
 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

  

evsjv‡`k KvwiMwi wk‣v †evW© 

   AvMviMuvI, †k‡ievsjv bMi 

                         XvKv-1207 

 

 

¯§viK bs evKvwk‡ev/K(weGg)/2013/ 1312                                                                ZvwiL t 25-07-2013wLtª  

   

                   cÖÁvcb  

                                       

  

evsjv‡‬k KvwiMwi wk‣v †ev‡W©i 143 Zg †evW© mfvi Aby‡gv‬b µ‡g mswkøó mK‡ji AeMwZi Rb¨ Rvbv‡bv hv‡‧Q ‡h, evsjv‡‬k 

KvwiMwi wkÿv †evW© KZ©…K cwiPvwjZ GBP.Gm.wm (e¨emvq e¨e¯'vcbv) ‡Kv‡m©i cwigvwRZ© I cªYqbK…Z bZzb †Kvm ©  ÷ªvKPvi Ges 

wm‡jevm 2013-14 wkÿvel© n‡Z Kvh©Ki n‡e| †Kvm© ÷ªvKPvi Ges wm‡jevm mswkøó mKj‡K AbymiY  Kivi Rb¨ Ab‡yiva Kiv 

n‡jv|   

   

                                                                                                                 (†gvt Avãyi †i¾vK)                           

                                                                                                                  cwiPvjK (KvwiKzjvg)  

                       KvwiMwi wk‣v †evW©, XvKv|                                                                                                                              

   



 

  evsjv‡`k KvwiMwi wk‣v †evW© 

GBPGmwm (e¨emvq e¨e ’̄vcbv) wk‣vµg  

ev Í̄evqb cÖweavb 

1.0 bvg I †gqv`t  

1.1 evsjv‡‬k KvwiMwi wk‣v †ev‡W©i D‧P gva¨wgK ch©v‡qi e¨emvq e¨e '̄vcbv wel‡q cwiPvwjZ G wk‣vµ‡gi bvg 

n‡e 

GBPGmwm (e¨emvq e¨e¯'vcbv)|  

1.2 G wk‣vµ‡gi AvIZvaxb h_vµ‡g K. Kw¤úDUvi Acv‡ikb, L. †m‡µUvwiqvj mv‡qÝ, M. wnmvei‣Y, N. e¨vswKs  

Ges O. D‡‬¨v³v Dbœqb cuvPwU †¯úkvjvB‡Rkb _vK‡e|  

1.3 G wk‣vµ‡gi †gqv‬ n‡e ‬ÔyeQi, hv GKv‬k I Øv‬k †kwªY‡Z ev¯Íevqb Kiv n‡e|  

1.4 G wk‣vµ‡g cÖwZ e‡l©i cÖvwZôvwbK wk‣v mgqKvj n‡e 36 Kvh© mßvn Ges cÖwZ mßvn n‡e 6 w‬‡bi cÖwZ 

mßv‡n m‡e©v‧P 48 wcwiqW K¬vm AbywôZ n‡e| cÖwZ ZvwË¡K I e¨envwiK wcwiq‡Wi †gqv‬Kvj n‡e 45 wgwbU, Z‡e 

e¨envwiK wel‡q wZb wcwiqW GK‡Î GKwU K¬vm n‡e| cÖwZ †kªwYi †evW© mgvcbx cix‣vi ci QvÎQvÎx†‬i‡K 4(Pvi) 

mßvn †gqvw‬ mswkøó †¯úkvjvB‡Rk‡b Kg©‡‣‡Î ev¯Íe cÖwk‣Y (BÛvw÷ªqvj A¨vUvP‡g›U) MÖnY Ki‡Z n‡e| ev¯Íe 

cÖwk‣Y GKwU welq wn‡m‡e MY¨ n‡e|   

2.0 KvVv‡gvt  

2.1 GKv`k †kªwYi welqmg~n Ges Gi mvßvwnK wcwiqW I b¤̂i web¨vmt  

µt 

bs  

      

welq 

†KvW     

               wcwiqW I b¤̂i  

                       web¨vm  

 welq  

wcwiqW b¤^i web¨vm  

†gvU 

ZËx¡q e¨et †gvU 

ZËx¡q e¨envwiK  

avt gt~ Pzt g~t  avt gt~ P‥t g~t 

1.  1811  evsjv-1 3 0 3 40 60  0  0  100 

2.  1812  Bs‡iRx-1  4 0 4 40 60 0  0  100 

3.  1813  Kw¤cDUvi Awdm G¨vwcø‡Kkb-1 1 3 4 20 30 25  25  100 

4.  1814  e¨emvq MwYZ I cwimsL¨vb 3 3 6 30 45 12  13  100 

5.  1815  wnmveweÁvb  bxwZ I cÖ‡qvM-1 3 3 6 30 45 12  13  100 

6.  1816  A_b©xwZ I evwYwR¨K f~‡Mvj 3 0 3 40 60 0  0  100 

7.  1817  e¨emvq msMVb I e¨e '̄vcbv-1 3 0 3 40 60 0  0  100 

8.  1818  gv‡K©wUs bxwZ I cÖ‡qvM-1  3 0 3 40 60 0  0  100 

 

9.  

  ˆbe©PwbK welq-1wU Ges Hw‧QK welq-1wU 

2318  Kw¤úDUvi †cÖvMÖvwgs   2  6  8  40  60  50  50  200  

2518  †m‡µUvwiqvj cÖ¨vKwU‡mm  2  6  8  40 60 50  50  200 

2118  cÖWvKkb cøvwbs, K‡›Uªvj GÛ Kw÷s 4 3 7 60 90 25  25  200 

2218  wdb¨vÝ, e¨vswKs I wegv  4 3 7 60 90 25  25  200 

2418  e¨emvq D‡‬¨vM  4 3 7 60 90 25  25  200 

10  **81  wkíKviLvbvq ev Í̄e cÖwk¶Y (4 mßvn) 100  100 

 †gvU  

25/ 

27  

15/ 

12  

40/ 

39  

320/ 

340 

480/ 

510 

99/74  201/ 

176  
1100  

800/850 300/250  

    Hw‧QK welq  2/4 6/3 8/7 - -  200 

    me‡©gvU                                                                                                                          1300 

avt g yt = avivevwnK g~j¨vqb  

P ‥t g yt = PyovšÍ g~j¨vqb  

** = †¯úkvjvB‡Rkb †KvW emv‡Z n‡e|  
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2.2  Øv`k †kªwYi welqmg‥n Ges Gi mvßvwnK wcwiqW I b¤̂i web¨vmt  

          wcwiqW I b¤̂i web¨vm           wcwiqW   b¤^i web¨vm  

        µtbs welq †KvW   

welq  ZËx¡q   e¨et   †gvU       avt gt~  ZËx¡q     Pt‥ g~t  avt gt~e¨envwiK   P‥t g~t  †gvU 

1. 1821     evsjv-    2          3       0        3        40     60   0  0                        100 

2. 1822     Bs‡iRx-  2          4       0        4         40     60   0  0                        100 

3. 1823 Kw¤cDUvi Awdm G¨vwcø ‡Kkb-  2 1   3   4   20   30   25 25 100 4. 1824 weR‡bm Bswjk GÛ 

KwgDwb‡Kkb 3   3   6   30   45   12 13 100 5. 1827 e¨emvq msMVb I e¨e '̄vcbv-2   3   0   3   40   60   

0 0 100 

6.  1826  Awdm g¨v‡bR‡g›U  3  3  6  30  45  12  13  100 7. 

 1825  wnmveweÁvb bxwZ I c‡ÖqvM-2   3  0  3  40  60  0  0  100 

8.  1828  gv‡K©wUs bxwZ I cÖ‡qvM-2  3  0  3  40  60  0  0  100  

9.    ˆbeP©wbK welq-1wU Ges Hw‧QK welq-1wU  

2328  WvUv‡eR g¨v‡bR‡g›U wm‡÷g   2   6   8   40   60   50  50  200 

2528 jvBd w¯‹j †W‡fjc‡g›U  2   6   8   40   60   50 50 200 2128 D‧PZi wnmveweÁvb  4   3   7   60   

90   25 25 200 

2228  e¨vswKs wnmve i¶Y  4   3   7   60   90   25  25  200 

2428  ¶y`ª  e¨emvq e¨e '̄vcbv   4   3   7   60   90   25  25  200 

10 **82  wkíKviLvbvq ev Í̄e cÖwk¶Y (4 mßvn)  100  100  

320/   480/   99/  201/  

†gvU  

25

27

/ 

  15/12  

40

39

/ 

  340 800/850510   74300/250  176   1100  

Hw‧QK welq  2/4  6/3  8/7  -  -  200 me©‡gvU                                                                                                                              

1300 

  

avt g yt = avivevwnK g~j¨vqb  

P ‥t g yt = PzovšÍg~j¨vqb  

** = †¯úkvjvB‡Rkb †KvW emv‡Z n‡e|  

2.3 GBPGmwm (e¨emvq e¨e ’̄vcbv) Gi P~ovšÍ g‥j¨vq‡bi b¤̂i web¨vm t  

welq  

†KvW  

welq  

†kªwYi †gvU b¤^i wel‡qi 

‡gvU 

b¤^i 

cÖvß  

†jUvi  

†MÖW  

cÖvß †MÖW c‡q›U  

GKv‬k †kwªY Øv`k  

†kªwY 

1831  evsjv  100 100 200    

1832  Bs‡iRx  100 100 200    

1833  Kw¤cDUvi Awdm G¨vwcø‡Kkb  100 100 200    

1814  e¨emvq MwYZ I cwimsL¨vb  100 - 100    

1835  wnmveweÁvb bxwZ I cÖ‡qvM 100 100 200    

1816  A_©bxwZ I evwYR¨ f~‡Mvj   100 - 100    

1824  weR‡bm Bswjk GÛ KwgDwb‡Kkb   - 100 100    

1837  e¨emvq msMVb I e¨e '̄vcbv   100 100 200    

1826  Awdm g¨v‡bR‡g›U  - 100 100    

1835  gv‡K©wUs bxwZ I c‡ÖqvM  100 100 200    

**38  ‪be©vPwbK welq  200 200 400    

**83  mswkøó ‡¯úkvjvB‡Rk‡b ev¯Íe cÖwk‣Y 100 100 200    

  ‡gvU t 1100 1100 2200  GPA(Hw‧QK welq e¨ZxZ): 

  Hw‧QK welq 200 200 400    

  me©‡gvUt  1300 1300 2600  GPA(Hw‧QK welqmn):  
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2.4 †¯úkvjvB‡Rk‡bi Rb¨ wba©vwiZ welqmg~nt   

µwgK  

bs  

‡¯úkvjvB‡Rkb  

                           wel‡qi bvg 

GKv`k Øv`k  

1.   Kw¤úDUvi Acv‡ikb  Kw¤úDUvi †cÖvMÖvwgs  WvUv‡eR g¨v‡bR‡g›U wm‡÷g 

2.   ‡m‡µUvwiqvj mv‡qÝ  ‡m‡µUvwiqvj cÖvKwU‡mm jvBd w¯‹j †W‡fjc‡g›U   

3.   wnmvei¶Y  cWvKkb cøvwbs,K‡›Uªvj GÛ 

Kw÷s 

D‧PZi wnmveweÁvb   

4.   e¨vswKs  e¨vswKs I wegv e¨e '̄vcbv  e¨vswKs wnmveweÁvb  

5.   D‡‬¨v³v Dbœqb  e¨emvq D‡‬¨vM ‣z‬ª e¨emvq e¨e '̄vcbv   

2.5 wk‣v_©xMY †¯úkvjvB‡Rkb wn‡m‡e ˆbe©vPwbK welqmg~n n‡Z GKwU Avewk¨K welq wbe©vPb Ki‡e| Acivci 

ˆbe©vPwbK welq †_‡K cÖwZôv‡b Aby‡gvw‬Z †¯úkvjvB‡Rk‡bi †h‡Kv‡bv GKwU welq Hw‧QK wn‡m‡e Aa¨qb 

Ki‡Z cvi‡e|   

2.6 cvV¨µg KvVv‡gv‡Z welq/welqmg~‡ni cwieZ©b, bevqb I ms‡hvRb Ges bZzb cvV¨m~wP ms‡hvRb I we‬¨gvb 

cvV¨m~wP we‡qvRb Kivi ‣gZv 1967 m‡bi 1 bs KvwiMwi wk‣v AvBb Abyhvqx evsjv‡‬k KvwiMwi wk‣v †evW© 

KZ ©K msiw‣Z _vK‡e|  

3.0 fwZ©i wbqgvewjt  

3.1 GBPGmwm (e¨emvq e¨e¯'vcbv) wk‣vµ‡gi GKv‬k †kªwY‡Z fwZ© nIqvi Rb¨ ‬iLv¯Í Kivi b~¨bZg wk‣vMZ 

†hvM¨Zv n‡e GmGmwm ev mggv‡bi wk‣vMZ †hvM¨Zv|   

3.2 †ev‡Wi© †K›‬ªxq fwZ ©KwgwUi mycvwikK…Z bxwZgvjv Abymv‡i GKv‬k †kwªY‡Z wk‣v_x© fwZ ©Kiv n‡e|  

4.0 wbeÜb t  

4.1 GKv‬k †kªwY‡Z fwZ©i mgq wba©vwiZ wd cÖ‬vb K‡i K¬vm ïiæi 40(Pwjøk) w‬‡bi g‡a¨ GBPGmwm (e¨emvq 

e¨e '̄vcbv) wk‣vµ‡g wbeÜbfy³ n‡Z n‡e| wbeÜ‡bi †gqv‬ n‡e fwZ©i wk‣vel© n‡Z avivevwnKfv‡e 4(Pvi) 

wk¶vel©|   

4.2 G 4(Pvi) wk‣vel© ci †Kv‡bv wk‣v_x© cybivq G wk‣vµ‡g Aa¨qb Ki‡Z PvB‡j Zv‡K ‡evW© wba©vwiZ wi‡Ubkb 

wd (ms‡hvM i‣vKvix wd) w‬‡q wbeÜb bevqb Ki‡Z n‡e| G bevq‡bi †gqv‬ n‡e GK eQi| G my‡hvM ïay 

GKeviB MÖnY Kiv hv‡e|   

4.3 G wk‣vµ‡g Aa¨qbiZ Ae¯'vq †Kv‡bv wk‣v_©x Ab¨ †Kvb †Kv‡m© Aa¨qb Ki‡Z cvi‡e bv| †Kv‡bv wk‣v_©x G 

wk‣vµ‡g Aa¨qbiZ Ae¯v'q Ab¨ †Kv‡bv †Kv‡m© Aa¨qb Ki‡j Zvi †iwR‡÷ªkb evwZj e‡j MY¨ n‡e|                     

5.0 mvaviY wbqgvewjt  

5.1 GKv‬k I Øv‬k †kÖwY‡Z Aa¨qbiZ †Kv‡bv wk‣v_x© mswkøó e‡l© †evW© mgvcbx cix¶vq AskMªn‡Yi Rb¨ ZvwË¡K 

I e¨envwiK K¬v‡m wba©vwiZ nvwRiv Ges ZvwË¡K I e¨envwiK Dfq As‡ki avivevwnK g~j¨vq‡b c…_K c…_Kfv‡e 

DËxY© n‡Z n‡e|  

5.2 GKv‬k †kwªY‡Z wbeÜbfy³ †Kvb wk‣v_x© wbav©wiZ nvwRiv bv _vK‡j ev avivevwnK g~j¨vq‡b AKZ Kvh ©ev wk‣v 

cwil‡‬i wbKU MÖnY‡hvM¨ Ab¨ †Kv‡bv Kvi‡b †evW© mgvcbx cix‣vi dig c~i‡Y e¨_© n‡j Ae¨ewnZ c‡ii 

wk‣ve‡l ©cybtfwZ ©n‡q wk‣v Kvhµ©g Ae¨vnZ ivL‡Z cvi‡e| Z‡e G my‡hvM ïay GKeviB MÖnY Kiv hv‡e|   

5.3 GKv‬k †kªwYi †evW© mgvcbx cix‣vi ci wk‣v_©xiv Øv‬k †kªwY‡Z mvgwqKfv‡e Aa¨qb Kivi my‡hvM cv‡e| 

Z‡e GKv‬k †kªwY‡Z Hw‧QK welq ev‡‬ wZb ev Z‡ZvwaK wel‡q AK ZKvh© n‡j Øv‬k †kªwY‡Z Aa¨qb Kivi 

mvgwqKfv‡e †‬Iqv my‡hvM ¯^qswµqfv‡e evwZj n‡e|  

5.4 GKv‬k †kªwY‡Z Ab~aŸ© ‬yB wel‡q (Avewk¨K) AKZ Kvh ©wk‣v_x© Øv‬k †kwªY‡Z Aa¨qb Ae¨vnZ ivL‡Z cvi‡e| 

Giƒc wk‣v_©x cieZ©x GKv‬k †kªwYi mgvcbx cix‣vi mv‡_ †ev‡W©i wba©vwiZ wd cÖ‬vb K‡i ïay AK ZKvh© 

welq/welqmg~‡n cwic~iK cix‣v_©x wnmv‡e AskMÖnY Ki‡e| D³ wk‣v_©x wbqwgZ cix‣v_©x wnmv‡e Øv‬k 

†kªwYi cix‣vq AskMÖnY Ki‡e| GKv‬k †kªwYi cwic~iK cix‣vq AskMÖnY K‡i GK ev GKvwaK wel‡q 

AK ZKvh© n‡j D³ wk‣v_©x †iwR‡÷ªk‡bi †gqv‬ _vKv ch©šÍ AwbqwgZ cix‣v_x© wnmv‡e 

AKZ Kvh ©welq/welqmg‡~n cieZx© GKv‬k †kwªYi †evW ©mgvcbx cix‣vq AskMÖnY Ki‡Z cvi‡e| Giƒc 

wk‣v_©x Øv‬k †kªwYi †evW© mgvcbx cix‣vq AskMÖnY K‡i DËxY© n‡jI Zv‡K AK ZKvh© †NvlYv Kiv n‡e| 

GKv‬k †kwªYi †evW ©mgvcbx cix‣vq DËxY ©n‡jB Zv‡K DËxY ©†NvlYv Kiv n‡e|   

5.5 GKv‬k †kÖwYi †evW© mgvcbx cix‣vq wZb ev Z‡ZvwaK wel‡q AK ZKvh© wk‣v_©x cieZ©x GKv‬k †kªwYi †evW© 

mgvcbx cix‣vq AK ZKvh© welq/welqmg~‡n AwbqwgZ cix‣v_©x wn‡m‡e AskMÖn‡Yi my‡hvM cv‡e| G my‡hvM 
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†iwR‡÷ªk‡bi †gqv‬ _vKv ch©šÍ envj _vK‡e| GKv‬k †kªwYi ‡evW© mgvcbx cix‣vq AwbqwgZ cix¶v_x© 

wn‡m‡e AskMÖnY K‡i Abya© `yB welq (Avewk¨K) AKZ Kvh ©wk‣v_x©‡‬i Rb¨ 5.4 Gi cÖweavb cÖ‡hvR¨ n‡e|   

5.6 Øv‬k †kªwYi †evW© mgvcbx cix‣vq AK ZKvh© welq/welqmg~‡n cieZ©x Øv‬k †kªwYi †evW© mgvcbx cix‣vq 

†iwR‡÷ªk‡bi †gqv‬ _vKv ch©šÍ mg‡q AwbqwgZ cix‣v_©x wn‡m‡e cix‣v w‬‡Z cvi‡e|   

5.7 AwbqwgZ cix‣v_x©‡‬i †‣‡Î ZvwË¦K I e¨envwiK Dfq As‡ki avivevwnK g~j¨vq‡bi b¤^i Ges K ZKvh© 

welqmg~‡ni P~ovšÍ g~j¨vq‡bi b¤^i †ev‡W© msiw‣Z _vK‡e|    

5.8 GKv‬k †kªwY‡Z †Kv‡bv wk‣v_©x ev¯Íe cÖwk‣‡Y AK ZKvh© n‡j Zv‡K Øv‬k †kªwY cvV¨eQ‡i QywUKvjxb mg‡q 

A_ev cieZ©x mg‡q Øv‬k †kªwYi ev¯Íe cÖwk‣Y cieZ©x †Kv‡bv mg‡q wbR e¨‡q GKv‬k †kªwYi ev¯Íe cÖwk¶Y 

MÖnY K‡i cix‣vq AskMÖnYc~e©K DËxY© n‡Z n‡e|   

5.9 Øv‬k †kwªY‡Z †Kv‡bv wk‣v_x© ev¯Íe cwÖk‣‡Y AK ZKvh© n‡j Zv‡K cieZ©x© eQi Øv‬k †kªwYi ev¯Íe cÖwk‣‡Yi 

mgq wbR e¨‡q Øv‬k †kªwYi ev¯Íe cÖwk‣Y MÖnY K‡i cix‣vq AskMÖnYc~e©K DËxY© n‡Z n‡e|   

5.10 wk‣v_©x‡K c…_Kfv‡e e¨envwiK I ZvwË¡K K¬v‡m b~¨bc‡‣ kZKiv 80 fvM Dcw¯'Z _vK‡Z n‡e| Amy¯'Zv ev 

MÖnY‡hvM¨ Ab¨ †Kv‡bv Kvi‡Y cÖwZôv‡bi wk‣v cwil‡‬i mycvwikµ‡g cÖwZôvb cÖavb AviI kZKiv 10 fvM 

nvwRiv gIKzd Ki‡Z cvi‡eb| Ab¨_vq mswkøó †evW© mgvcbx cix‣vq AskMÖn‡Yi Rb¨ dig c~i‡Yi my‡hvM 

cv‡e bv|   

5.11 Øv‬k †kªwYi †Kv‡bv wk‣v_©x wba©vwiZ nvwRiv AR©‡b e¨_© nIqvi Kvi‡Y A_ev wk‣v cwil‡‬i wbKU MÖnY‡hvM¨ 

Ab¨ †Kv‡bv Kvi‡Y †evW© mgvcbx cix‣vi dig c~i‡Y e¨_© n‡j ciewZ© wk‣ve‡l© †iwR‡óªk‡bi  †gqv‬ _vKv 

ch©šÍ mg‡q Øv‬k †kªwY‡Z cybtfwZ© nIqvi my‡hvM cv‡e|   

5.13 †Kv‡bv wk‣v_©x GKv‬k †kªwY‡Z Hw‧QK wel‡q †evW© mgvcbx cix‣vq Abycw¯'Z _vK‡j ev AskMÖnY K‡i 

AK ZKvh© n‡j cieZ©x‡Z Hw‧QK wel‡q cix‣vq AskMÖn‡Yi my‡hvM cv‡e bv Ges Øv‬k †kªwY‡Z Hw‧QK welq 

AšÍfy©³ Ki‡Z cvi‡e bv|   

5.14 †Kv‡bv wk‣v_©x Øv‬k †kªwY‡Z Hw‧QK wel‡q †evW© mgvcbx cix‣vq Abcyw¯'Z _vK‡j ev cix‣vq AskMÖnY K‡i 

AK ZKvh© n‡j cieZ©x‡Z Hw‧QK wel‡q cix‣vq AskMÖn‡Yi my‡hvM cv‡e bv Ges GKv‬k †kªwY‡Z 

DËxY ©Hw‧QK wel‡qi cÖvß wRwc g~j  djvd‡j †Kv‡bv cÖfve †dj‡e bv|   

5.15 Øv‬k †kªwY‡Z Hw‧QK wel‡q †evW© mgvcbx cix‣vq AskMÖnY K‡i K ZKvh© n‡j Ab¨vb¨ mKj wel‡q DËxY© 

_vK‡j Hw‧QK wel‡q cÖvß wRwc 2 A‡c‣v †ewk n‡j 2 Gi AwaK wRwc †hvM K‡i wRwcG wba©viY Kiv n‡e| 

Hw‧QK wel‡q cÖvß wRwc 2 ev Zvi Kg n‡j G wRwc g~j djvd‡j hy³ n‡e bv|   

6.0 avivevwnK g~j¨vqb c×wZt  

6.1   ZvwË¡K wel‡q ev †Kv‡bv wel‡qi ZvwË¡K As‡k wba©vwiZ †gvU b¤^‡ii 60% b¤^i †evW© mgvcbx cix‣vi Rb¨ 

Ges 40% b¤̂i avivevwnK g~j¨vq‡bi Rb¨ wba©vwiZ _vK‡e|     

6.2 e¨envwiK wel‡q ev †Kv‡bv wel‡qi e¨envwiK As‡k wba©vwiZ †gvU b¤^‡ii 50% b¤^i †evW © mgvcbx cix‣vi 

Rb¨ Ges 50% b¤^i avivevwnK g~j¨vq‡bi Rb¨ wba©vwiZ _vK‡e|   

6.3 ZvwË¡K welq/wel‡qi ZvwË¡K As‡ki avivevwnK g~j¨vqb wk‣v cÖwZôvb m¤cbœ Ki‡e Ges Gi b¤^i web¨vm n‡e 

wbgœiƒc (ZvwË¡K avivevwnK As‡ki †gvU b¤^‡ii kZKiv nv‡i)t  

             el©ga¨ cix¶v  t 50%  

K¬vm †U÷, KzBR †U÷ I GmvBb‡g›U (b~¨bZg 2wU K‡i) t 40% Dcw¯'wZ (70% I Zvi 

E‡aŸ ©AvbycvwZK nv‡i) t 10%  

†gvU t 100%  

  [Dcw¯'wZ  t  90% ev Gi E‡aŸ©    10%  

        85% - 90% Gi wb‡P    9%    

        80% - 85 % Gi wb‡P    8%  

        75% - 80% Gi wb‡P    6.5%  

        70% - 75 % Gi wb‡P     5%]  

D`vniYt 

e¨envwiK avivevwnK b¤¦i 25  AbywôZ 

†gvU Re 12wU   

‡gvU b¤̂i 12 × 10 = 120 wk‣v_x© 10wU R‡e 

AskMnÖY K‡i cvÖß  b¤^i 60 n‡j G‡‣‡Î Zvi cÖvß 
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6.4 e¨envwiK welq/wel‡qi e¨envwiK As‡ki avivevwnK 

g~j¨vqb wk¶vcÖwÖZôvb m¤cbœ Ki‡e Ges Gi b¤^i 

web¨vm n‡e wbgœiƒc (e¨envwiK avivevwnK As‡ki †gvU 

b¤^‡ii Dci wfwË K‡i)t  

  

  

cÖwZ Re G•‡cwi‡g›U Gi Rb¨ wba©vwiZ b¤^i t 10 

Re Abykxjb    t    6 

wi‡cvU© cÖ¯`ZKiY  t              2 

cwiP‧QbZœv I wbivcËv Aej¤^b  t    2 

‡gvU   t      10 

  

 

mKj R‡ei b¤̂i avivevwn‡Ki Rb¨ wba©vwiZ †gvU b¤^‡i iƒcvšÍi Ki‡Z n‡e| 

 cwªZôvb cÖav‡bi cwÖZ¯v^‣wiZ Ges Af¨šwÍiY wk‣K KZ ©K ¯^v‣wiZ e¨envwiK avivevwnK g~j¨vq‡bi b¤^icÎ  †ev‡W© 

†cÖiY Ki‡Z n‡e|  

 

6.5 †evW© cix‣vq e¨envwiK I ZvwË¡K wel‡qi cÖwZ Ask (avivewnK I P~ovšÍ )-G cvm b¤^i n‡e kZKiv 33|  

6.6  K¬vm PjvKv‡j elc©Ãx Abyhvqx 17-18Zg mßv‡n ZvwË¦K wel‡qi Dci cwÖZôvb elg©a¨ cix‣v MÖnY Ki‡e|  

6.7  elg©a¨ cix¶vi Rb¨ welq wk¶K mswkøó welqmg‡~ni cÖkœcÎ cÖYqb K‡i cÖwZôvb cÖav‡bi wbKU Rgv w‬‡eb| 

GKB wel‡qi Rb¨ GKvwaK wk‣K _vK‡j Zviv †hŠ_fv‡e ev cÖwZôvb cÖav‡bi wb‡‬©kµ‡g Zv‡‬i g‡a¨ †h 

†Kv‡bv GKRb wk‣K cÖkœcÎ cÖYqb Ki‡eb|   

6.8  cÖwZôvb cÖavb‡K mfvcwZ K‡i cix‣v cwiPvjbvi Rb¨ mswkøó wk‣K‡‬i wb‡q 5 m‬‡m¨i cix‣v KwgwU MVb 

Ki‡Z n‡e| cwÖZôvb cÖavb cix‣v KwgwUi gva¨‡g el©ga¨ cix¶vi cÖkœcÎ mgš^q, cix‣vi mgqmw~P †NvlYv 

Ges cix‣v MÖn‡Yi e¨e¯'v Ki‡eb|   

6.9  elg©a¨ cix¶vi DËicÎ mswkøó welq wk¶K g~j¨vqb Ki‡eb| cÖ‡qvR‡b cix‣v KwgwU Ab¨ wk¶K ØvivI 

DËicÎ g~j¨vqb Kiv‡Z cvi‡eb| Z‡e, GKB wel‡q GKvwaK wk‣K _vK‡j cix‣v KwgwU mswkøó †h‡Kv‡bv 

wk‣K Øviv DËicÎ g~j¨vqb Kiv‡Z cvi‡eb|   

6.10 g~j¨vwqZ DËicÎ cix‣v †k‡li c‡b‡iv w‬‡bi g‡a¨ wk‣v_©x‡‬i‡K †‬Lvi my‡hvM w‬‡Z n‡e| wk‣v_©x‡‬i‡K 

AewnZ Kiv‡bvi ci b¤^imn DËicÎ cÖwZôvb cÖav‡bi wbKU Rgv w‬‡Z n‡e| cÖwZôvb cÖavb DËicÎ msi¶Y 

Ki‡eb|   

6.11 nvwRivmn g~j¨vqbK Z e¨envwiK KvR I DËicÎ Ges cix‣vmsµvšÍ hveZxq †iKW© cix‣vi djvdj cÖKv‡ki 

ZvwiL n‡Z Qq gvm ch©šÍ cÖwZôv‡b msi‣Y Ki‡Z n‡e Ges cÖ‡qvR‡b †ev‡W© †cÖiY Ki‡Z n‡e|  

6.12 cÖ‡Z¨K wk‣v_©xi Rb¨ cÖwZôvb cÖavb GKwU AMÖMwZ KvW© (Progress Card) h_vmg‡q mswkøó wk¶K Øviv 

c~i‡Yi e¨e¯'v Ki‡eb| evsjv‡‬k KvwiMwi wk‣v †evW© n‡Z AMÖMwZ KvW© mieivn Kiv n‡e|  

6.13 cÖwZôvb cÖavb mswkøó ‡¯úkvjvB‡Rk‡bi Rb¨ Kg©‡‣‡Î 4(Pvi) mßv‡ni ev¯Íe cÖwk¶Y (BÛvw÷ªqvj 

A¨vUvP‡g›U) Gi e¨e¯'v Ki‡eb| mswkøó wkíKviLvbv ev ms '̄v KZK©  wb‡qvwRZ cwÖk‣K Ges mswkøó cÖwZôv‡bi 

Aa¨‣ KZ ©K wb‡qvwRZ wk‣K †hŠ_fv‡e G ev¯Íe cÖwk‣Y Z‬viwK I g~j¨vqb Ki‡eb| cÖwk‣Y †k‡l wk‣v_©x‡K 

ev¯Íe cÖwk‣‡Yi Dci GKwU cÖwZ‡e‬b ‬vwLj Ki‡Z n‡e| ev¯Íe cÖwk‣Y g~j¨vq‡bi b¤̂i eÌb n‡e wbgœiƒct   

    

 K.  Dcw¯w'Z   t 30 

% 

 L.  ˆ‬bw›‬b KvR  t 40 

% 

 M.  ‪‬bw›‬b Kv‡Ri †iKW© t 10 % 

 N.  cÖwZ‡e‬b t 20 

% 

     †gvUt   100 

% 

cÖwk¶K I wk‣K Df‡qi †hŠ_ ¯^v‣wiZ ev¯Íe cÖwk‣‡Yi b¤^icÎ  †ev‡W© †cÖiY Ki‡Z n‡e|  

 

b¤^i n‡e-60×25÷120= 12.5  
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7.0 P‥ovšÍ g~j¨vqb t  

  

7.1 evsjv‡‬k KvwiMwi wk‣v †evW© GKv‬k †kªwY mgvcbv‡šÍ GKv‬k †kªwYi †evW© mgvcbx cix‣v Ges Øv‬k †kªwY 

mgvcbv‡šÍ Øv‬k †kªwYi †evW© mgvcbx cix‣v MÖnY Ki‡e|  

 7.2 e¨envwiK welq/wel‡qi e¨envwiK As‡ki P‥ovšÍ g~j¨vqb mswkøó cÖwZôv‡bi †kªwYwk‣K Avf¨šÍwiY cix‣K 

wn‡m‡e Ges †evW© Aby‡gvw‬Z Abvf¨šÍwiY cix‣K †hŠ_fv‡e m¤cbœ Ki‡eb Ges Gi b¤̂i web¨vm n‡e wbgœiƒc 

(e¨envwiK P~ovšÍ As‡ki †gvU b¤^‡ii kZKiv nv‡i)t  

Re /G•‡cwi‡g›U     t 60 % 

K. Re                                        50% 

L. cwi‧QbœZv I wbivcËv Aej¤^b       10 % 

Re /G•‡cwi‡g›U wi‡cvU©     t 20 % 

†gŠwLK cix‣v      t 20 % 

†gvU     t 100 % 

  

 Af¨šÍwiY I Abvf¨šÍwiY wk‣K Df‡qi †hŠ_ ¯v^‣wiZ e¨envwiK P~ovšÍ cix‣vi b¤^icÎ cix‣v m¤úbœ nIqvi mvZ 

 w‬‡bi g‡a¨ †ev‡W© †cÖiY Ki‡Z n‡e|  

7.3 †ev‡Wi© cÖPwjZ wbqg Abymv‡i e¨envwiK I ZvwË¡K wel‡qi cix‣v wba©vwiZ †K‡›‬ª fvicÖvß Kg©KZ©v (Awdmvi-

Bb-PvR©) Gi ZË¡veav‡b AbywôZ n‡e|  

7.4 ZvwË¡K wel‡qi ‡evW ©mgvcbx cix‣v Abyôv‡bi †k‡l fvicÖvß Kg©KZ©v H w‬bB DËcÎmg~n mxj Mvjv K‡i 

wegvK Z cv‡m©j WvK‡hv‡M †ev‡W©i cix‣v wbqš|‫K eive‡i †cÖiY Ki‡eb   
 

 

8.0 djvdj †NvlYv I m`b cÖ`vbt     

8.1 GKv‬k I Øv‬k †kÖwYi †evW©  mgvcbx cix‣vq †Kv‡bv wk‣v_©x mKj Avewk¨K wel‡q b~¨bZg D †MÖW †c‡j 

Zv‡K DËxY© †NvlYv Kiv n‡e|   

8.2 GKv‬k I Øv‬k †kÖwYi ‡evW © mgvcbx cix‣vq mKj Avewk¨K wel‡q DËxY © cix‣v_x©‡K †evW © n‡Z GBPGmwm 

(e¨emvq e¨e '̄vcbv) mb‬cÎ †‬Iqv n‡e|  

  

8.3 cÖwZ wel‡q cÖvß †MÖW c‡q›U (GP) Gi wfwË‡Z cix‣v_x©i Hw‧QK welq e¨ZxZ I Hw‧QK welqmn Grade Point 

Average (GPA) wba©viYc~e©K wk¶vMZ g~j¨vqbcÎ cÖ‬vb Kiv n‡e|   

  

8.4 †Kv‡bv cix‣v_x© GK/GKvwaK Avewk¨K wel‡q 'F' ‡c‡j mb‬cÎ cv‡e bv, Z‡e wk‣vMZ g~j¨vqbcÎ cÖ‬vb 

Kiv n‡e|   

8.5 wk‣v_x©‡‬i wbgiœƒc †MÖW c‡q‡›Ui wfwË‡Z gj~¨vqb Kiv n‡e t  

‡jUvi †MÖW  cÖvß b¤^‡ii †kªwY e¨vwß †MÖW c‡q›U  

 A+ 

80% n‡Z 100% 
5.00 

A 

70% n‡Z 80% Gi wb‡P 
4.00 

A- 
60% n‡Z 70% Gi wb‡P 

3.50 

B 

50% n‡Z 60% Gi wb‡P 
3.00 

C 

40% n‡Z 50% Gi wb‡P 
2.00 

D 

33% n‡Z 40% Gi wb‡P 
1.00 

F 

00% n‡Z 33% Gi wb‡P 
0 

  

8.6 gvb Dbqœ‡bi j‡‣¨ cix‣v_x©‡©K Ae¨ewnZ cieZx© eQ‡iB †evW© mgvcbx cix‣vq ïay ZvwË¡K As‡k cix¶v 

w‬‡Z n‡e| cix‣v_x©i dj Dbœqb n‡j Zv MÖnY Kiv n‡e| Ab¨_vq c‡~ei© dj envj _vK‡e| Z‡e Hw‧QK 

wel‡q gvb Dbœq‡bi my‡hvM †bB|   

9.0 cix‣vbyôv‡bi mgwš^Z k…․Ljvwewa t  

 †ev‡W©i Aby‡gvw‬Z mgwš^Z k…․Ljvwewa I Dcwewa G cvV¨µ‡gi Rb¨ AbymiY Kiv n‡e| miKv‡ii mgq mg‡q 

RvwiK Z       cvewjK G•vwg‡bkb G¨v±I G‡‣‡Î cÖ‡hvR¨ n‡e|   

10.0 msi¶Yt   

G cÖweav‡bi aviv/avivmg~‡ni e¨vL¨v cÖ‬v‡bi AwaKvi ïay evsjv‡‬k KvwiMwi wk‣v †evW ©KZ…©K msiw‣Z _vK‡e Ges 

†ev‡W©i e¨vL¨vB P~ovšÍ e‡j we‡ewPZ n‡e| G cÖweav‡b AbywjøwLZ †Kv‡bv wk‣v wel‡q e¨vL¨v cÖ‬vb Kivi ‣gZv 

†ev‡W©i wbKU msiw‣Z _vK‡e|   
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wm‡jevm  

GKv`k †kªwY evsjv-1  

evsjv mvwnZ¨ cvV (M`¨) 08wU   

1. cÖeÜ- 04wU   

2. Mí-   04wU  

(K) M‬¨ cÖeÜ I M‡íi  fvee¯` I welqe¯`:  

 

1.  †‬k‡cÖg       K. fvlv Av‡›‬vjb       

L. gyw³hy×  

M. †‬‡ki Rb¨ AvZ¥Z¨vM  

2.        PvwiwÎK ¸Yvewj      K. mZZv      

          L. ‡jvKKj¨vY  

          M. wkóvPvi          

            N. Kg©wbôv   

          O. cigZmwnòzZv        

           P. AvaywbK Rxeb I ˆbwZKZv      

           Q. cÖhyw³i mØ¨envi  

                                                     

  

R. ˆbwZKZv                                                     

3.    mvgvwRK gj~¨‡eva I gvbweKZv  K. gnvbfyeZv     

          L. Amv¤úª‬vwqK Rxeb‡eva     

          M. kvwšÍcyY© mnve¯v'b         

          N. gvbweK g~j¨‡eva     

          O. ˆelg¨ ‬~ixKiY     

4.    evsjv‡‬‡ki gvbly I cKÖw Z    K. evsjv‡‬‡ki cÖvKw ZK ˆewkó¨     

          L. evsjv‡‬‡ki FZz‪ewPÎ¨     

          M. cÖK wZ I RbRxeb     

          

  

N. Rxeb I RxweKv     

5.    wk¶v        K. e…wËg~jK wk‣v      

          L. Kg©gyLx wk¶v     

          M. wk¶vi j¶¨ I Av`k©    

          N. wk‣v I g~j¨‡eva     

                                                      O. wk‣v I Dbœqb    

                                                      
  

P. Rxebe¨vcx wk¶v  

 

   

6.  ms¯‹ wZ I HwZn¨       K. †jvKms¯‹ wZ     

          L. evsjvi mvgvwRK Drme  

M. †jvKDrme  

   

          N.  †jvKmvwnZ¨     

          O.  ‣z‬ª b…‡Mvôxi ms¯‹ wZ   
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7.  fvlv I mvwnZ¨       K. gvZf vlv    

          L. evsjv fvlv    

          M. evsjv mvwnZ¨    

          N. evsjv‡‬‡ki mvwnZ¨    

          O. mvwnZ¨ I mgvR    

          P. mvwnZ¨ I weÁvb    

          

  

Q. mvwnZ¨ cv‡Vi Avb›‬          

8. gvby‡li mggh©v‬v      K. bvix wk¶v I bvixi ¶gZvqb     

          L. wkï AwaKvi    

          M. cÖexY Rxeb    

          N. bvix cyiæ‡li mgAwaKvi I mggh©v‬v    

          

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

O. bvbv RvwZ, ag,© eY ©I †ckvi gvbyl    
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(L) evsjv mvwnZ¨ cvV (KweZv) : 08 wU  

 

KweZvi fvee¯` I welqe¯`:   

1. wbmM©         K. evsjvi iƒc‪ewPÎ¨  

L. b‬x I Zvi †mŠ›‬h©  

M. evsjvi cÖK wZ  

N. gvbeRxeb I cÖK wZ  

   

    O. cÖK wZi cÖwZ ggZ¡     

2.  gvZf vlv evsjv fvlv      K. gvZf vlvi gvayh© I gnË¡    

          L. fvlvi gwngv     

      

  

    M. fvlv Av‡›‬vjb     

3. †‬k‡cÖg         K. gwy³hy× I ¯v^axbZv      

L. evsjv‡‬k welqK KweZv  

   

      

  

    M. †‬‡ki Rb¨ AvZ¥Z¨vM        

4.  gvbweKZv        K. gvbe‡mev     

          L. gvbeKj¨vY     

          M. Amv¤úª`vwqKZv   

N. gvbegwngv  

   

          O. gvbweK g~j¨‡eva     

      

  

    P. mngwg©Zv     

5.  msKí / DÏxcbv      K. AvZ¥msKí     

          L. K‡gvÏ©xcbv      

          M. msMÖvgkxjZv     

           

  

  N. my›‬i fwel¨‡Zi iƒcKí         

6. wekk¦vwšÍ I Kj¨vY       K. wek^Kj¨vY     

          L. ˆewk¦K †PZbv     

          

M. wek¦åvZ Z¡  

  

   

7. evsjv‡‬k : BwZnvm I HwZn¨    K. evsjv‡‬‡ki BwZnvm I HwZn¨     

8. gvby‡li cwÖZ kÖ×Öv‡eva      K. kÖgRxex gvb‡yli cwÖZ kÖ×v‡eva     

          L. wewfbœ †kÖwY-†ckvi gvby‡li cÖwZ kÖ×v‡eva   

 

 

M.    evsjv mncvV : Dcb¨vm   

            1. RvZxq cvV¨cy¯ÍK I cvV¨µg †evW© KZ©…K Aby‡gvw‬Z I cÖKvwkZ eB AMÖvwaKvi cv‡e|                                

2.   Dcb¨vm wbe©vP‡bi †‣‡Î Dcb¨v‡mi weKí ivLv n‡e bv|  

  

gvb eÈb  

c~Y©gvb      : 100           

avivevwnK g~j¨vqb   : 40       

P~ovšÍ g~j¨vqb    : 60  
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P~ovšÍ g~j¨vqb cÖkœ cÖYq‡bi aviv:  

K-wefvM (M`¨)  

m…Rbkxj cÖkœ (3 wUi g‡a¨ 2wUi DËi w‬‡Z n‡e)        2 × 10 = 20  

L-wefvM (KweZv)  

m…Rbkxj cÖkœ (3 wUi g‡a¨ 2wUi DËi w‬‡Z n‡e)                   2 × 10 = 20  

 

M-wefvM (Dcb¨vm)   

m…Rbkxj cÖkœ (3 wUi g‡a¨ 2wUi DËi w‬‡Z n‡e)       2 × 10 = 20  

                                                                                                           60  

  

m…Rbkxj cÖ‡kœi gvb eÌb   

K) Ávb     : 1 b¤̂i   

L) Abyaveb     : 2 b¤̂i  

M) cÖ‡qvM     : 3 b¤̂i  

N) D‧PZi ‬‣Zv   : 4 b¤̂i  

                             10 b¤^i  

  

m…Rbkxj cÖ‡kœi gvb we‡kølY:   

K) Ávb     : 1 b¤̂i   

L) Abyaveb     : 2 b¤̂i = Ávb 1 + Abyaveb 1  

M) cÖ‡qvM     : 3 b¤̂i = Ávb 1 + Abyaveb 1+ cÖ‡qvM 1  

N) D‧PZi ‬‣Zv  : 4 b¤^i = Ávb 1 + Abyaveb 1+ cÖ‡qvM 1+ D‧PZi ‬ÿZv 1  
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English: Paper I  

Objectives:  

1. To acquire competence in all four skills (listening, speaking, reading, and writing)  

2. To use the competence for effective communication in real life situations  

3. To acquire grammar competence in English language for better accuracy  

4. To use English literary pieces for enjoyment and language learning  

5. To develop creativity and critical thinking through English language  

6. To use language skills for higher studies and technical education  

7. To be skilled in inter-cultural communications for better access to globalised 

world  

  

English: Paper I  

 

 Distribution of marks for Paper I  

Assessment  Listening  Speaking  Reading   Writing  Total  

Continuous 

Assessment  

10  10  10  10  40  

Final Assessment      34  26  60  

Full Marks      100  

 

 

Test items for Paper I  

Skills  Marks  Test Items   Notes  

Listening  10  a. MCQ  

b. Gap filling  

c. Matching  

10 Marks  

Any two  

(2x5=10) or 

all three 

items (4 + 3 

+3 = 10) will 

be included.  

Test items must 

be newly prepared 

for each test by 

the question 

setters themselves 

on their own.  

Speaking  10  Describing / Narrating 

(Answering questions based on 

everyday familiar topics / events 

/ situations such as family, 

school, home, city / village, 

books, games, movie / TV 

shows, recent events / incidents 

etc.)  

10 Marks  5-10 sentences 

used coherently 

with acceptable 

English with 

understandable 

pronunciation  
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Reading  34  a. MCQ   

b. Information Transfer  

c. Open ended /Close ended 

questions  

d. Word Meaning (in Bangla or 

English) (in case of word 

meaning 8 text-based words 

each containing ½ marks)  

e. Gap filling with / without 

clues  

f. Substitution Table / 

Rearranging (Both items will be 

set as alternative)  

4 Marks  

4 Marks  

4 Marks  

  

  

4 Marks  

8 Marks  

  

10 Marks  

  

Writing  26  a. Paragraph: Text-based      

  (answering questions) /  

Completing a story  

b. Describing graphs and charts  

c. Composition on personal  

8 Marks  

8 Marks  

  

10 Marks  

 

 

*Listening and Speaking will be included in continuous assessment with other items 

from Reading (10 marks) and Writing (10 marks).  

experience and familiar topics,  

recent incidents etc.  
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Kw¤úDUvi Awdm A¨vwcø‡Kkb - 1  

  

D‡Ïk¨ t †ewmK Kw¤úDUvi nvW©Iq¨vi, Acv‡iwUs wm‡÷g Gbfvib‡g›U I Awdm A¨vwcø‡Kkb c¨v‡KR¸‡jv e¨env‡i 

`¶Zv AR©b|  

    

1| Kw¤úDUv‡ii cÖv_wgK aviYv t  

1.1 Kw¤úDUv‡ii msÁv I KvR|   

1.2 Kw¤úDUv‡ii †kªwYwefvM|  

1.3 wewfbœ cÖKvi Kw¤úDUv‡ii cÖRÖb¥Kvj I ˆewkó¨|  

1.4 Kw¤úDUvi wmm‡U‡gi cªavb K‡¤úv‡b›Um (nvWI©q¨vi, mdUIq¨vi, dvg©Iq¨vi I wnDg¨vbIq¨vi)|  

1.5 Kw¤úDUv‡ii cÖ‡qvM‡‣Î (Application)|  

1.6 Kw¤úDUv‡ii Avf¨šÍwiY msMVb I †gŠwjK Kvh©vewj|  

2| BbcyU-AvDUcyU wWfvBm t 

2.1 BbcyU-AvDUcyU wWfvB‡mi †ewmK dvskb|  

2.2 BbcyU-AvDUcyU wWfvB‡mi †kªwY wefvM|  

2.3 mvaviY BbcyU-AvDUcyU(Key-Board, Mouse, Printer, Monitor) wWfvB‡mi evwn¨K wdPvim 

(features)|  

2.4  †¯úkvj BbcyU-AvDUcyU wWfvBm (¯‹¨vbvi, wcÖ›Uvi, OMR, OCR, MICR, Digitizer, Light Pen 

Speech Recognizer BZ¨vw‬) I Zv‡‬i Kvh©vewj|  

3| ‡÷v‡iR wgwWqv   

3.1 †÷v‡iR wgwWqv I †kªwYwefvM|  

3.2 cÖvBgvwi I †m‡KÛvwi †÷v‡iR wgwWqvi ˆewkó¨MZ cv_K©¨|  

3.3 RAM I ROM Gi ˆewkó¨|  

3.4 weU, evBU, wK‡jv-evBU, ‡gMvevBU, wMMvevBU BZ¨vw‬i aviYv|  

3.5 nvW©wW¯‹ WªvBf, wmwW ig WªvBf I Pen Drive/ Flash Memory Gi ‪ewkó¨|  

4| bv¤^vi wmm‡Ug I wWwRUvj jwRK  

4.1 bv¤^vi wmm‡Ug Gi aviYv I cÖ‡qvM|  

4.2 bv¤^vi wmm‡Ug Gi iƒcvšÍi|  

4.3 evBbvwi msL¨vi †hvM, 2Õ Gi cwic~iK e¨envi K‡i we‡qvM|  

4.4 †Kv‡Wi aviYv, evBbvwi, wewmwW (BCD), BwewmwWK (EBCDIC),AvmwK (ASCII), BDwb‡KvW  

(Unicode)|  

4.5 jwRK †MU I Uªy_ †Uwej|  

4.6 mve©Rbxb †MU I we‡kl †MU|  

4.7 eywjqvb A¨vj‡Reiv I eywjqvb Dccv‬¨|  

5| Kw¤úDUvi mdUIq¨v‡ii ‡gŠwjK aviYv  

5.1 mdUIq¨v‡ii msÁv Ges †kªwY wefvM  

5.2 nvW©Iq¨vi, mdUIq¨vi, dvg©Iq¨vi I wnDg¨vbIq¨vi  

5.3 wm‡÷g mdUIq¨vi I A¨vwcø ‡Kkb mdUIq¨v‡ii Kvh©vewj   

6| Kw¤úDUvi Acv‡iwUs wm‡÷‡gi †gŠwjK aviYv  

6.1 Acv‡iwUs wm‡÷‡gi D‡Ïk¨|  

6.2 Acv‡iwUs wm‡÷‡gi Kvhv©ewj|  

6.3 Acv‡iwUs wm‡÷‡gi †kªwYwefvM|  

6.4 wm‡½j I gvwë BDRvi Acv‡iwUs wm‡÷g|  

6.5 †U•U I GUI †emW Acv‡iwUs wm‡÷g|  

6.6 BDwUwjwU †cÖvMÖvg I †U•U GwWUi| 

7| dvBj AM©vbvB‡Rkb  

7.1 dvBj I †dvìvi m¤ú‡K© aviYv|  

7.2 dvB‡ji cÖKvi‡f‬ I dvB‡ji bvgKiY|  

7.3 wW‡iKUwi ÷ªvKPvi| 
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8| A¨vwcø‡Kkb c¨v‡KR   

8.1 A¨vwcø‡Kkb c¨v‡KR †cÖvMÖv‡gi msÁv I D‡Ïk¨|  

8.2 A¨vwcø‡Kkb c¨v‡KR †cÖvMÖv‡gi ms¯‹iY I ˆewkó¨|  

8.3 IqvW© cÖ‡mwms, †¯úWwkU I WvUv‡em g¨v‡bR‡g›U c¨v‡K‡Ri ˆewkó¨|   

8.4 IqvW© cÖ‡mwms, †¯úWwkU I WvUv‡em g¨v‡bR‡g›U c¨v‡K‡Ri cÖ‡qvM‡‣Î I e¨env‡ii myweav|  

8.5  Bs‡iwR I evsjv UvBwcs wm‡÷g Ges UvBc wUDUi|  

8.6  d›U Gi aviYv, BDwb‡KvW I evsjv mdUIq¨vi|  

9| Kw¤úDUvi fvBivm I A¨vw›UfvBivm  

9.1  fvBivm I A¨vw›UfvBiv‡mi aviYv|  

9.2 fvBivm AvµvšÍ Kw¤úDUv‡ii j‣Y|  

9.3 fvBiv‡mi Ae¯v'b I cÖKvi‡f‬|  

9.4 fvBiv‡mi we¯Ívi I cªwZ‡iva|  

9.5 fvBivm I A¨vw›UfvBiv‡mi ZvwjKv|  

e¨envwiK   

1| Acv‡iwUs wmm‡U‡gi Gbfvqib‡g›U   

1.1 DB‡ÛvR w¯Œ‡bi wewfbœ Ask ev AvBKb wPwýZKiY I e¨envi|  

1.2 DB‡ÛvR Uv¯‹evi, ÷vU© †gby I †W¯‹Uc AvBKb, kU©KvUevi BZ¨vw‬i e¨envi I Configuration cwie©Zb 

Kiv|  

1.3 Scandisk, File Compression, Defragmentation e¨envi Kiv|  

1.4 Kwc, gyf, wWwjU BZ¨vw‬ Kv‡R DB‡ÛvR G•‡cøvivi e¨envi Kiv|  

1.5 wewfbœ †jv‡Kk‡b dvBj msi‣Y I I‡cb Kiv|  

1.6 Control c¨v‡b‡ji Uzjmmg~‡ni e¨envi Kiv|  

1.7 wWfvBm I wcÖ›Uvim Uzjmmg~n e¨envi Kiv|  

1.8 wmm‡Ug †mwUs t Date, Time, User Account, Password BZ¨vw`i cwie©Zb Abykxjb Kiv|  

2| dvBj g¨vwbcy‡jkb  

2.1 wewfbœ †jv‡Kk‡b †dvìvi ˆZwi I dvBj Kwc Kiv|  

2.2 dvB‡ji e¨vK-Avc ivLv|  

2.3 dvB‡ji ÎæwU ms‡kvab Kiv|  

2.4 ¶wZMÖ¯Í dvBj cybtiæ×vi Kiv|  

2.5 wimvB‡Kj web †_‡K dvBj cbytiæ×vi Kiv|  

3| IqvW© cÖ‡mm‡ii e¨envi  

3.1 eZ©gv‡b cÖPwjZ IqvW© cÖ‡mwms c¨v‡KR Pvjy Kiv|  

3.2 IqvW © cÖ‡mmi w¯Œ‡bi cwiwPwZ jvf Kiv|  

3.3 IqvW© cÖ‡mm‡i †U•U UvBc Kiv|  

3.4 IqvW© cÖ‡mm‡i kU©KvU Kx e¨envi Kiv|  

3.5 ‡U•U GwWU Kiv, KvR †mf Kiv I IqvW© †_‡K †ei nIqv|  

3.6 Save Ges Save As Ack‡bi e¨envi Kiv|  

3.7 bZyb ev ˆZwi WKy‡g›U †Lvjv|  

3.8 wcÖ›U wcÖwfD Ackb e¨envi Kiv|  

3.9 WKz‡g›U wcÖw›Us G wewfbœ Ackb (Kv‡i›U †cR, †Rvo c…ôv, we‡Rvo c…ôv, mKj c…ôv BZ¨vw‬) e¨envi Kiv|   

3.10 wcÖ›U R‡ei ÷¨vUvm †PK Kiv| 

 4| WKz‡g›U di‡gwUs  

4.1  d›U I d›U mvBR cwieZ©b Kiv|  

4.2 mycviw¯ŒÞ, mvew¯ŒÞ Ackb e¨envi Kiv|  

4.3 †¯úkvj K¨v‡iKUvi, †WU, UvBg, dzU‡bvU, GÛ‡bvU, †nWvi, dzUvi, †cR b¤^i BbmvU© Kiv|  

4.4 c¨vivMÖvd ˆZwi I c¨vivMÖv‡di g‡a¨ jvBb †¯úm n«vm-e…w× Kiv, c¨vivMÖvd Bb‡Ww›Us|  

4.5 †cR †eªK ˆZwi Kiv ev gy‡Q (wWwjU) †‬Iqv|  

4.6 eW©vi, Kv÷g eW©vi I ‡kwWs-Gi e¨envi Kiv|  

4.7 dvB‡ji gvwR©b cwieZ©b Kiv|  

4.8 U¨ve I ey‡j‡Ui e¨envi Kiv|  

4.9 †Uwej ˆZwi, cwieZ©b I cwigvR©b|  
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5| †¯cÖWwkU c¨v‡KR Gbfvqib‡g›U  

5.1  †¯cªWwkU c¨v‡KR Pvj yKiv I w¯Œ‡bi cwiwPwZ jvf|  

5.2  †gby Ackb e¨envi I kU©KvU †gby wb‡q KvR Kiv|  

5.3  Kx †evW© kU©KvU e¨envi Kiv|   

5.4  mve †gby I cc-Avc †gbyi cwiwPwZ jvf I e¨envi Kiv|  

5.5  IqvK©eyK I IqvK©wkU ˆZwi, msiÿY Ges †Lvjv|  

5.6  GKB mv‡_ GKvwaK dvBj, wkU I‡cb Kiv, m‬¨ e¨eüZ dvBj I‡cb Kiv|  

5.7  BbmvU© A¨vÛ wWwjU †mj, †iv-nvBU I Kjvg DB‡Ûv wbqš|‫Y Kiv, †mj †iÃ wm‡j± Kiv  

6| digyjv I dvsk‡bi cÖ‡qvM  

6.1 SUM I Average function Gi e¨envi Kiv|   

6.2 GKB dg~©jv GKvwaK †m‡j e¨envi Kiv|  

6.3 MAX, MIN I Counter dvsk‡b Gi e¨envi Kiv|  

6.4 IF Ges Nested IF Gi e¨envi Kiv|  

6.5 †hvM, we‡qvM, ¸Y, fvM, Mo Acv‡iUimg~n e¨envi Kiv|  

6.6 digj©~v‡Z dvskb e¨envi Kiv|  

6.7 AND I OR dvskb e¨envi Kiv|  

6.8 IqvK©wk‡U d›U, Kvjvi cwieZ©b I †mjmg~n di‡gU Kiv|  

7| IqvK©wkU g¨vbycy‡jkb I †WUv A¨vbvjvBwmm  

7.1 wewfbœ cÖKvi wkU (†iRvë wkU, †eZbwkU BZ¨vw‬) ˆZwiKiY|   

7.2 †WUv mU©, †WUv wdëvi, †WUv mvwP©s Kiv|  

7.3 IqvKw©k‡Ui †WUv d‡g ©†WUv A¨vw›Uª Kiv|  

7.4  PvU© / MÖvd ˆZwi Kiv|  

8| IqvK©wkU wcÖw›Us  

8.1 wcÖ›U Gwiqv †mU Avc Kiv|  

8.2 gvwRb©, †nWvi, dyUvi, c…ôv bš̂i e¨envi Kiv|  

8.3 wcÖ›U UvB‡Uj †mUAvc I wWwjU Kiv|   

8.4 dg~©jv, MÖvd, IqvKw©kU I †c‡Ri wc›ÖU AvDU †bIqv|  

  

  

9| UvBwcs Gi mvaviY wbqgvewj Abykxjb  

9.1 UvBwcs wUDUi (TT) - Gi cwiwPwZ|  

9.2 Home key e¨envi K‡i wbw‬©ó eY©/eY©gvjv UvBc Kiv|  

9.3 UvBwcs iæj AbymiY K‡i †U•U UvBc Kiv|  

9.4 Ab¨vb¨ Alphabetic key e¨envi Kiv|  

9.5 Numeric I Ab¨vb¨ Symbolic Kx e¨envi Kiv|  

10| B›Uvi‡bU I B-‡gBj  

10.1 j¨vb A_ev g‡W‡gi mvnvh¨ wb‡q B›Uvi‡b‡U cÖ‡ek Kiv|  

10.2 wewfbœ I‡qemvB‡U cÖ‡ek K‡i eªvDwRs Kiv|  

10.3 dvBj/ WKz‡g›U/wfwWI WvDb‡jvW I Avc‡jvW Kiv|  

10.4 B-†gBj A¨vKvD›U †Lvjv, B-†gBj †cÖiY/MÖnY Kiv Ges GUvPW&& dvBj †cÖiY Kiv|  

10.5 B-†gBj †dvìvimgn~ Kv÷gvBRW Kiv|  

11| fvBivm I A¨vw›UfvBivm †cÖvMÖvg e¨envi  

11.1 fvBivm AvµvšÍ Kw¤úDUvi kbv³ Kiv|  

11.2 A¨vw›UfvBivm †cÖvMÖvg †jvW Kiv|  

11.3 A¨vw›U fvBivm †cÖvMÖvg w‬‡q Kw¤úDUvi fvBivm gy³ (Clean) Kiv|  

11.4 A¨vw›UfvBivm †cÖvMÖv‡gi wewfbœ Ackb e¨envi Kiv|  
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  gvb eÈb  

   

 

  

c~Y©gvb : 100  

ZË¡xq   : 50      avivevwnK g~j¨vqb : 20      P~ovšÍ g~j¨vqb : 30  

e¨envwiK  : 50      avivevwnK g~j¨vqb : 25 cÖkœ cÖYq‡bi 

aviv (ZË¡xq)  

    P~ovšÍ g~j¨vqb : 25  

8wU cÖkœ œ_vK‡e 5wUi DËi w‬‡Z n‡e       

  

e¨envwiK 

    
5 × 6 = 30  

8wU cÖkœ _vK‡e 5wUi DËi w‬‡Z n‡e            
5 × 5 = 25  

   

e¨emvq MwYZ I cwimsL¨vb   

  

D‡Ïk¨ : GBPGmwm (e¨emvq e¨e¯'vcbv) wk‣vµ‡g e¨emvq MwYZ I cwimsL¨vb welqK †gŠwjK aviYv AšÍfy©³ Kivi 

gva¨‡g D‧P gva¨wgK ch©v‡qi wk‣v_©x‡‬i‡K ZvwË¡K Áv‡bi mv‡_ Kg©‡‣‡Î hy‡Mvc‡hvMxfv‡e MvwYwZK I Ávb 

cÖ‡qv‡M ‬‣ Kiv|   

e¨emvq MwYZ welqe¯` :    

ZË¡xq                                                                                                                 wcwiqW    

1. †mU ZË¡ (Set Theory) :                                                                                    8  

1.1 †m‡Ui msÁv  

1.2 wewfbœ cÖKvi †mU -duvKv †mU, Dc‡mU, mmxg †mU, Amxg †mU, mvwe©K †mU, mgZzj  †mU, cvIqvi 

†mU|  

1.3 †m‡Ui Kvh©wewa- †m‡Ui ms‡hvM, †m‡Ui †Q‬, †m‡Ui AšÍi, †m‡Ui c~iK, µg‡Rvo, Kv‡Z©mxq ¸YR|  

1.4 †fb wPÎ  

1.5 mvaviY MvwYwZK mgm¨v|   

2. ev¯Íe msL¨v (Real Number) :                                                                             9  

2.1 ev¯Íe msL¨vi msÁv  

2.2 Aev¯Íe msL¨v  

2.3 g~j` msL¨v I Ag~j` msL¨v  

2.4 ¯^vfvweK msL¨v I c~Y© msL¨v  

2.5 ev¯Íe msL¨vi cig gvb wbY©q|  

3 web¨vm I mgv‡ek (Permutation & Combination) :                                               8  

3.1 web¨vm I mgv‡e‡ki msÁv  

3.2 cÖZxK I m~Îmg~n   

3.3 web¨vm I mgv‡e‡ki cv_©K¨   

3.4 MvwYwZK mgm¨v| 
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4. my` (Interest) :                                                                                                9  

4.1 my‡‬i msÁv   

4.2 my‡‬i cÖKvi‡f‬   

4.3 mij my‬ I Pµe…w× my‬  

4.4 my‡‬i mgq   

4.5 mij my‬ I Pµe…w× my‡‬i cv_©K¨  

4.6 Avmj  

4.7 †gvU cwi‡kva¨ A_© (Avmj + my‬)|  

5 Askx`vwi e¨emvq (Partnership Business):                                                             9  

5.1 g~jab   

5.2 jf¨vsk wbYq©  

5.3 Askx‬vwii w¯'wZ  

5.4 jvf-†jvKmv‡bi eÌb|  

6 wKw¯Í (Annuity) :                                                                                             8  

6.1 mgwKw¯Í evwl©Kx  

6.2 wPi¯'vqx mgwKw¯Í evwl©Kx   

6.3 mgwKw¯Í evwlK©xi †gvU cwigvY|  

7 ÷K I †kqvi (Stock & Share)                                                                         8  

7.1 Kvievi  

7.2 †hŠ_ gj~abx †Kv¤úvwb  

7.3 †kqvi  

7.4 ÷K  

7.5 FYcÎ  

7.6 `vjvwj  

7.2 mvaviY MvwYwZK mgm¨v|  

    

e¨envwiK   

1| dvsk‡bi †jLwPÎ A¼b| 

2| mij mgxKi‡Yi †jLwPÎ A¼b|  

3| wØNvZ mgxKi‡Yi †jLwPÎ A¼b| 

4| wewfbœ cÖKvi †mU wbY©q|  

5| †fb (Venn) wPÎ m¤úwKZ© mgm¨v|  
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e¨emvq cwimsL¨vb   

 

welqe¯` :  

ZË¡xq                wcwiqW   

1|  †gŠwjK aviYv (Fundamental Ideas) :                                                                  6       

1.1 e¨emvq cwimsL¨v‡bi A_© I msÁv  

1.2 e¨emvq cwimsL¨v‡bi ¸iæZ¡, cwiwa, e¨envi I †‣Î|  

1.3 ˆewkó¨ I mxgve×Zv   

1.4 cwimsL¨vb weÁvb bv Kjv|   

2| PjK-aªæeK Ges Z_¨ I Z_¨ Dc¯’vcb (Variable-Constant, Data & Data Presentation) t   10  

2.1 PjK I ayªe‡Ki msÁv, cªZxK, cÖKvi‡f‬ I cv_K©¨    

2.2 Z‡_¨i msÁv, cÖKvi‡f‬   

2.3 msL¨vevPK Z_¨ I ¸YevPK Z‡_¨i cv_©K¨  

2.4 Z_¨ msMªn c×wZi eY©bv I cÖKvi‡f‬   

2.5 cÖv_wgK Z_¨ I gva¨wgK Z‡_¨i cv_©K¨  

2.6 Z‡_¨i Dc¯v'cb, †kwÖYKiY, mviwYe×KiY, MYmsL¨v wb‡ekb I Kvh©cÎ Dc¯v'cb|   

2.7 wPÎ I †jL-msÁv, cvBPvU©, `Ê wPÎ, AvqZ‡jL, MYmsL¨v †iLv, MYmsL¨v eûfyR I AwRf †iLv|  

2.8 wewfbœ wPÎ I †j‡Li cv_©K¨|   

3| ‡K›`ªxq cÖeYZvi cwigvc (Measures of Central Tendency) :                                   12  

3.1 †K›‬ªxq cÖeYZv I †K›‬ªxq cÖeYZvi cwigv‡ci msÁv   

3.2 †K›‬ªxq cÖeYZvi cwigv‡ci cÖKvi‡f‬, MvwYwZK Mo, R¨vwgwZK Mo, Zi½ Mo, ga¨gv I cªPyiK-Gi 

msÁv, ˆewkó¨ I e¨envi  

3.3 Av‬k© M‡oi ˆewkó¨ I †KvbwU Av‬k© Mo Ges †Kb?  

3.4 cÖgvY :- K. MvwYwZK Mo g~j I gvcbxi Dci wbfi©kxj|   

L. MvwYwZK Mo ≥ R¨vwgwZK Mo ≥ Zi½ Mo, (kyaygvÎ 2wU msL¨vi †‣‡Î)   

M. MvwYwZK Mo × Zi½ Mo = (R¨vwgwZK Mo)
2

, (kyaygvÎ 2wU msL¨vi †‣‡Î)   

N. KLb, MvwYwZK Mo = R¨vwgwZK Mo = Zi½ Mo nq?  

3.5 mvaviY MvwYwZK mgm¨v|  

4| we¯Ívi cwigvc (Measures of Disperision) :                                                        12  

4.1 we¯Ívi I we¯Ívi cwigv‡ci msÁv, cÖKvi‡f‬ I cÖ‡qvRbxqZv|   

4.2 Mo e¨eavb, cwiwgZ e¨eavb I †f‬v‡¼i msÁv, ˆewkó¨, myweav-Amyweav I e¨envi|  

4.3 we‡f‬v‡¼i msÁv I cÖ‡qvRbxqZv|                                                                                        

4.4 Av`k© we¯vÍi cwigvc †KvbwU Ges †Kb?  

4.5 mvaviY MvwYwZK mgm¨v|  

   

5| ms‡køl I wbf©iY (Correlation and Regression) :                                                 10  

5.1 msÁv : ms‡køl, wbf©iY, ms‡kølv¼, wbf©iv¼  

5.2 ms‡køl I wbf©i‡Yi cv_©K¨  

5.3 we‡‣c wP‡Îi gva¨‡g ms‡kølv‡¼i aviYv  

5.4 cÖgvY t  

K) ms‡kølv‡¼i Dci g~j I gvcbxi cÖfve|  − 

L) ms‡kølv‡¼i gvb -1 †_‡K +1 -Gi g‡a¨ mxgve× A_©vr -1− ≤r≤+1  

5.5 mvaviY MvwYwZK mgm¨v|  
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6| m~PK msL¨v (Index Number) :                                                                            8  

6.1 m~PK msL¨v msÁv, cÖKvi‡f‬, D‡Ïk¨ I mgm¨vewj  

6.2 m~PK msL¨vi ¸iæZ¡ 

6.3 m~PK msL¨vi m~Îvewj  

6.4 m~PK msL¨vi ZvwË¡K cix¶v  

6.5 Av`k© m~PK msL¨vi cªgvY  

6.6 Rxeb hvÎvi e¨q m~PK msL¨v  

6.7 mvaviY MvwYwZK mgm¨v|  

7| bgybvqb (Sampling) :                                                                                         6  

7.1 msÁv- mgMªK, bgybv, bgybv GKK, bgybv Rwic, ïgvwi Rwic  

7.2 bgybvq‡bi mwyeavewj I cªKvi‡f‬  

7.3 bgybv I mgMª‡Ki cv_©K¨  

7.4 bgybv Rwic I ïgvwi Rwi‡ci cv_K©¨  

7.5 mij ˆ‬e bgybvqb c×wZ|  

7.6  e¨envwiK :   

1| MYmsL¨v wb‡ekb cÖ¯`ZKiY|  

2| wPÎ I †jL A¼b : cvB PvU©, ‬Ê wPÎ, AvqZ‡jL, MYmsL¨v †iLv, MYmsL¨v eûf~R 

I AwRf †iLv|  

3| KvÊ cÎK Dc¯'vcY|  

4| K) Mo, ga¨gv I cÖPyiK wbY©q|  

   L) wPÎ I †jL †_‡K h_vµ‡g cÖPziK I ga¨gv wbYq©| 

5| Mo e¨eavb, cwiwgZ e¨eavb I we‡fav¼ wbY©q| 

       6| ms‡kølv¼ wbY©q| 

7| K. m~PK msL¨v wbY©q|  

L. ZvwËK¡ cix‣vi gva¨‡g m~PK msL¨vi m~Î  hvPvB|  

8| mij ˆ‬e bgybvqb c×wZ‡Z bgybvPqb| 

   gvbeÈb :  

     cY~©gvb = 100 (e¨emvwqK MwYZ-40, e¨emvwqK cwimsL¨vb-60)   

     Awfbœ cÖkœcÎ  

welq    b¤¦i web¨vm   †gvU b¤¦i 

  ZË¡xq  e¨envwiK  

avivevwnK 

g~j¨vqb  

  Po~všÍ g~j¨vqb avivevwnK  

g~j¨vqb  

 P~ovšÍ 

g~j¨vqb  

e¨emvwqK MwYZ  12    18 5  5  40 

e¨emvwqK cwimsL¨vb  18    27 7.5  7.5  60 

†gvU  30    45 12.5  12.5  100 
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cÖkœ cÖYq‡bi aviv 

 

e¨emvwqK MwYZ :                 ZË¡xq P~ovšÍ             

  

4wU cÖkœ _vK‡e Ges cÖwZwU cÖ‡kœi DËi eva¨Zvg~jK| cÖwZwU cÖ‡kœiB weKí cÖkœ _vK‡e|   

 c~Y©gvb  -18  

cwÖZ cÖ‡kœi  gvb mgvb                        

  

  

4.5 × 4 = 18  

  

e¨emvwqK cwimsL¨vb :                ZË¡xq P~ovšÍ              

  

6wU cÖkœ _vK‡e Ges cÖwZwU cÖ‡kœi DËi eva¨Zvg~jK| cÖwZwU cÖ‡kœiB weKí cÖkœ _vK‡e|   

c~Y©gvb- 27  

cwÖZ c‡Ökiœ gvb mgvb                        

  

4.5 × 6 = 27  

e¨emvwqK MwYZ :                 e¨envwiK P~ovšÍ             

  

c~Y©gvb-05  

2wU cªkœ _vK‡e 1wUi DËi w‬‡Z n‡e                 

  

5 × 1 = 05|  

e¨emvwqK cwimsL¨vbt            e¨envwiK P~ovšÍ            

  

 c~Y©gvb -7.5  

2wU cÖkœ _vK‡e 1wUi DËi w‬‡Z n‡e                
 4 × 1 = 04|  

2wU cÖkœ _vK‡e 1wUi DËi w‬‡Z n‡e                
 3.5 × 1 =  

3.5|  

  mnvqK MÖš’vewj :   

1. e¨emvwqK MwYZ -   evsjv‡‬k KvwiMwi wkÿv †evW©, XvKv  

2. D‧P gva¨wgK exRMwYZ I wÎ‡KvYwgwZ -  W. Avãyj gwZb  

3. e¨emvwqK cwimsL¨vb -    evsjv‡‬k KvwiMwi wkÿv †evW©, XvKv  

4. D‧P gva¨wgK cwimsL¨vb (cÖ_g I wØZxq cÎ) - G †K. AvRv‬|  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



c/desktop/HSC_BM_Syllabus_2013-14 cleaned  

 

wnmveweÁvb bxwZ I cÖ‡qvM-1  
  

1. cÖ_g Aa¨vq : wnmveweÁv‡bi f~wgKv (Introduction to Accounting)  wnmveweÁv‡bi msÁv, 

wnmveweÁv‡bi D‡Ïk¨ I cÖ‡qvRbxqZv, e¨emv‡qi fvlv wn‡m‡e wnmveweÁvb, wnmve Z‡_¨i e¨enviKvix, 

Ab¨vb¨ wel‡qi mv‡_ wnmveweÁv‡bi m¤úK© | wnmveweÁvb †ckv wbqšY|‫YKvix ms¯v'mg~n  

2. wØZxq Aa¨vq : †jb‡`b I wnmve  mgxKiY (Transaction and Accounting Equation)       

†jb‡‬b I Gi ˆewkó¨, wnmve mgxKiY I wnmve mgxKi‡Yi †jb‡‬‡bi cÖfve|  

3. Z…Zxq Aa¨vq : wjwce×KiY cÖwµqv (Recording Process)   

‬yÕZidv ‬vwLjv c×wZi aviYv, wnmve I wnmv‡ei †kªwYwefvM, †WweU I †µwWU wbY©‡qi wbqgvewj, 

wnmvePµ Rv‡e‬v, LwZqvb I †iIqvwgj cª¯ÍZKiY|  

4. PZz_© Aa¨vq : we‡kl Rv‡e`v (Special Journals)  we‡kl Rv‡e‬v I mnKvwi LwZqvb - µq Rv‡e‬v, 

weµq Rv‡e‬v, bM‬ cvÖwß Rv‡e‬v, bM‬ c‬Övb Rv‡e‬v I mvaviY Rv‡e‬v|  

5. cÂg Aa¨vq : bM` wbqš¿Y (Control of Cash)   

LyPiv bM‬ Znwej, AMÖ‬Ë c×wZ‡Z LyPiv bM‬ Znwe‡ji gva¨‡g bM‬ wbqš‫Y, e¨vsK mgš^q weeiYx I Gi 

cÖ‡qvRbxqZv, wnmv‡ei eB Abyhvqx bM‬ †Ri I e¨vsK weeiYx Abyhvqx bM‬ †R‡ii g‡a¨ Mowg‡ji KviY, 

Dfq †Ri ms‡kvab c×wZ‡Z e¨vsK mgš^q weeiYx cÖ¯`ZKiY|  

6. lô Aa¨vq : Kvh©cÎ (Worksheet)   

Kvh©cÎ I Gi ˆewkó¨, g~jab I gybvdvRvZxq Avq-e¨‡qi aviYv, bM‬wfwËK I e‡KqvwfwËK wnmveweÁvb 

mgš^q ‬vwLjv, Kvh©cÎ cÖ¯`ZKiY, mgvcbx ‬vwLjv I wecixZ ‬vwLjv|  

7. mßg Aa¨vq : GKZidv `vwLjv c×wZ (Single Entry System)   

GKZidv ‬vwLjv c×wZi aviYv I Gi cÖ‡qvM‡‣Î, GKZidv ‬vwLjv c×wZi Amyweav, jvf-¶wZ weeiYx 

I ˆelwqK weeiYx cÖ¯`ZKiY| GKZidv ‬vwLjv c×wZ‡K ‬yÕZidv ‬vwLjv c×wZ‡Z iƒcvšÍ‡ii aviYv|  

8. Aóg Aa¨vq : wnmveweÁv‡bi bxwZgvjv (Principles of Accounting)  me©Rb ¯̂xK Z wnmveweÁvb 

bxwZgvjv, Avw_©K weeiYx cÖ¯`ZKi‡Y wnmveweÁvb bxwZgvjvi cÖfve|  

9. beg Aa¨vq : Avw_©K weeiYx (Financial Statements)   

GK gvwjKvbv e¨emv‡qi wek‬ Avq weeiYx, gvwjKvbv ¯^Z¡ weeiYx, PjwZ ‬vq, ‬xN©‡gqv‬x ‬vq, PjwZ 

m¤úwË, ‬xN©‡gqv‬x wewb‡qvM, ¯'vqx m¤úwË I A‬…k¨gvb m¤úwËi cwiwPwZ, Avw_©K Ae¯'vi weeiYx 

cª¯ÍZKiY|  
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cÖkœcÎ cÖYq‡bi bxwZgvjv 

K - wefvM  

  

 

                                                                                            

= 45 e¨envwiK  

GKvDw›Us mdU&Iq¨v‡ii gva¨‡g GK gvwjKvbv e¨emv‡qi †jb‡‬b wjwce×KiY n‡Z Avw_©K weeiYx cÖ¯`ZKiY cwÖµqv 

Abkyxjb|  

 A_©bxwZ I evwYwR¨K f~‡Mvj  

  

1| †gŠwjK A_©‰bwZK mgm¨v :- A_©bxwZ Kx? cv‡Vi cÖ‡qvRbxqZv, ‬y®cÖvc¨Zv, Amxg Afve, wbe©vPb mgm¨vi 

Av‡jv‡K †gŠwjK A_©‪bwZK mgm¨v, A_©‪bwZK e¨e¯'vmg~n, A_©‪bwZK mgm¨vi mgvavb, abZvwš‡‫K, wb‬k©bvgj~K, 

wgk&ª I Bmjvgx A_©e¨e¯'v|   

2| A_©bxwZi KwZcq †gŠwjK aviYv :- Afve, Dc‡hvM, cÖvwšÍK Dc‡hvM, †gvU Dc‡hvM, g~j¨ I ‬vg, Avq, m¤ú‬, 

†fvM, wewb‡qvM, evRvi I Drcv‬b|   

3| Pvwn`v, †hvMvb I `vg wba©viY :- Pvwn‬vi aviYv, Pvwn‬v wewa (m~wP I †iLvwP‡Î cÖKvk) †hvMv‡bi aviYv,†hvMvb  

wewa (m~wP I †iLvwP‡Î cÖKvk) fvimvg¨ ‬vg I cwigvY wbav©iY|   

4| mvgwMÖK Avq :- RvZxq Av‡qi msÁv I ¸iæZ¡, †gvU †‬kR Drcv‬b (wR wW wc) †gvU RvZxq Drcv‬b (wR Gb wc) 

wbU RvZxq Drcv‬b (Gb Gb wc), AbycvwR©Z Avq, RvZxq Avq cwigv‡ci c×wZ, RvZxq Avq cwigv‡ci mgm¨v I 

mgvavb|   

5| gy`ªv :- gy`ªvi msÁv, gy`ªvi Kvh©vejx, gy`ªvi g~j¨, gy`ªvùxwZi aviYv, gy`ªvýxwZi KviY I djvdj, evsjv‡‬‡k 

gy`ªvýxwZi KviY I cÖwZKv‡ii Dcvq|   

6| miKvwi A_©e¨e¯’vt- miKvwi I e¨w³MZ Avq-e¨q, miKv‡ii µgeag©vb e¨‡qi KviYmg~n, miKvwi e¨‡qi 

A_©ms¯'vb- g~j¨ ms‡hvRb Ki, Avg‬vwb ïé, cÖZ¨‣ Ki, miKvwi F‡Yi D‡Ïk¨ I Drmmg~n|   

  

evwYwR¨K f~‡Mvj  

1| evwYwR¨K f~‡Mvj : msÁv, AvIZv, welqe¯`, ¸iæZ¡ I A_©bxwZi mv‡_ m¤úK©|  

2| cwi‡ek I Rjevqy : msÁv, e¨emvq evwY‡R¨i Ici †fŠMwjK cwi‡e‡ki cÖfve, Rjevqiy msÁv, cÖavb Rjevq y 

AÂjmg~‡ni eY©bv|   

3| K wlR KvR, cÖvK wZK m¤ú‬ I wkí : Kw li ˆewkó¨ I ¸iæZ¡, cÖavb K wlRvZ ‬ª‡e¨i Drcv‬b, eÌb I evwYR¨, 

ga¨cÖv‡P¨i LwbR ˆZj-Gi weeiY, cvÖKw ZK M¨v‡mi ¸iæZ¡, †jŠn I B¯úvZ wk‡íi Drcv‬b, eÌb I evwYR¨, Kvc©vm 

I eqb wkí M‡o †Zvjvi AbyK~j Ae¯'v, Drcv‬b, eÌb I evwYR¨|  

4| evsjv‡‬k msw‣ß cwiPq : †fŠ‡MvwjK Ae¯v'b, f~cÖK wZ, Kw li mgm¨v I mgvavb, cÖavb dmj, cÖavb LwbR m¤ú` 

I cÖvK wZK M¨v‡mi weeiY, ˆZwi †cvkvK I Pv wkí|   

5| ‬y‡hv©M I ‬y‡hv©M e¨e¯v'cbv : msÁv, KviY, cÖKvi‡f‬, eb¨v, Liv, N~wY©So, R‡jv‧Q¡vm-Gi KviY I cÖwZKvi|   

6| evsjv‡‬‡ki cwienb e¨e¯'v : moKc_, †bŠc_, †ijc_ I wegvbc_-Gi ¸iæZ¡, mgm¨v Gi cÖwZKvi|   

 

 

 

 

 

7wU ZËx¡q cÖkœ n‡Z †h‡Kvbv 4wU cÖ‡kœi  DËi w‬‡Z n‡e    

  

L - wefvM  

  

 3 × 4 = 12  

5wU cÖv‡qvwMK mgm¨v n‡Z †h‡Kvbv 3wU cÖ‡kœi DËi w‬‡Z n‡e   

  

M - wefvM  

  

7 ×3 = 21  

 

 

Avw_©K weeiYx cÖ¯`ZKiY (Avewk¨K)        
 12 × 1 = 12   
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 gvb g›Ub  

 c~Y©gvb=100    avivevwnK g~j¨vqb-40      P~ovšÍ g~j¨vqb-60  

   

  

  

cÖkœ cÖYq‡bi c×wZ : K wefvM A_©bxwZ Ask  

iPbvgj~K cÖkœ : 6wU cÖkœ _vK‡e 3wU cÖ‡kœi  DËi w‬‡Z n‡e 3×8=24  

msw¶ß cÖkœ : 8wU cÖkœ _vK‡e 4wU cÖ‡kœi  DËi w‬‡Z n‡e 4×3=12  

  

L wefvM evwYwR¨K f~‡Mvj  

iPbvg~jK cÖkœ: 4wU cÖkœ _vK‡e 2wU cÖ‡kœi DËi w‬‡Z n‡e 2×8=16  

msw‣ß cÖkœ : 4wU cÖkœ _vK‡e 2wU cÖ‡kœi DËi w‬‡Z n‡e 2×4=8  
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e¨emvq msMVb I e¨e¯’vcbv-1  

D‡Ïk¨ t wkÿv_x©‡K wewfbœ cÖKvi e¨emvq msMV‡bi D‡Ïk¨, MVb cÖYvwj, myweav, Amwyeav I we¯ÍvwiZ Kvhv©ewj 

m¤ú‡K © 

‬‣ K‡i †Zvjv hv‡Z Zviv cvV †k‡l wb‡RivB e¨emvq MVb I cwiPvjbvi D×z× nq|  cÖ_g Aa¨vq - e¨emv‡qi 

†gŠwjK aviYv (Fundamental Concepts of Business) t e¨emv‡qi aviYv, e¨emv‡qi ¸iæZ¡, e¨emv‡qi 

Kvh©vewj, e¨emv‡qi AvIZv, wkí, evwYR¨, cÖZ¨‣ †mevi ˆewkó¨ I cÖKvi‡f‬, †ckv wn‡m‡e e¨emv‡qi ¸iæZ¡, 

†‬‡ki A_©‪bwZK Dbœq‡b e¨emv‡qi Ae‬vb|   

wØZxq Aa¨vq - e¨emvq msMVb (Business Organization) t e¨emvq msMV‡bi aviYv, e¨emvq msMV‡bi 

cÖKvi‡f‬, e¨emvq msMVb M‡o IVvi †‣‡Î cÖfvewe¯vÍiKvix Dcv‬vbmg~n, e¨emvq msMV‡bi Ae¯'vb wba©vi‡Yi 

we‡eP¨ welqmg~n, evsjv‡‬‡ki e¨emvq msMV‡bi eZ©gvb Ae¯'v|   

Z…Zxq Aa¨vq - e¨emvq cwi‡ek (Business Environment) t e¨emvq cwi‡e‡ki aviYv, e¨emvq cwi‡e‡ki 

Dcv‬vb, e¨emv‡qi Dci cwi‡e‡ki Dcv‬vb¸‡jvi cÖfve, evsjv‡‬‡ki e¨emvq cwi‡ek Dbœq‡b mgm¨v Ges 

mgvav‡bi Dcvq|   

PZz_© Aa¨vq - GKgvwjKvbv e¨emvq (Sole Propritorship Business) t GKgvwjKvbv e¨emv‡qi aviYv, ˆewkó¨, 

myweav, Amyweav, ¸iæZ¡, GKgvwjKvbv e¨emv‡qi Dchy³ †‣Îmg~n, GKgvwjKvbv e¨emv‡qi RbwcÖqZvi KviY, 

GKgvjKvbv e¨emvq wU‡K _vKvi KviY, evsjv‡‬‡k GKgvwjKvbv e¨emv‡qi Ae¯'v|   

cÂg Aa¨vq - Askx`vwi e¨emvq (Partnership Business) t Askx‬vwi e¨emv‡qi aviYv, ˆewkó¨, myweav, 

Amyweav, Askx‬vwi Pzw³cÎ, Pzw³c‡Îi welqe¯`, Askx‬vix e¨emv‡qi wbeÜb I wbeÜb c×wZ, Askx‬vwi e¨emv‡qi 

cÖKvi‡f‬, Askx‬vi‡‬i cÖKvi‡f‬, bvevjK Askx‬vi n‡Z cv‡i wKbv? Askx‬vwi e¨emv‡qi we‡jvcmvab|   

lô Aa¨vq-  †hŠ_g~jabx e¨emvq (Joint Stock Company) t †hŠ_g~ja‡bi e¨emv‡qi aviYv, ˆewkó¨, myweav, 

Amyweav, ¸iæZ¡, †kªwYwefvM, cÖvB‡fU I cvewjK wj. †Kv¤úvwbi g‡a¨ cv_K©¨, †Kv¤úvwbi MVb, cÖYvwj, †Kv¤úvwbi 

¸iæZ¡c~Y© ‬wjjmg~n, †kqvi, †kqv‡ii †kªwYwefvM, FYcÎ I Gi cÖKvi‡f‬, †Kv¤úvwbi we‡jvcmvab|   

mßg Aa¨vq -mgevq mwgwZ (Co-Operative Society) t mgev‡qi aviYv, †kwªYwefvM, ¸iæZ¡, myweav, Amyweav, 

evsjv‡‬‡ki Av_©mvgvwRK Dbœq‡b mgevq mwgwZi Ae‬vb, mgev‡qi gva¨‡g mdj nIqvi Kvwnwb, evsjv‡‬‡k 

mgevq mwgwZi fwel¨r|  

Aóg Aa¨vq - ivóªxq e¨emvq (State Enterprise) t ivóªxq e¨emv‡qi aviYv, ˆewkó¨, D‡Ïk¨, myweav, Amyweav, 

†kªwYwefvM, evsjv‡‬‡ki ivóªxq e¨emv‡qi cwiwPwZ, †hgb- Iqvkv, evsjv‡‬k †ijI‡q, weAviwUwm, evsjv‡‬k ch©Ub 

K‡c©v‡ikb BZ¨vw‬ evsjv‡‬‡ki ivóªxq e¨emv‡qi eZ©gvb Ae¯'v|   

beg Aa¨vq - e¨emv‡qi AvBbMZ w‬K (Legal Aspects of Business) t e¨emv‡qi cÖv_wgK AvBbMZ aviYv †hgb 

- †UªW jvB‡mÝ,  TAX, VAT, cwi‡ek msi‣Y AvBb BZ¨vw‬|   

`kg Aa¨vq-  ˆe‡`wkK evwYR¨ (Foreign Trade) t ˆe‡‬wkK evwY‡R¨i aviYv, Avg‬vwb c×wZ, ißvwb c×wZ, 

ˆe‡‬wkK evwYR¨ e¨eüZ ¸iæZ¡c~Y© `wjjcÎ|   
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 gvb e›Ub  

†gvU b¤^i t 100  

1| avevevwnK gj~¨vqb   - 40  

2| P‥ovšÍ g~j¨vqb   - 60  

  

P‥ovšÍ g~j¨vqb t iPbvg~jK 

cÖkœ  

10wU cÖkœ _vK‡e †h‡Kv‡bv 6wU DËi w‬‡Z n‡e           6 × 6 = 36  

  

mswÿß DËi cÖkœ  

12wU cÖkœ _vK‡e †h‡Kv‡bv 8wU DËi w‬‡Z n‡e           3 × 8 = 24  

 mnvqK Mªš’vewj t  

1. e¨emvq msMVb I e¨e '̄vcbv -1  

- evsjv‡‬k KvwiMwi wk‣v †evW©, XvKv  

2. e¨emvq msMVb I e¨e '̄vcbv (1g cÎ) e¨emvq 

cwiwPwZ  

- †gvt mwn‬jy Bmjvg I Avn¤§‬ Kwig  

3. e¨emvq msMVb I e¨e¯'vcbv - (1g cÎ) e¨emvq 

cwiwPwZ  

- KvRx dviæKx I KvRx mvqgv   
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gv‡K©wUs bxwZ I cÖ‡qvM  

cÖ_g cÎ 

  

1. gv‡K©wUs cwiwPwZ (Introduction to Marketing)  

1 gv‡Kw©Us Gi msÁv I †gŠwjK aviYv|   

2 gv‡Kw©Us Gi mv‡_ Drcv‬b I e¨emv‡qi m¤úK|© 

3 gv‡Kw©Us Gi †gŠwjK wm×všÍ, wK Drcv‬b Kiv n‡e, Kxfv‡e Drcv‬b Kiv n‡e Ges Kvi Rb¨ Drcv‬b 

Kiv n‡e|  

4 gv‡K©U I gv‡K©wUs Gi cv_K©¨| 

5 gv‡Kw©Us gZev‡‬i µgaviv - Drcv‬b gZev‬, cY¨ gZev‬, weµq gZev‬, gv‡Kw©Us   gZev‬, mvgvwRK 

‬…wófw½m¤úbœ gv‡K©wUs gZev‬|  

6 gv‡K©wUs wgkªY - cY¨, g~j¨, e›Ub I cÖ‡gvkb| 

7 gv‡K©wUs Gi AvIZv, ¸iæZ¡, evsjv‡‬‡ki A_©‪bwZK Dbœq‡b gv‡K©wUs Gi f~wgKv|   

2. gv‡K©wUs Kvh©vewj (Functions of Marketing)  

1. gv‡K©wUs Kvh©vewji aviYv| 

․ Drcv`b msµvšÍ Kvhµ©g;  

․ gvwjKvbv n¯ÍvšÍi m¤úwK©Z Kvh©µg;  

․ e›Ub msµvšÍ Kvhµ©g;  

․ cÖmvig~jK Kvh©µg;  

2. gv‡K©wUs Kvh©vewji ¸iæZ¡ I cÖ‡qvRbxqZv| 

3. gv‡K©wUs cwi‡ek (Marketing Environment)  

1 gv‡K©wUs cwi‡e‡ki aviYv I cÖKvi‡f‬| 

2 cY¨ I †mevmvgMÖx gv‡K©wUs G e¨wóK I mvgwóK cwi‡e‡ki cÖfve| 

3 evsjv‡‬‡ki gv‡K©wUs cwi‡ek| 

4 evRvi wefw³KiY, Uv‡M©wUs I cwRkwbs (Market Segmentation, Targeting and  

Positioning)  
5 evRv‡ii aviYv, cÖKvi‡f‬-†fv³v evRvi I e¨emvq evRvi| 

6 evRvi wefw³Ki‡Yi aviYv I wfwËmg~n| 

7 evRvi wefw³Ki‡Y we‡eP¨ welqmg~n| 

8 gv‡K©U Uv‡M©wUs I cwRkwbs Gi aviYv|  

4. cY¨ I †mev (Product and Service)  

1 c‡Y¨i aviYv,  ¯Íi I †kªwYwefvM| 

2 †fvM¨ I wkí c‡Y¨i gv‡Kw©Us ˆewkó¨ I gv‡Kw©Us c×wZ| 

3 †mevi aviYv I ˆewkó¨|  

4 evsjv‡‬‡k †mev Lv‡Zi weKvk I m¤¢vebv| 

5. gj~¨ (Price)  

1 g~‡j¨i aviYv I g~j¨ wba©vi‡Yi D‡Ïk¨|  L. c‡Y¨i gj~¨ wbavi©Y c×wZ| 

6. e›UbcÖYvwj (Channel of Distribution)  

1 e›UbcÖYvwji aviYv I e›UbcÖYvwji Kvh©vewj| 

2 †fvM¨ cY¨, wkí cY¨ I Kw l c‡Y¨i e›UbcYÖvwj| 

3 e›UbcÖYvwj wbe©vP‡b we‡eP¨ welqmg~n| 

7. ga¨¯’ e¨emvqx (Middlemen)  

1 ga¨¯' e¨emvqxi aviYv, cÖKvi‡f‬ I ga¨¯' e¨emvqxi f~wgKv| 

2 cvBKvwi I LyPiv e¨emv‡qi aviYv, ˆewkó¨, ¸iæZ¡ I Kvhv©ewj| 
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3 mycvi †÷vi, †PBb †÷vi, wefvMxq wecwY, eûkvLv wecwY, evÆv wecwY, †fv³v mgevq wecwY I mycvi 

gv‡K©U-Gi aviYv|  

8. gv‡K©wUs cÖ‡gvkb (Marketing Promotion)  

1 gv‡K©wUs cÖ‡gvk‡bi aviYv| 

2 gv‡Kw©Us c‡Ögvk‡bi D‡Ïk¨ I ¸iæZ¡|  

3 gv‡K©wUs cÖ‡gvk‡bi nvwZqvimg~n| 

9. gv‡K©wUs Gi mgmvgwqK welqvewj (Current Issues in Marketing)  

1 AbjvBb gv‡K©wUs, B-Kgvm©, †Uwj gv‡K©wUs, d«vÝvBwRs I wMÖb gv‡K©wUs Gi aviYv|  L. gv‡K©wUs G 

ˆbwZKZv|  

  

gvb e›Ub  

  

c~Y©gvb t 100 avivevwnK 

g~j¨vqb t 40  

P~ovšÍ g~j¨vqb t 60  

  

cÖkœ cÖYq‡bi aviv P~ovšÍ 

g~j¨vqb t  

iPbvg~jK cÖkœ t 10 wU cÖkœ _vK‡e 5wU cÖ‡kœi DËi w‬‡Z n‡e|                  
 8 × 5 = 40  

msw‣ß ckÖ œt 10 wU ckÖ œ_vK‡e 5wU c‡Ökiœ DËi w‬‡Z n‡e|                 
4 ×  5 = 20  

                                              

  me©‡gvU = 60  

mnvqK cy¯ÍK t  

eZ©gvb wm‡jevm †gvZv‡eK cÖKvwkZ †h‡Kv‡bv eB mnvqK MÖš' wn‡m‡e we‡ewPZ n‡e|  

Kw¤úDUvi †cÖvMÖvwgs   

D‡Ïk¨t   

 Kw¤úDUvi †cvÖMvÖwgs m¤ú‡K ©aviYv jvf Ki‡e| e¨envwiK Kv‡R wewfb œmgm¨vi mgvav‡b G aviYv‡K Kv‡R jvMv‡Z 

m‣g n‡e| GQvov D‧P wk‣vi †‣‡Î mnvqK n‡e|   

ZvwË¡K:  

1. †WUv ÷ªvKPvi  

1.1. †WUv I Z‡_¨i msÁv|  

1.2. †WUv I †WUv UvB‡ci aviYv|  

1.3. †WUv ÷vªKPv‡ii †kwªYwefvM (G¨v‡i, †iKW,© c‡q›Uvi, wjsK wj÷, ÷¨vK, wKD, wU)ª|  

2. A¨vjMwi`g I †d¬vPvU©  

2.1. †cvÖMvÖg Dbqœ‡bi avcmgn~|  

2.2. A¨vjMwi‬g I A¨vjMwi‬g ˆZwii wbqgvewj|  

2.3. †d¬vPvU© I †d¬vPv‡U©i cÖZxKmg~n|  

2.4. †d¬vPvU© ˆZwii wbqgvewj|  

2.5. A¨vjMwi‬g I †d¬vPvU© e¨venv‡ii myweavmg~n|  

2.6. wewfb œMvwYwZK mgm¨v mgvav‡bi A¨vjMwi‬g I †dv¬PvU ©ˆZwiKiY|  

2.7. †WUv ÷vªKPv‡ii Acv‡ikb (BbmvUk©b, wWwjkb, Uvªfvwms©) A¨vjMwi‬g|  

2.8. wjwbqvi mvwP©s I evBbvwi mvwP©s A¨vjMwi`g|  

2.9. evej I KzBK m‡U©i A¨vjMwi‬g|  

3. Kw¤úDUvi †cÖvMÖvwgs j¨vs¸‡qR  

3.1. Kw¤úDUvi †cvÖMvÖwgs I †cvÖMvÖwgs j¨vs¸‡q‡Ri D‡Ïk¨|  

3.2 Kw¤úDUvi j¨vs¸‡q‡Ri µgweKvk|  
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3.3 Kw¤úDUvi j¨vs¸‡q‡Ri †kwªYwefvM|  

3.4 †jv-†j‡fj, wgW-†j‡fj I nvB-†j‡fj j¨vs¸‡q‡Ri ˆewkó¨|  

3.5 B›Uvi‡cÖUvi, A¨v‡m¤^jvi I K¤úvBjvi Gi KvR|  

3.6 B›Uvi‡cÖUvi I K¤úvBjvi-Gi g‡a¨ cv_©K¨|  

4. wm-†cvÖMÖv‡gi †gŠwjK aviYv  

4.1. wm-†cÖvMÖvg Dbœq‡bi BwZnvm |  

4.2. wm-†cÖvMÖv‡gi †ewmK ÷ªvKPvi ev dig¨vU|  

4.3. wm-j¨vs¸‡q‡Ri ˆewkó¨|  

4.4. wm-j¨vs¸‡q‡R †cvÖMvÖg ˆZwi, wWevM, wjsK, K¤úvBj I ivb Kivi aviYv|  

5. WvUv UvBc, Kb÷¨v›U I †fwiq¨vej  

5.1. wm-j¨vs¸‡q‡R WvUvi †kªwYwefvM|  

5.2. Kb÷¨v›U I †fwiqvej|  

5.3. Kx-IqvW© I AvB‡Ww›Udvqvi|  

5.4. †WUv UvBc †NvlYvi c×wZ|  

5.5. †fwiqvej MV‡bi wbqgvewj| 6. wm-Acv‡iUi I G•‡cÖkb  

6.1 wm-Acv‡iU‡ii †kªwYwefvM|  

6.2 A¨vwi_‡gwUK, wi‡jkbvj jwRK¨vj Acv‡iUi|  

6.3 A¨vmvBb‡g›U, Bbwµ‡g›U, wWwµ‡g›U Acv‡iUi e¨envi Kiv|  

6.4 wm-A¨vwi_‡gwUK G•‡cÖkb|  

6.5 MvwYwZK mgxKiY‡K wm-G•‡cÖk‡b iƒcvšÍi Kiv| 7. BbcyU I AvDUcyU †÷U‡g›U  

7.1 BbcyU I AvDUcy‡Ui †÷U‡g›U Ges Gi †kwªYwefvM|  

7.2 Kx-†evW© †_‡K †WUv BbcyU Kivi †÷U‡g›U|  

7.3 gwbU‡ii w¯Œ‡b A_ev wcÖ›Uv‡ii mvnv‡h¨ wcÖ›U Kivi AvDUcyU †÷U‡g›U|  

7.4 Escape Sequence K¨v‡i±vi e¨envi|  

7.5 BbcyU I AvDUcyU †÷U‡g›U e¨envi K‡i wm‡Kv‡qwÝqvj †cÖvMÖvg ˆZwi Kiv|  

8. eªvwÂs ÷ªvKPvi  

8.1 eªvwÂs Gi †kªwYwefvM|  

8.2 evªwÂs Av‡ik‡bi †dv¬PvU ©AsKb Kiv|  

8.3 AvbKwÛkbvj eªvwÂs †÷U‡g›U go Gi wmbUv· I e¨envi|  

8.4 if, if-else I nested if  eªvwÂs †÷U‡g‡›Ui wmbUv• I e¨envi|  

8.5 gvwëcj eªvwÂs switch-case †÷U‡g‡›Ui wmbUv• I e¨envi|  

8.6 eªvwÂs †cÖvMÖvg ˆZwi Kiv| 9. jywcs ÷ªvKPvi  

9.1 jywcs Gi †kªwYwefvM|  

9.2 dvBbvBU I GÛ‡jm jy‡ci †d¬vPvU© AsKb Kiv|  

9.3 for, nested for, while, do-while Gi wmbUv· I e¨envi|  

9.4 break-continue †÷U‡g‡›Ui wmbUv• I e¨envi|  

9.5 jywcs †cÖvMÖvg ˆZwi Kiv|  

10. A¨v‡i ÷ªvKPvi  

10.1 A¨v‡i I mvew¯Œc‡UW †fwiqej|  

10.2 A¨v‡i Gi WvB‡gbkb|  

10.3 A¨v‡i †NvlYvi c×wZ|  

10.4 A¨v‡i e¨envi K‡i †cÖvMÖvg ˆZwi Kiv|  

11. dvskb  

11.1 dvsk‡bi †kªwYwefvM|  

11.2 AvM©y‡g›U, †jvKvj I †M−vevj ‡fwiqej|  

11.3 wm-dvskb wW‡K¬qv‡ik‡bi c×wZ|  

11.4 dvskb Kj Kiv I dvskb n‡Z wiUvY ©Kiv|  

11.5 wiKvwm©f dvskb|  

11.6 dvskb e¨envi K‡i †cvÖMvÖg ˆZwi Kiv|  

12. c‡q›Uvi  

12.1 c‡q›Uvi I c‡q›Uv‡ii e¨envi|  
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12.2 c‡q›Uvi G•‡cÖkb|  

12.3 c‡q›Uvi †NvlYvi c×wZ|  

12.4 c‡q›Uvi e¨envi K‡i †cÖvMÖvg ˆZwi Kiv|  

12.5 G¨v‡i‡Z c‡q›Uv‡ii cÖ‡qvM|  

12.6 dvsk‡b c‡q›Uv‡ii cÖ‡qvM|  

13. ÷ªvKPvi  

13.1 ÷ªvKPvi †g¤^vi|  

13.2 ÷ªvKPvi ‡NvlYvi c×wZ|  

13.3 ÷ªvKPvi A¨v‡i I †NvlYvi c×wZ|  

13.4 ÷ªvKPvi e¨envi K‡i †cÖvMÖvg ˆZwiKiY|  

14. dvBj Acv‡ikb  

14.1 wiW, ivBU I A¨v‡cÛ †gv‡W dvBj I‡cb Kivi c×wZ|  

14.2 fopen(), fclose(), feof(),fscanf(), fprintf(), getc(), putc(), getw(), putw(), fgets I 

fputs Gi wmbUv·|   
14.3 dvB‡j WvUv wiW I ivBU Kivi c×wZ|  

14.4 dvB‡ji WvUv GwWU Kivi cÖwµqv|  

e¨envwiK  

1. BbcyU I AvDUcyU †÷U‡g›U e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

1.1 scanf() e¨envi K‡i Kx-†evW ©†_‡K K‡qKwU B‡›URvi/†dv¬wUs c‡q›U msL¨v BbcUy K‡i †hvMdj I Mo 

gvb †ei Kivi †cÖvMÖvg ˆZwiKiY|  

1.2 printf() e¨envi K‡i K¨vjK‡zjk‡bi djvdj gwbU‡ii c‬v©q c‬Ök‡©bi Rb¨ ‡cvÖMvÖg ˆZwiKiY|  

1.3 †mw›U‡MÖW ZvcgvÎv Kx-†evW© †_‡K MÖnY K‡i dv‡ibnvB‡U A_ev dv‡ibnvBU ZvcgvÎv Kx-†evW© †_‡K MÖnY 

K‡i †mw›U‡MÖ‡W iƒcvšÍ i K‡i gwbU‡ii c‬©vq cÖ‬k©‡bi †cÖvMÖvg ˆZwiKiY|  

1.4 †mw›UwgUvi‡K BwÂ‡Z, BwÂ‡K †mw›UwgUv‡i iƒcvšÍ i, mgwØevû wÎf‡yRi †‣Îdj, e‡…Ëi †‣Îdj, BZ¨vw‬ 

wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

2. eªvwÂs †÷U‡g›Umg~n e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

2.1 n GKwU msL¨v| Zv †Rvo ev we‡Rvo wK bv wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

2.2 n GKwU msL¨v| Zv k~b¨ n‡Z eo ev †QvU wK bv wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

2.3 `yBwU msL¨vi g‡a¨ eo ev †QvU msL¨v wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

2.4 wZbwU msL¨vi g‡a¨ e…nËg ev ‣z‬ªZg msL¨v wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

2.5 Kx-†evW© †_‡K GKwU K¨v‡i±i MÖnY K‡i Zv A¨vjdv‡ewUK ev bv¤^vi ev †¯úkvj K¨v‡i±vi wK bv wbY‡©qi 

†cMÖvÖg ˆZwiKiY|  

2.6 wÎfy‡Ri wZbwU evûi gvb MÖnY K‡i Zvi †‣Îdj wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

3. jywcs †÷U‡g›Umg~n e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

3.1 GKwU †U•U‡K K‡qKevi wcÖ›U Kivi †cÖvMÖvg ˆZwiKiY|  

3.2 Uªvs¸jvi AvKv‡i GKwU bv¤^vi wcÖ›U Kivi †cÖvMÖvg ˆZwiKiY|  

3.3 GKwU B‡›URvi msL¨v ev GKwU †U•U‡K Dwë‡q (†hgb, 3765 †K 5673 ev BOARD †K 
DRAOB) wcÖ›U Kivi †cÖvMÖvg ˆZwiKiY|  

3.4 †Rvo ev we‡Rvo msL¨vi wmwi‡Ri †hvMdj wbY©‡qi †cÖvMÖvg ˆZwiKiY|  

3.5 12 + 22 +32 +... ... +n2
wmwiRwU gvb wbY©‡qi †cÖMÖvg ˆZwiKiY| n Gi gvb Kx-†evW ©†_‡K MnÖY Ki‡Z 

n‡e|  

3.6 + + +... ... ...+ 

1
2 wmwiRwU gvb wbY©‡qi †cÖMÖvg ˆZwiKiY| n Gi gvb Kx-†evW ©†_‡K MnÖY n Ki‡Z n‡e|  

 

3.7 n GKwU abvZ¥K msL¨| Zv †gŠwjK (Prime) wK bv wbY©‡qi †cÖvMÖvg ˆZwiKiY| n Gi gvb Kx-†evW © 

†_‡K MÖnY Ki‡Z n‡e|  

3.8 n GKwU abvZ¥K msL¨v| Zvi d¨v±wiqvj (Factorial)-Gi gvb wbY‡©qi †cvÖMvÖg ˆZwiKiY| n Gi gvb 

Kx-†evW© †_‡K MÖnY Ki‡Z n‡e|  
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4. †b‡÷W jwycs e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

4.1 1 †_‡K 100 Gi g‡a¨ †gŠwjK msL¨v wcÖ›U Kivi Rb¨ †cÖvMÖvg ˆZwiKiY|  

4.2 c_Ög 10wU Fibonacci msL¨v wcÖ›U Kivi †cÖvMÖvg ˆZwiKiY|  

4.3 1 †_‡K 100 ch©šÍ msL¨v¸‡jv‡K ‬kwU †iv I ‬kwU Kjv‡g wcÖ›U Kivi Rb¨ †cÖvMÖvg ˆZwiKiY|  

5. A¨v‡i e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

5.1 GKwU A¨v‡i n‡Z ‣z‬ªZg I e…nËg msL¨v wcÖ›U Kivi Rb¨ †cÖvMÖvg ˆZwiKiY|  

5.2 KZ¸‡jv msL¨v n‡Z GKwU wbw‬©ó msL¨v Ly‡R †ei Kivi †cÖvMÖvg ˆZwiKiY|  

5.3 KZ¸‡jv msL¨v‡K gv‡bi D‧P µgvbmyv‡i ev wbg œµgvbymv‡i wcÖ›U Kivi Rb¨ †cÖvMÖvg ˆZwiKiY|  

6. dvskb e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

6.1 jvB‡ewªi dvskb (sin, cos, atan, sqrt, log, log10) e¨envi K‡i †cÖvMÖvg ˆZwi KiY|  

6.2 ‡Kvb A¨v‡i n‡Z m‡e©v‧P I me©wbgœ msL¨v wcÖ›U Kivi Rb¨ dvskb †cÖvMÖvg ˆZwiKiY|  

6.3 A¨v‡ii msL¨v¸‡jv‡K gv‡bi D‧P µgvbymv‡i I wbgœ µgvbymv‡i wcÖ›U Kivi Rb¨ dvskb †cÖvMÖvg ˆZwiKiY|  

6.4 wjwbqvi mvwP©s Gi Rb¨ dvskb †cÖvMÖvg ˆZwiKiY|  

6.5 evBbvwi mvwP©s Gi Rb¨ dvskb †cÖvMÖvg ˆZwiKiY|  

6.6 evej m‡U©i Rb¨ dvskb †cÖvMÖvg ˆZwiKiY| 6.7 KzBK m‡U©i Rb¨ dvskb †cÖvMªvg ˆZwiKiY|  

7. c‡q›Uvi e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

7.1 c‡q›Uvi †fwiq¨vej e¨envi K‡i ‬yBwU ‡g‡gvwi †jv‡Kk‡bi gvb e‬jv‡bv †cÖvMÖvg ˆZwiKiY|  

7.2 G‡i‡Z c‡q›Uvi e¨envi K‡i †cÖvMÖvg ˆZwiKiY|  

7.3 dvsk‡b c‡q›Uvi e¨envi K‡i †cÖvMÖvg ˆZwiKiY|   

8. ÷ªvKPvi e¨envi K‡i †cÖvMÖvg ˆZwiKiY  

8.1 Kgc‡‣ 5 Rb †jv‡Ki bvg, c‬ex, †Uwj‡dvb b¤^i I †eZb Kx-†evW© †_‡K BbcyU Kivi Rb¨ ÷ªvKPvi 

e¨envi K‡i †cÖvMÖvg ˆZwiKiY|  

8.2 AvR‡Ki ZvwiL BbcyU K‡i AvMgxKv‡ji ZvwiL cvIqvi Rb¨ ÷ªvKPvi e¨envi K‡i †cÖvMÖvg ˆZwiKiY|  

8.3 Kgc‡‣ 10 Rb QvÎ-QvÎxi †ivj b¤i, bvg I K‡qKwU wel‡qi b¤^i Kx-†evW †_‡K BbcyU Kivi Rb¨ 

Ges Mo b¤^i mn BbcyU Kiv Z_¨vw‬ gwbU‡ii c‬©vq c‬Ökb© Kivi Rb¨ ÷vªKPvi e¨envi K‡i †cvÖMvÖg 

ˆZwiKiY|  

9. wW¯‹ dvB‡j WvUv msi‣Y Kivi Rb¨ †cÖvMÖvg ˆZwiKiY  

9.1 Kgc‡‣ 5 Rb QvÎ-QvÎxi bvg I †ivj b¤̂i wW¯‹ dvB‡j msi‣Y Kivi Rb¨ †cÖvMÖvg ˆZwiKiY|  

9.2 wW¯‹ dvB‡j msiw‣Z QvÎ-QvÎxi bvg I †ivj b¤^i gwbU‡ii c‬©vq cÖ‬k©b Kivi Rb¨ †cÖvMÖvg ˆZwiKiY|  

9.3 wW¯‹ dvB‡j msiw‣Z Z_¨vw‬ GwWU Kivi Rb¨ †cÖvMÖvg ˆZwiKiY| gvbeÈb  

c~Y©gvb t 200  

ZË¡xq   t 100   avivevwnK g~j¨vqb t 40      P~ovšÍ g~j¨vqb t 60 e¨envwiK  t 

100    avivevwnK g~j¨vqb t 50      P~ovšÍ g~j¨vqb t 50  

  

cÖkœ cÖYq‡bi aviv (ZË¡xq)  

eo 8wU ckÖ œ_vK‡e 5wU DËi w‬‡Z n‡e            6 × 5 = 30 

(cÖ‡Z¨KwU cÖ‡kœi 2 Gi AwaK Ask _vK‡Z cv‡i)             msw¶ß 12wU 

ckÖ œ_vK‡e 10wU DËi w‬‡Z n‡e           3 ×10 = 30  

  

e¨envwiK   

8wU cÖkœ _vK‡e 5wU DËi w‬‡Z n‡e             10 × 5 = 50  

  

mnvqK cy¯ÍK t  

1.D‧P gva¨wgK Kw¤úDUvi wk‣v - c‡KŠt gwReyi Ö 3.D‧P gva¨wgK Kw¤úDUvi wk‣v - ‡gvt Avãyj  

ingvb  gv‡jK Lvb 

2.D‧P gva¨wgK Kw¤úDUvi wk¶v - gvneyei ingvb Lvb 4.D‧P gva¨wgK Kw¤úDUvi wk‣v - c‡dmi gvneye Ö 

nvmvb 

 

†m‡µUvwiqvj cÖvKwU‡mm  

D‡Ïk¨ t   
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†m‡µUvwiqvj cvÖKwU‡mm GKwU Kgg©Lyx ev¯—eagx© ew…Ëg~jK wk‣v| GwU Aa¨qb K‡i GKRb wk‣v_©x Zvi e¨w³K 

Dbœqbmn Awd‡mi hveZxq Kvh©vewj AZ¨š— ‬‣Zvi mv‡_ myPvi“i~‡c m¤úv‬b Ki‡Z cvi‡e| G wel‡liB GKwU 

Ask kUn©¨v‡Ûi cY~Á©vb ARb© K‡i k“ªZwjwc wjL‡bi c‡i Kw¤úDUv‡ii gva¨‡g AwZ mn‡R Wv‡K †cÖiY‡hvM¨ 

wbfz©j wPwV, cÖwZ‡e‬b, BZ¨vw‬ ˆZwi Kiv hvq|   

  

†m‡µUvwiqvj cvÖKwU‡mm  Aa¨qb K‡i Awd‡mi hveZxq KvR m¤ú‡K© Ávb AR©bc~e©K ‬‣Zvi mv‡_ Awdm 

cwiPvjbv K‡i AvaywbK cÖwZ‡hvwMZvg~jK we‡k¦ cÖwZôvb‡K GwM‡q †bIqv hvq| fwel¨r cÖRb¥‡K ‬‣ Rb‡Mvwô 

wn‡m‡e M‡o  †Zvjvi Rb¨ †m‡µUvwiqvj cÖvKwU‡mm Gi mv‡_ jvBd w¯‹j †W‡fjc‡g›U bZzb welq mshy³ Kiv 

n‡q‡Q| GQvov G wel‡qi gva¨‡g GKRb mwP‡ei Kg©c×wZ m¤ú‡K© we¯—vwiZ Rvbv hvq| hvi gva¨‡g mwPe Zuvi 

Kvh©vewj, ‬vwqZ¡, ¸bvewj, Kg©c×wZ, cÎ iPbv, mfv Avnevb, Kvh©weeiYx wjLb, mfv cwiPvjbv, †hvMv‡hvM, Z_¨ 

msMÖn, Z_¨ msi‣Y Ges †cÖiY, mv‣vZKvi MÖnY, Af¨_©bv, e¨w³Z¡ Dbœqb, AvPiY, Awd‡mi AvaywbK hš‫cvwZi 

e¨envi BZ¨vw‬ m¤ú‡K© we¯—vwiZ Ávb AR©b Ki‡Z cvi‡e|  

  

welqe¯` t  

1. †m‡µUvwiqvj cÖvKwU‡mm cwiwPwZ t msÁv, AvIZv, ¸i“Z¡, evsjv‡‬k I DbœZ we‡k¦ †m‡µUvwiqvj 

cÖvKwU‡mm Gi cÖ‡qvM|  

2. mwPe I mwP‡ei Kvh©vewj t mwP‡ei msÁv, mwP‡ei cÖKvi‡f‬, †hvM¨Zv, ‬vwqZ¡ I KZ©e¨, ¸Yvewj, GKvš— 

mwPe, †Kv¤úvwb mwPe, mgevq mwPe, miKvix mwPe, mfvi msÁv, mfvi cKÖvi‡f‬, Kvhv©ewj, mfvi 

Av‡jvP¨m~wP I Kvh©weeiYx, Awdm Z_¨ msMÖn, cÖwµqvKiY I weZiY|  

3. kU©n¨vÛ t msÁv, kUn©¨v‡Û DrcwË I µgweKvk, ¸i“Z,¡ D‡Ïk¨, kUn©¨v‡Ûi eYg©vjv, kãMV‡bi 

bxwZgvjv, weªddi‡gi msÁv I cÖ‡qvRbxqZv, †d«‡Ri msÁv I cÖ‡qvRbxqZv, weivg wP‡þi e¨envi, kã 

Avi¤¢ I †k‡li bxwZgvjv, kU©n¨v‡Û w‬b I gv‡mi bvg evsjv‡‬kmn wewfbœ †‬‡ki †fŠMwjK bvg, 

kª“Zwjwc wjLb (wWK‡Ukb) I Abyev‡‬i wbqgvewj|   

4. evwYwR¨K cÎ I `vßwiK †hvMv‡hvM t evwYwR¨K c‡Îi msÁv, ¸i“Z,¡ DËg evwYwR¨K c‡Îi ˆewkó¨, 

evwYwR¨K c‡Îi wewfbœ Ask, evwYwR¨K c‡Îi wewfbœ ÷vBj, evwYwR¨K c‡Îi KvVv‡gv‡Z e¨eüZ 

weivgwPþ, Av‬k© gv‡ci KvM‡Ri evwYwR¨K c‡Îi ¯'vcb| †hvMv‡hv‡Mi msÁv, c×wZ, gva¨g, wjwLZ I  

†gŠwLK †hvMv‡hv‡Mi cv_©K¨, Awd‡mi WvK MÖnY I weZiY e¨e '̄vcbv, Af¨_©bv, †Uwj‡dvb, d¨v•, 
 

B›Uvi‡bU, B-†gBj, B-Kgvm©, IqvBg¨v•, AbjvBb c×wZ, †K¬vR mvwK©U †Uwjwfkb, B›UviKg| e¨envwiK t 

kU©n¨vÛ (evsjv)  

weeiY 

evsjv kUn©¨v‡Ûi eYg©vjv, kã MVb, weªd dig, kã¸‧Q (†d«R), evK¨ MVb, kã Avi¤¢, kã †k‡li bxwZgvjv, 

wbqgmg~n I wewfbœ cvV (Lesson) m¤úbœ Kiv| Aby‡‧Q‬ cov I wjLvi Abykxjb (evsjv kU©n¨vÛ) Ab‡y‧Q‬t 

wWK‡Ukb/k“ªZwjwc wjLb (evsjv kUn©¨vÛ)  

wk‣v_x©iv cwÖZ wgwb‡U 50/60/70/80/90 k‡ãi MwZ‡Z k“ªZwjwc wjLb PPv© Ges Kw¤úDUv‡ii gva¨‡g Abeyv‬ 

Kivi Af¨vm M‡o Zzj‡Z n‡e|  

gvbe›Ub I mgq  

c~Y©gvb    t   200  

ZË¡xq    t  100  avivevwnK g~j¨vqb t  40   P~ovšÍ g~j¨vqb t  

60  

e¨envwiK  t  100   avivevwnK g~j¨vqb t  50   P~ovšÍ g~j¨vqb t  

50  

cÖkœ cÖYq‡bi aviv  

  

ZË¡xq  



c/desktop/HSC_BM_Syllabus_2013-14 cleaned  

 

* cÖwZwU Aa¨vq †_‡K iPbvg~jK 2wU K‡i me©‡gvU 4 × 2 = 8wU ckÖ œ_vK‡e|  

4wU cÖ‡kœi DËi w‬‡Z n‡e|               

* cÖwZwU Aa¨vq †_‡K msw‣ß 2wU K‡i me©‡gvU 4 × 2 = 8wU ckÖ œ_vK‡e|  

4×10 = 40  

4wU cÖ‡kœi DËi w‬‡Z n‡e|               

  

4×5 = 20  

                    

               e¨envwiK 

kU©n¨vÛ (evsjv)  

†gvU = 60 b¤^i 

K-wefvM  

kã  t  10wU    

wedªdig/ k‡ãi msw‣ß iƒc, †dR« (kã¸‧Q) t  10wU   

evK¨ t  5wU    

L- wefvM  

(i)  Aby‡‧Q‬ (wWK‡Ukb Ges Abeyv‬) t kUn©¨vÛ (evsjv)  

wWK‡Ukb cÖwZ wgwb‡U 50 kã K‡i 10 wgwb‡Ui wWK‡Ukb †‬Iqv n‡e Ges GwU  

Kw¤úDUv‡ii gva¨‡g Abyev‡‬i Rb¨ 30 wgwbU mgq †‬Iqv n‡e|  

(wWK‡Uk‡b 10 b¤^i Ges Abyev‡‬ 10 b¤̂i) 

  

10  

10  

10  

  

  

20  

  

  

  

†gvU =  

  

mnvqK cy¯ÍK  

1. †m‡µUvwiqvj cÖvKwU‡mm  - †gvt BDbyQ nvIjv‬vi  

2. †m‡µUvwiqvj cÖvKwU‡mm  - †gvt AvgRv‬ †nv‡mb  

 cÖWvKkb cvwbs, K‡›Uªvj G¨vÛ Kwós − 

 welqe¯` t   

  

01  Drcv‬b cwiKíbv I wbqš‫Y t  

Drcv‬b cwiKíbvi msÁv, D‡Ïk¨, ¸i“Z¡, we‡eP¨ Dcv‬vbmg~n  

  

50 b¤^i 

wbqš‡‡©‫Yi msÁv, D‡Ïk¨, ¸i“Z ¡ I nvwZqvimgn~- MwZc_, mgqmw~PKiY, Kvhv‬k, d‡jvAvc ev  

AbyeZ©b|   

  

02  Drcvw‬Z c‡Y¨i gvb wbqš,~‫Y cfÖvewe¯vÍiKvwi Dcv‬vbmgn‡‫Y t  msÁv, D‡Ïk¨, ¸i“Z,¡ Kvhv©ewj, gvb wbqš 

gvb wbqš‡|‫Yi †KŠkjmg~n/c×wZmg~n   

  

03. gR‬y gvj wbqšYt msÁv, D‡Ïk¨, ¸i“Z¡, cÖKvi‡f ‫‬, gRy‬ gvj wbqšYi c×wZmg~n, m‡ev©‧P I me©wbgœ‡‫ 

gRy‬, wgZe¨qx digv‡qk wba©viY, Gwewm ch©v‡jvPbv (ABC Analysis) †÷vi †jRvi msi‣Y,  

Av‡Mi g~‡j¨i gvj Av‡M hv‡e (FIFO), †k‡li g~‡j¨i gvj Av‡M hv‡e (LIFO), fvih³y Mo  

  (Weighted Average)  

04.  Drcv`b e¨q wnmve t   

4.1  msÁv, D‡Ïk¨, ¸i“Z;¡ Avw_K© wnmveweÁvb I Drcv‬b e¨q wnmveweÁv‡bii cv_©K¨|   

4.2  Drcv‬b e¨‡qi Dcv‬vb t KvPuvgvj -cÖZ¨‣ I c‡iv‣, kªg-cÖZ¨‣ I c‡iv‣, Dcwie¨q I Gi  

†kªwYwefvM|   

4.3 Drcv‬b e¨q weeiYx c¯ÖZ`KiY, †UÛvi ev ‬icÎ c¯ÖZ`KiY, BU †Lvjv, nvum-giywM, Lvgvi, grm¨ 

Lvgvi I †QvU †QvU Drcv‬bKvix cwÖZôv‡bi e¨q weeiYx c¯ÖZ`KiY|   

4.4  gRywi I †eZb weeiYx t †gvU AR©b I †gvU KZ©b †‬wL‡q †eZb I gRywi weeiYx cÖ¯`ZKiY|   
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05.   Re e¨q wbYq© c×wZ t ˆewkó¨, Re e¨q weeiYx cÖ¯`ZKiY|   

06.  wVKv Kvh ©e¨q wnmve t msÁv I ˆewkó¨, ¯'cwZi mvwU©wd‡KU, iw‣Z A_©, wVKv Kvh© wnmve cÖ¯`ZKiY|   

07. e¨q aviYv Ges Gi †kwªYwefvM t e¨‡qi aviYv, e¨‡qi msÁv, e¨q ZË,¡ e¨‡qi †kªwYwefvM-AvPiYwfwËK, 

wefvMwfwËK, Dcv`vbwfwËK, Kvh©wfwËK, we‡k−lYwfwËK|  

08.  mg‡‧Q‬ we‡k−lY t   

msÁv I D‡Ïk¨, mg‡‧Q‬ we‡k−l‡Y Abygvbmg~n, mg‡‧Q‬ we‡k−l‡Yi mxgve×Zv, mg‡‧Q‬ we›‬y 

wba©viY,  mg‡‧Q‬ we›‬y cwieZ©‡bi KviYmg~n, mg‡‧Q‬ †iLvwPÎ AsKY cÖYvwj, ‬Ëvsk (Contribution 

Margin), wbivcËv cÖvšÍ (Margin of safety).  

09.  bM‬vb ev‡RU t msÁv, ˆewkó¨, D‡Ïk¨ I ¸i“Z¡, bM‬vb ev‡RU cÖYq‡bi c‬‡‣c, bM‬vb ev‡RU 

cÖYqb|   

e¨envwiK t   

1. Drcv‬b e¨q weeiYx cÖ¯`ZKiY|   

2. `icÎ g~j¨ wba©viY |  

3. gRywi I †eZb weeiYx cÖ¯`ZKiY|  

4. Re e¨q wba©viY|  

5. wgZe¨q digv‡qk I Gwewm we‡k−lY wbY©q|   

6. †÷vi †jRvi cÖ¯`ZKiY|   

7. wVKv Kvh e¨q wbY©q|   

8. mg‡‧Q‬ †iLv wPÎ AsKb|   

9. bM‬vb ev‡RU c ȪZ`KiY|  

  

gvb e›Ub  

 c~Y©gvb    

t 200  

   

ZË¡xq    t 150     avivevwnK g~j¨vqb t 60      P~ovšÍ g~j¨vqb t 90  

e¨envwiK  t 50      avivevwnK g~j¨vqb t 25 cÖkœ cÖYq‡bi 

aviv (ZË¡xq)  

    P~ovšÍ g~j¨vqb t 25  

9wU msw‣ß cÖ‡kœi g‡a¨ 6wU DËi w‬‡Z n‡e          
  6 × 5 = 30  

7wU e¨envwiK mgm¨vi g‡a¨ 4wU mgvavb Ki‡Z n‡e   

e¨envwiK t  

    
  4 × 15 = 60  

4wU ckÖ œ_vK‡e 2wU DËi w‬‡Z n‡e           
           2 × 12.5 = 25  

  

  

mnvqK cy¯ÍK   
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wdb¨vÝ, e¨vswKs I wegv  

D‡Ïk¨ t wk‣v_©x hv‡Z A_©vqb welq m¤ú‡K© mg¨K aviYv AR©‡b A‡_©i mg‡qi g~j¨, g~jawY e¨q, g~jab ev‡RwUs 

m¤ú‡K© aviYv AR©b Ki‡Z cv‡i| wewfbœ cÖKvi e¨vs‡Ki D‡Ïk¨, Kvhv©ewj Ges B‡j±wªbK e¨vswKs 

m¤ú‡K ©mg¨K aviYv jvf Ki‡Z cv‡i| wegvi †gŠwjK welqmg~n I wewfbœ cÖKvi wegv m¤ú‡K© mg¨K Ávb 

jvf Ki‡Z cv‡i|  

   

welqe¯`t   

  

ÒKÓ wefvM- wdb¨vÝ  

1. A_©vq‡bi m~Pbvt msÁv, Kvh©vewj, ‡kªwYwefvM, bxwZgvjv, ¸i“Z¡ I j‣¨|  

2. ¯^í, ga¨ I `xN©‡gqvw` A_©vqbt msÁv, Drmmg~n, myweav I Amyweav, †kqvi evRv‡ii msÁv, Kvh©vewj, 

¸i“Z ¡I evsjv‡‬‡ki †kqvi evRvi|  

3. A‡_©i mgqg~j¨t msÁv, ¸i“Z¡, eZ©gvb I fwel¨r g~j¨ wbY©q, A¨vbyBwU-msÁv, wbY©q|  

4. g~jab e¨qt msÁv, wewfbœcÖKvi A_©vq‡bi †‣‡Î g~jab e¨q wbY©q c×wZ I mxgve×Zv|  

5. g~jab ev‡RwUst msÁv, g~jab cÖK‡íi cÖKvi‡f‬, wewb‡qvM wm×všÍ MÖn‡Yi c×wZmg~n| ÒL wefvMÓ-e¨vswKs  

  

1. e¨vsK t msÁv, Kvh©vewj, bxwZgvjv I ¸i“Z¡, ‡kªwYwefvM|  

2. ‡K›`ªxq e¨vsK t msÁv, D‡Ïk¨, Kvh©vewj, FY wbqš_‡‫Y c×wZ, wbKvk N‡ii aviYv I Kvh©vewj, miKv‡ii mv 

†K›‬xªq e¨vs‡Ki m¤úK|©  

3. evwYwR¨K e¨vsK t msÁv, Kvhv©ewj, ¸i“Z,¡ FY AvgvbZ mw…ó, †K›‬xªq e¨vsK I evwYwR¨K e¨vs‡Ki m¤úK|©  

4. e¨vsK wnmve t msÁv, †kªwYwefvM, ¸i“Z¡, wewfbœ cÖKvi wnmve †Lvjv, wnmve eÜ Kivi wbqg|  

5. ‡PK t msÁv, cKÖvi‡f‬, c‣mgn~, wewfb œcKÖvi †P‡Ki cv_K©¨, ‡PK Ab‡ygv‬b, RvwjqvwZ †iva, ‡P‡Ki 

Aghv`©vi KviYmgn~|  

6. e¨vsK F‡Yi RvgvbZ t e¨vsK F‡Yi msÁv, FY gÃy‡ii we‡eP¨ welqmg~n, e¨vsK F‡Yi †kªwYwefvM, F‡Yi 

RvgvbZ- msÁv, cÖ‡qvRbxqZv I cÖKvi‡f‬|  

7. Kw¤úDUvivBRW e¨vswKs t Kw¤úDUvi Kxfv‡e e¨vs‡Ki KvR K‡i?, Kw¤úDUvivBRW e¨vswKs I wnmvei‣Y, 

Kw¤úDUvivBRW e¨vswKs Gi D‡Ïk¨, mwyeav, Kv‡Ri c×wZ, µgweKvk I evsjv‡‬k †c‣ÖvcU, B‡jKUwªbK 

e¨vswKst-msÁv, myweav I Amyweav Ges †KŠkjmg~n (GwUGg, †µwWU KvW©, †WweU KvW©, †nvg e¨vswKs, 

fviPzq¨vj e¨vswKs, wi‡UBj A‡Uv‡gwUK nvDm mvwf©m, †iwW K¨vk, B›Uvi‡bU e¨vswKs, B‡jKUªwbK gvwb, 

wWwRUvj Kv‡iwÝ, B-Kgvm)©  

  

ÒMÓ wefvM-wegv t  

  

1. wegv m¤ú‡K© †gŠwjK aviYvt msÁv, ¸i“Z¡, g~jbxwZ I ˆewkó¨, Acwinvh© Dcv‬vb, evsjv‡‬‡k wegv e¨emv‡qi 

eZg©vb Ae¯v' I wbqšK|'ms¯v ‫  

2. Rxebwegv t msÁv, ˆewkó¨ I †kªwYwefvM, Pzw³ m¤úv‬b cÖwµqv, ‬vwe Av‬vq c×wZ, wcÖwgqvg wba©viY, †evbvm 

evwlK© ew…Ë, gZ…¨ynvi cÃx|  

3. AwMœexgv t  msÁv, Dcv‬vb, †kªwYwefvM, ‣wZc~iY ‬vwe Av‬vq I gxgvsmv c×wZ|  

4. ‡bŠwegvt msÁv, Dcv‬vb, †kªwYwefvM, †bŠ wec‬mg~n I mvgyw‬ªK ‣wZi †kªwYwefvM, ‣wZc~iY ‬vwe I gxgvsmv 

c×wZ|  

5. wewea wegv t cybtwegv, ‬NyU©bv wegv, ‪ØZ wegv, hvbevnb wegv, km¨ wegv, ¯v^¯¨'wegv, Mevw`cï wegv,  

wk‣vwegv, ‡Mvôxwegv|  

e¨vswKs I wegv (e¨envwiK)  

1. e¨emvq-evwYR¨ I wkícÖwZôv‡bi A_©vq‡bi myweavRbK Drm wPwþZKiY|  

2. A‡_©i eZ©gvb I fwel¨r g~j¨ I A¨vbyBwU wbY©‡q nv‡Z Kj‡g wk‣v|  

3. Kxfv‡e wewb‡qv‡Mi wm×vš ÍMnÖY Kiv nq Zvi c×wZmg‡~ni nv‡Z Kj‡g wk‣v|  

4. ‡kqvi evRvi cwi‬kb© K‡i †kqvi †jb‡‬b m¤ú‡K ©wi‡cvU ©c‬Övb|  

5. e¨vsK wnmve ‡Lvjv t dig msMÖn, dig c~iY, dig Rgv‬vb, †PK I cvm eB msMÖn|  

6. wKfv‡e K‡qb Bmy¨ Ki‡Z nq Zv †kLv|  

7. wWwW, wUwU, GgwU, †c-AW©vi, Uªv‡fjvm© †PK Bmy¨ I fv½v‡bv t dig msMÖn, dig c~iY, dig Rgv`vb|  
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8. e¨vs‡K MÖvnK‡‬i wbKU †_‡K UvKv Rgv MÖnY t †PK/Rgvi w¯−c MÖnY, †cvw÷s, MÖvnK wnmv‡e AšÍ f©y³KiY 

I AewnZKiY, cvmeB Bm¨yKiY|  

9. Gjwm †Lvjv c×wZ, Avg‬vwb-ißvwb A_©vq‡bi nv‡Z Kj‡g cÖwk‣Y MÖnY, ˆe‡‬wkK gy‬ªvi †jb‡‬b|  

10. †PK RvwjqvwZ cÖwZ‡iv‡ai Dcvq I †P‡Ki A_© cÖ‬v‡b mZK©Zv wel‡q cÖwk‣Y MÖnY|  

11. †WweU KvW,© ‡µwWU KvW,© GmGgB, ‡gvevBj e¨vswKs I Ab jvBb e¨vswKs wel‡q nv‡Z Kj‡g wk‣v MnÖY|  

12. wegv cwjwm Kxfv‡e Bmy¨ Ki‡Z nq Zv †kLv|  

13. wegvi wcwÖgqvg wbav©iY, SwyuK gj~¨vqb, wegvKZ  e¯ `Z‬viwK wel‡q Ávb jvf|  

14. g…Zz¨ ‬vwe I ‬yN©Ubvmn m¤¢ve¨ wegv ‬vwe wb®úwËi †KŠkj †ei Kiv|  

15. Rxebwegv I mvaviY wegvi cÖK Z ‣wZ wba©vi‡Yi c×wZ †kLv|  

16. wegv cwjwm eÜ Kivi c×wZ m¤ú‡K ©Rvbv|  

Dwj−wLZ e¨envwiK Ávb jv‡fi Rb¨ wk‣v_x©‡‬i †QvU †QvU ‬‡j wef³ K‡i e¨vsK I wegv cÖwZôv‡b Kgc‡‣ 1 

gv‡mi Rb¨ B›Uvwb©kxc ‡cÖvMÖv‡gi e¨e '̄v Ki‡Z n‡e hv‡Z Zviv Dc‡iv³ welqmg~‡n nv‡Z Kj‡g wk‣v MÖnY Ki‡Z 

cv‡i|  

  

gvb eÈb 

c~Y©gvb    t 200  

   

ZË¡xq    t 150     avivevwnK g~j¨vqb t 60      P~ovšÍ g~j¨vqb t 90  

e¨envwiK  t 50      avivevwnK g~j¨vqb t 25  

 cÖkœ cÖYq‡bi aviv (ZË¡xq)  

  

ÒKÓ wefvM- wdb¨vÝ t 25  

    P~ovšÍ g~j¨vqb t 25  

iPbvg~jK cÖkœ t PviwU c‡Ökiœ g‡a¨ ‬BywU c‡Ökiœ DËi w‬‡Z n‡e      
2 × 10 = 20  

msw‣ß cÖkœ t ‬BywU c‡Ökiœ g‡a¨ GKwU c‡Ökiœ DËi w‬‡Z n‡e  

  

ÒL wefvMÓ e¨vswKs t 40  

    
 1 × 5 = 05  

iPbvg~jK cÖkœ t PviwU c‡Ökiœ g‡a¨ ‬BywU c‡Ökiœ DËi w‬‡Z n‡e      
 2 × 10 = 20  

msw‣ß ckÖ œt mvZwU c‡Ökiœ g‡a¨ PviwU c‡Ökiœ DËi w‬‡Z n‡e  

  

ÒMÓ wefvM- wegv t 25  

    
 4 × 5 = 20  

iPbvg~jK cÖkœ t PviwU c‡Ökiœ g‡a¨ ‬BywU c‡Ökiœ DËi w‬‡Z n‡e      
 2 ×10 = 20  

msw‣ß cÖkœ t ‬BywU c‡Ökiœ g‡a¨ GKwU c‡Ökiœ DËi w‬‡Z n‡e      
 1× 5  = 05  

             

e¨envwiK t  

       †gvU = 90  

7wU ckÖ œ_vK‡e 5wUi DËi w‬‡Z n‡e           
5 × 5 = 25  

  

mnvqK cy¯ÍK t  

1. e¨vswKs Kvhv©ewj I bxwZ -1 - evsjv‡‬k KvwiMwi wk‣v †evW ©KZK…© cKÖvwkZ|  

2. wegv cwiwPwZ 1 I 2  - evsjv‡‬k KvwiMwi wk‣v †evW ©KZK…© cKÖvwkZ  

3. e¨vswKs I wegv  - KvRx dvi“Kx I KvRx mvqgv 

4. e¨vswKs I wegv   - Lv‡jK¾zvgvb 

5. wdb¨vÝ - ‡gvt AvKZvi ‡nv‡mb| 

e¨emvq D‡`¨vM  

1| e¨emvq D‡`¨vM cwiwPwZt- e¨emvq D‡‬¨v‡Mi aviYv I D‡‬¨v³v k‡ãi DrcwË, D‡‬¨vM I D‡‬¨v³vi msÁv, 

cÖKvi‡f‬, mdj D‡‬¨v³vi ¸Yvewj/ˆewkó¨, D‡‬¨v³vi ¸i“Z¡/c‡ÖqvRbxqZv, Dbqœbkxj ‡‬‡ki A_‪©bwZK Dbqœ‡b 

bvix D‡‬¨v³vi f~wgKv, e¨emvq †ckvi Pvwn‬v wbiƒcY I my‡hvM m…wói †KŠkj|   
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2| e¨emvq cwiKíbvi cÖv_wgK cwiwPwZt- msÁv, e¨emvq cwiKíbvi ¸i“Z¡, e¨emvq cwiKíbvi welqe¯`, e¨emvq 

cwiKíbv Dbœq‡b wewfbœ avc, e¨emvq cwiKíbvi QK/KvVv‡gv, KvíwbK Z‡_¨i mvnv‡h¨ GKwU e¨emvq cwiKíbvi 

bgybv/cÖd©gv|   

3. e¨emvq ¯’vc‡b cÖ‡qvRbxq mvnvh¨ mnvqZvt- mvnv‡h¨i aib, mvnvh¨ cÖvwßi Drm, mvnvh¨ cvÖwßi c×wZmgn~, mvnvh¨ 

cÖvwßi my‡hvMmg~n, mvnvh¨ cÖvwßi miKvwi Aby‡gv‬b cÖwµqv|   

4| e¨emvq/wk‡ív‡`¨vM †cÖlYvt- †clÖYvi msÁv, Kg ©m¤úv‬‡b †clÖYvi fw~gKv, D‡‬¨v³vi †‣‡Î †clÖYv ew…×i 

†KŠkj, K wZZ¡vR©b †cÖlYv ZË¡, K wZZ¡vR©‡b ‡cÖlYv e…yw×i ‡KŠkj, K wZZ¡vR©‡b ‡cÖlYv e…yw×i cÖwZeÜKZv, SWOT 

we‡kl‡Yi msÁv, − SWOT we‡k−l‡Yi Dcv‬vb|   

5| e¨emvq g~jaYt- msÁv, gj~a‡bi c‡ÖqvRbxqZv, gj~a‡bi cKÖvi‡f‬, gj~a‡bi Drmmgn~, e¨emvq c‡ÖqvRbxq 

g~jab wbiƒc‡Yi c×wZ|   

6| FY e¨e¯’vcbvt- F‡Yi msÁv, I Gi cÖKvi‡f‬, e¨emvwqK FY e¨e¯'vcbv, e¨vsK FY e¨e¯'vcbv|   

7| e¨emvq ev‡RU I wnmvei‣Yt- e¨emvq ev‡R‡Ui msÁv, ev‡RU cÖYq‡bi ¸i“Z¡, c‡b¨i g~j¨ I weµqg~j¨ 

wbiƒcY, wnmvei‣Y, bM‬vb eB I Avw_©K weeiYxmg~n cÖYqb|   

8| e¨emvq/wkícÖwZôvb cwi`k©b I cÖwZ‡e`bt e¨emvq A_ev wkícÖwZôvb cwi‬k©‡bi msÁv? cwi‬k©‡bi D‡Ïk¨/ 

¸i“Z/¡c‡ÖqvRbxqZv, cwi‬k‡©bi Rb¨ cwÖZôvb wbev©P‡bi we‡eP¨ welq, cwi‬k©bKvjxb Aek¨ cvjbxq KZ©e¨mg~n, 

cwi‬k©‡bi Kvh©KvwiZv g~j¨vqb, cwi‬k©b QK I cÖwZ‡e‬b cÖYqb|  

  

e¨envwiKt    

1| AvZ¥we‡k−lY cÖYvwj Abykxjb|  

2| wk‡ív‡‬¨v³vi ¸Yvewj we‡klY/†Km ÷vwW| − 3| 
e¨emvq/wkícÖwZôvb cwi‬k©‡bi cÖwZ‡e‬b cÖYqb| 

4| mdj D‡‬¨v³vi Rxebx  we‡k−lY|  

5| e¨_© e¨emv‡qi e¨_©Zvi KviY we‡k−lY| 

6| Drcv`b e¨q I weµqgj~¨ wbav©iY|   

gvb eÈbt  

c~Y©gvb     t 200  

ZË¡xq    t 150     avivevwnK g~j¨vqb t 60      P~ovšÍ g~j¨vqb t 90  

e¨envwiK  t 50      avivevwnK g~j¨vqb t 25     cÖkœ cÖYq‡bi 

aviv (ZË¡xq)  

P~ovšÍ g~j¨vqb t 25  

iPbvgj~K ckÖtœ 12 wU ckÖ œ_vK‡e 6wU c‡Ökiœ DËi w‬‡Z n‡e|                  
 6 × 10 = 60  

msw‣ß    ckÖtœ 8 wU ckÖ œ_vK‡e 4wU c‡Ökiœ DËi w‬‡Z n‡e|                 
4 ×  5 = 20  

cwi‬k©b I †Km ÷vwW     = 10              

  

e¨envwiK t  

   = 90  

3wU cÖkœ _vK‡e 2wU DËi w‬‡Z n‡e  
2 × 12.5 = 25  

  

mnvqK cy¯ÍK t  

1. AvZ¥Kgm©s¯v'b I e¨emvq D‡‬¨vM- evsjv‡‬k KvwiMwi wk‣v †evW ©KZK…© cKÖvwkZ  

2. D‧P gva¨wgK e¨emvq D‡‬¨vM   - G GBP Gg nvweeiy ingvb  

  

Øv`k †kªwY evsjv-2  

  

evsjv e¨vKiY I wbwg©wZ  

(K) e¨vKiY I e¨vKiY cv‡Vi ¸iæZ¡ :  

• evsjv fvlvi e¨vKiY: welqe¯` I cwiwa  

• e¨vKiY cv‡Vi ¸iæ Z¡  

(L) evsjv fvlv :  

• evsjv fvlvi wewfbœ iƒc I ixwZ  
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• K_¨ I †jL¨   

K_¨ :  AvÂwjK Dcfvlv cÖwgZ 

PwjZ K_¨  

      †jL¨ :   mva yI cwÖgZ †jL¨ (PwjZ) fvlvixwZ  

(M) aŸwbweÁvb I evsjv aŸwbZË¡ :  

• ¯^iaŸwbi cwiPq  

• e¨ÃbaŸwbi cwiPq        

• evsjv D‧Pvi‡Yi wbqg  

• evsjv evbv‡bi wbqg (evsjv GKv‡Wgx cÖYxZ evsjv evbv‡bi wbqg Avewk¨K)  

(N) iƒcZË ¡ :  

• e¨vKiwYK kã‡kÖwYi (c‬) msw‣ß Av‡jvPbv  we‡kl¨, me©bvg, we‡klY, Ae¨q I wµqv  

• kãMV‡bi Dcvq   

DcmM©, cÖZ¨q, mwÜ, mgvm • evsjv 

kãfvÐvi I  evsjv k‡ãi Drm  

(O) evK¨ZË¡ :  

• ev‡K¨i msÁv_©  

• ev‡K¨i †kÖwYwefvM  

  MVbMZ : mij, †hŠwMK, RwUj  

A_M©Z : weew…Z evK¨, ckÖ œevK¨, AbÁyv evK¨, Av‡eM evK¨ I B‧QvmP~K evK¨  

• hwZwPý  

(P) wbwg©wZ  

K. wewkóv_K© kã: mgv_K© kã, wfbœv_©K kã, m‡gv‧PvwiZ kã, wecixZv_©K kã  

L. evK¨ ms‡KvPb   

M. evM&aviv   

N. cwifvlv  

O. Abyev`  

P. fvlY I cwÖZ‡e‬b wjLb    

Q. cÎwjLb : e¨w³MZ, Av‡e‬bcÎ I e¨envwiK  

R. mvivsk I mvigg ©wjLb  

S. fvem¤úªmviY  

T. cÖeÜ-wbeÜ wjLb  

              

L. evsjv mncvV (bvUK)   

1. bvUK wbev©P‡bi †‣‡Î RvZxq cvV¨c¯yKÍ I cvV¨µg †evW ©KZK…© Ab‡ygvw‬Z I cKÖvwkZ eB 

AMvÖwaKvi cv‡e|  

2. GKvwaK weKí bv w‬‡q mgMÖ †ev‡W© 1wU bvUKB wbw‬©ó K‡i †‬Iqv n‡e|   

  

  

gvbeÈb  

c~Y©gvb    : 100      avivevwnK g~j¨vqb  : 40 

       

P~ovšÍ g~j¨vqb   : 60  

 cÖkœ cÖYq‡bi aviv :  

K. e¨vKiY I wbwgw©Z - 8wU ckÖ œ_vK‡e 5wU c‡Ökiœ DËi w‬‡Z n‡e     
4×5  = 20  

L. cÖeÜ iPbv(5wUi g‡a¨ 1wU)              
1 ×12 = 12  

M. fve m¤cmÖviY/mvivsk I mvigg ©(2wUi g‡a¨ †h‡Kv‡bv 1wU)       
1 × 6 = 6  

N. cÎ wjLb : e¨w³MZ, Av‡e‬bcÎ/ e¨envwiK (2wUi g‡a¨ †h‡Kv‡bv 1wU)     
1 × 6 = 6  

O. fvlY I cÖwZ‡e‬b (2wUi g‡a¨ †h‡Kv‡bv 1wU)        

P. bvUK :  

  
1 × 6 = 6  
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  eo cÖkœ (2wUi g‡a¨ †h‡Kv‡bv 1wU)            
1 × 6 = 6  

  welq wfwËK msw‣ß cÖkœ (2wUi g‡a¨ †h‡Kv‡bv 1wU)          
1 × 4 = 4  

                ‡gvU = 60  

  

        English : Paper II  
  

Distribution of marks for Paper II   

  

Assessment  Grammar  Composition  Total  

Continuous Assessment  20  20  40  

Final Assessment  28  32  60  

Full Marks    100  

  

Test items for Paper II  

  

Skills  Marks  Test Items   Notes  

Grammar  28  a. Cloze test without clues  

b. Right form of verbs  

c. Use of articles  

d. Changing sentences : Sentence 

type (according to meaning and 

structure),  narrative style, voice, 

degree  

e. Completing sentences  

7x4=28  

Marks  

(All the items 

will be set in 

the question 

paper, of 

which only  

  

  f. Yes/No questions, Wh questions, 

or Tag questions  

g. Use of suffixes and prefixes h Use 

of synonyms and antonyms i. 

Direct and indirect speech   

7 items are to 

be answered.)  

 

Composition  32  a. Formal / Informal letters or E-     

  mails  

b. Resume writing / CV  

c. Paragraph (Listing, narration, 

comparison and contrast, cause 

and effect etc.)  

d. Free writing: Descriptive, 

narrative,  

persuasive/argumentative, 

imaginative, and creative (250-300 

words based on personal experience, 

everyday problems, events and 

incidents etc.)  

7 Marks  

7 Marks  

  

  

8 Marks  

  

  

  

  

  

10 Marks  

 

  

* For continuous assessment both Grammar (any 20 marks) and Composition (any 20 
marks) will be taken.  
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Kw¤úDUvi Awdm G¨vwcø‡Kkb-2  

  

D‡Ïk¨ t Z_¨cÖhyw³, Kw¤úDUvi †bUIqvK©, Awdm G¨vwc−‡Kkb, c¨v‡KR, AvDU‡mvwm©s I †mvm¨vj †bUIqvwK©s 

e¨env‡ii ‬‣Zv AR©b|  

1| Z_¨cÖhyw³ Ges Gi cÖ‡qvM‡‣Î  

1.1 †Mø vevj wf‡jR I Gi Dcv‬vb|   

1.2  †Mø vevj wf‡j‡R Z_¨ I †hvMv‡hvM cÖhyw³|                      

1.3  fvP©yqvj wi‡qwjwU|  

1.4 AvwU©wdwmqvj B‡›Uwj‡RÝ (AI) Ges G•cvU© wmm‡Ug|  

1.5 f‡qm cÖ‡mwms, VOIP|  

1.6 EFT, B-e¨vswKs I B-Kgvm©|  

1.7 I‡qe †cR GÛ I‡qe †nvw÷s|  

1.8  WvUv wmwKDwiwU GÛ A‡_bwU‡Kkb (authentication)|  

1.9 Z_¨ I †hvMv‡hvM chÖwy³i cfÖve|  

2| KwgDwb‡Kkb †ewmKm  

2.1 WvUv KwgDwb‡Kkb Ges f‡qm KwgDwb‡Kkb|  

2.2 WvUv UªvÝwgkb †gvW (wmg‡cø •, nvd Wyc‡j•, dzj Wy‡c−•)  

2.3 †Kv-Gw•qvj, Uz‡q‡÷W †cqvi Ges dvBevi AcwUK K¨vej|  

2.4 ‡iwWI / gvB‡µvI‡qf KwgDwb‡Kkb|  

3| Kw¤úDUvi †bUIqvK© dvÛv‡g›Uvjm  

3.1 †bUIqvwK©s-Gi D‡Ïk¨ I myweav|  

3.2 †bUIqv‡K©i †kªwYwefvM|  

3.3 K¬v‡q›U-mvf©vi Ges wcqvi-Uz-wcqvi †bUIqvK©|  

3.4 LAN, MAN Ges WAN|  

3.5 †bUIqvK© U‡cvjwR I cÖ‡UvKj|  

4| †bUIqvK© GÛ B›Uvi‡bUIqvK©   

4.1 †bUIqvK© B›Uvi‡dm KvW©, g‡Wg, wiwcUvi, myBP, ivDUvi I †MUI‡q|  

4.2 Wvqvj-Avc jvBb Ges jxRW jvBb|  

4.3 Kw¤úDUvi †bUIqvK© I B›Uvi‡bU|  

4.4 B›Uvi‡b‡Ui K‡¤úv‡b›Um I cÖ‡qvM|  

4.5 eªvDRvi, mvP© BwÃb, I‡qemvBU| 5| 

Iq¨vi‡jm †bUIqvK©   

5.1 Iq¨vi‡jm †bUIqv‡K©i cÖ‡qvRbxqZv|  

5.2 Iq¨vi‡jm †bUIqvK© wWfvBm WAP,WNIC|  

5.3 eø y-Uz_, IqvB-dvB, IqvBg¨v·|  

5.4 †gvevBj B›Uvi‡bU|  

6| †cÖ‡R‡›Ukb mdUIq¨vi  

6.9 †cÖ‡R‡›Ukb mdUIq¨vi Gi ¸iæ Z¡|  

6.10 †cÖ‡R‡›Ukb mdUIq¨vi G ¯−vBwWs I Gwb‡gkb|  

6.11 †cÖ‡R‡›Ukb †Ug‡cø U|  

6.12 ¯−vB‡W †U•, mvDÛ, wfwWI ms‡hvM|  

6.13 Kv÷g Gwb‡gk‡bi avcmg~n|  

7|  †WUv‡em mdUIq¨vi  

7.1 †WUv‡em, †WUv‡em g¨v‡bR‡g›U wm‡÷g|  

7.2 †WUv, Z_¨, wdÛ, †iKW©, †Uwej, †WUv‡em dvBj|  

7.3 †WUv UvBc, wi‡jkbkxc, bigvjvB‡Rkb|  

8| I‡qe wWRvBb cwiwPwZ Ges GBPwUGgGj  

8.1  I‡qe wWRvB‡bi aviYv|  

8.2  I‡qe mvB‡Ui KvVv‡gv|  

8.3 GBPwUGgGj -Gi †gŠwjK welqmg~n|  
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8.4 GBPwUGgGj -Gi U¨vM I wm‡›U• cwiwPwZ|  

9| AvDU‡mvwm©s I wd«j¨vÝ gv‡K©U †cøm  

9.1 AvDU‡mvwm©s I Ad‡mvi AvDU‡mvwm©s|  

9.2 wd«j¨vÝ gv‡K©U †cø m, evqvi I wd«j¨vÝvi|  

9.3 RbwcÖq I wek¦¯Í gv‡K©U †cø ‡mi ˆewkó¨, myweav I Amyweav|  

9.4 AbjvBb AvDU‡mvwm©s Kv‡Ri cÖKvi‡f‬|  

9.5 wdj«¨vwÝs mvB‡U †iwR‡÷kªb cwÖµqv|  

9.6 wd«j¨vwÝs Kv‡R ¸iæ Z¡c~Y© we‡eP¨ welqmg~n|  

9.7 AvDU‡mvwms© c‡ÖR± m¤úb œKivi avcmgn~|  

9.8 cvIbv UvKv D‡Ëvj‡bi Dcvqmgn~|  

9.9 fqzv ev dUª gv‡KU© †cmø I cZÖviYv|  

10| †mvmvj †bUIqvK©   

10.1 †dmeyK |  

10.2 UzBUvi|  

10.3 BDwUDe|  

10.4 ¯‹vBwc / Bqvû g¨v‡mÃvi|  

  

  

  

e¨envwiKt   

  

1| †ewmK cvIqvi c‡q›U †cÖ‡R‡›Ukb  

1.1 cvIqvi c‡q›U Pvjy Kiv Ges wewfbœ K‡¤úv‡b›U wPwþZ Kiv|   

1.2  †U¤c‡cø U, Kvjvi w¯‹g I Gwb‡gkb w¯‹g wbe©vPb Kiv|                      

1.3  †cÖ‡R‡›Ukb ¯−vBW ˆZwi I gy‡Q †djv|  

1.4 ¯−vB‡W Qwe, PvU© / MvÖd Ges Ab¨vb¨ Ae‡R± ms‡hvRb Kiv|  

1.5 †U•U I Ae‡R± AvK©lYxqfv‡e Gwb‡gU Kiv|  

1.6 ¯−vBW †mf I wbev©n Kiv|  

1.7 †cÖ‡R‡›Uk‡b mvDÛ B‡d± I wfwWI wK¬c ms‡hvRb Kiv|  

1.8 AvDUjvBb U¨v‡e ¯vBW cybtmw¾Z Kiv| − 

1.9 ¯−vBW UvBwgs GWRv÷ Kiv|  

1.10 welqwfwËK GKwU AvKl©Yxq †cÖ‡R‡›Ukb Dc¯'vcb Kiv| 2| 

Kw¤úDUvi †bUIqvK© Gi-e¨envi  

2.1 †bUIqvK© K‡¤úv‡b›Um mbv³ Kiv I AvBKb e¨envi Kiv|  

2.2 †bUIqv‡K© jM-Bb I jM-AvDU Kiv|  

2.3 †bUIqvK© wi‡mvm© e¨envi Kiv|  

3| †WUv‡em dvBj ˆZwi  

3.1 †WUv‡em c¨v‡KR Pvj yI ¯Œx‡bi cwiwPwZ jvf|  

3.2 wm¤új †WUv‡em I †Uwej ÷ªvKPvi ˆZwi Kiv|  

3.3 ÷ªvKPvi cwieZ©b I ms‡kvab Kiv|  

3.4 †WUv‡em †Uwe‡j †WUv Gw›Uª Kiv|  

3.5 GwWU I eªvDR †gv‡W †WUv Gw›Uª ‡‬Iqv I ms‡kvab Kiv|  

3.6 †WUv‡em †iKW© cybiæ ×vi Kiv|  

3.7 bZzb †iKW© ms‡hvRb I †WUv‡em GwWU Kiv|  

4| †WUv Gw›Uª dig ˆZwi  

4.1 †WUv Gw›Uª dig-Gi di‡gU ˆZwi Kiv|  

4.2 wdì miv‡bv, wWRvBb †gbiy wewfb œKgvÛ Acmb e¨envi Kiv|  

4.3 K¨vjK‡zj‡UW wdì ms‡hvM Kiv|  

4.4 wd‡ìi ˆewkó¨ cwieZ©b Kiv|  

4.5 dvskb, †Ug‡cUø Ges †iÃ e¨envi Kiv|  

4.6 di‡g jvBb I e• ˆZwi Kiv|  
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4.7 dig wcÖ›U AvDU Kiv|  

5| †WUv‡em mwU©s I Bb‡Ww•s  

5.1 mwU©s Acmb Single field, Multiple field e¨envi Kiv|  

5.2 Bb‡W• ˆZwi Kiv|  

5.3 gvwëcj wdì Bb‡Ww•s ˆZwiKiY|  

5.4 Bb‡W• U¨vM e¨envi Kiv|  

5.5 Data wd‡ìi mv‡_ Ab¨vb¨ wd‡ìi Bb‡Ww•s Kiv|  

6| †Kv‡qwi  

6.1 wWRvBb ¯Œx‡bi cwiwPwZ jvf Kiv|  

6.2 wm¤új †Kv‡qwi ˆZwi Kiv|  

6.3 †Kv‡qwi wm¤ĵ e¨envi Kiv|  

6.4 †Kv‡qwi wWRvBb †gbyi wewfbœ Acmb e¨envi Kiv|  

7| wi‡cvwUs  

7.1 ¯Œxb wi‡cvU© cÖ‬k©b Kiv|  

7.2 wm‡jw±f wi‡cvU© ˆZwi Kiv|  

7.3 gvwR©b †mwUs cwieZ©b Kiv|  

7.4 Kv÷g wi‡cvU ©ˆZwi Kiv|  

7.5 wi‡cvU© wWRvBb Single level group, multiple groups Kiv|  

7.6 KzBK †j-AvDU e¨envi K‡i wi‡cvU© wWRvBb Kiv|  

8| †mvm¨vj †bUIqvK© Gi e¨envi  

8.1 †dmeyK / UzBUv‡i GKvD›U †Lvjv, jM Bb Ges jM AvDU Kiv|  

8.2  †dmeyK / UzBUv‡i GKvD›U †mwUs I Kv÷gvBR Kiv|  

8.3 †dmeyK / UzBUv‡i bZzb †d«Û mvP©, BbfvB‡Ukb, ms‡hvM I wWwjU Kiv|  

8.4 †dmeyK / UzBUv‡i ÷vUvm cÖ‬vb, wcKPvi I wfwWI Avc‡jvW/WvDb‡jvW Kiv|  

8.5 BDwUBD‡e wfwWI Avc‡jvW I WvDb‡jvW Kiv|  

8.6 ¯‹vBwc‡Z GKvD›U †Lvjv|  

8.7 ¯‹vBwc / Bqvû g¨v‡mÃvi e¨envi K‡i †dvbKj I wfwWIKj †mwUs Ges e¨envi Kiv|  

9| AvDU‡mvwm©s-Gi KvR Kiv  

9.1 wd«j¨vwÝs mvB‡U / gv‡K©U †cø‡m †iwR‡÷ªkb Kiv|  

9.2 Kv‡Ri Rb¨ gv‡KU© †c‡øm †cvÖ‡R± mvP ©Kiv|  

9.3 wdj«¨vwÝs mvB‡U Kv‡Ri Rb¨ cwÖZ‡hvwMZvq AskMnÖY (Bid) Kiv|  

9.4 c‡ÖR‡±i KvR ïiæ Kiv|  

9.5 cÖ‡R± m¤úbœ K‡i ‬vwLj Kiv|  

9.6 cvIbv UvKv D‡Ëvj‡bi Rb¨ †gwW‡qkb I Avwe©‡Uªkb Kiv|  

10| mvP© BwÃb AcwUgvB‡Rkb I B‡gBj gv‡Kw©Us-Gi KvR Kiv|  

11| d‡Uvk‡c Qwe GwWU Kiv|  

12| GBP wU Gg Gj e¨envi K‡i GKwU wm¤új I‡qe †cR ˆZwi Kiv  

13| I‡qe †c‡R †Uwej, dig ms‡hvM Ges Ab¨ mvB‡Ui wj¼ ms‡hvM Kiv|  

14| I‡qe †c‡R †U•, Qwe, wfwWI ms‡hvM KiY|  

  

 gvb e›Ub   

 c~Y©gvb t 100  

ZË¡xq    t 50     avivevwnK g~j¨vqb t 20      P~ovšÍ g~j¨vqb t 30  

e¨envwiK  t 50      avivevwnK g~j¨vqb t 25  

  

cÖkœ cÖYq‡bi aviv (ZË¡xq)  

    P~ovšÍ g~j¨vqb t 25  

8wU ckÖ œ_vK‡e 5wUi DËi w‬‡Z n‡e       

e¨envwiK 

    
5 × 6 = 30  

8wU ckÖ œ_vK‡e 5wUi DËi w‬‡Z n‡e            
5 × 5 = 25  
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weR‡bm Bswjk GÛ KwgDwb‡Kkb  

  

Objectives:  

After the completion of the course, learners will be able to develop- ∗ 
 Communication for business purpose  

∗  Differentiating business letters  

∗  Drafting letters of quotations, tenders and letter of enquiry   

∗  Making advertisement, notice, memo, posters  

∗  Modifying letters as per situation   

  

ZvwË¡K   

ÒK-wefvMÓ (evsjv)  

1. e¨emvwqK †hvMv‡hvM t A_,© ˆewkó¨, ¸i“Z ¡I Kvhv©ewj|  

2. ‡hvMv‡hvM c×wZ t wjwLZ, †gŠwLK ev Ab¨vb¨; ˆewkó¨ I cÖ‡qvM‡‣Î|  

3. ‡hvMv‡hvM †KŠkj t evPwbK †hvMv‡hv‡Mi Kjv‡KŠkj; mwµq kªeY-†KŠkj; gy‡LvgywL ‡hvMv‡hvM|  

4. ‡hvMv‡hvM gva¨g t †Uwj‡dvb MÖnY I cÖZy¨Ëi †KŠkj; d¨v•, U¨v‡j•, †UwjMÖvg, B-†gBj cÖf wZi Z_¨ 

cÖ¯`ZKiY, MÖnY I †cÖiY|  

5. ‡hvMv‡hvM cÖwZeÜKZv t djcÖm~ †hvMv‡hvM, cÖwZeÜKZv I Zv wbim‡bi Dcvq|  

6. e¨emvwqK cÎ wjLb I cÖKvi‡f` t cÎ wjLb †KŠkj- wk‡ivbvg, m~Î, ZvwiL, Af¨šÍ ixY wVKvbv, welq 

wk‡ivbvg, m¤v¢lY, welqe¯-̀wefvRb, we‬vq m¤v¢lY, ¯v^‣i, †µvocÎ BZ¨vw‬|  

7. wewfbœ cÖKvi cÎ iPbv (evsjv) t  

K. miKvwi I AvavmiKvwi cÎ|  

L. PvKwii Av‡e‬bcÎ, wb‡qvMcÎ, †hvM‬vbcÎ, Kg©Lvwj weÁvcb BZ¨vw‬|  

M. AbmyÜvb cÎ t e¨w³, cY¨ cwÖZôvb cfÖw Z|  

N. g~j¨ AbymÜvb I digv‡qkcÎ|  

O. cÖPvicÎ|  

P. Awf‡hvM I ‣wZc~iY ‬vwecÎ|  

Q. cvIbv Av`vq I ZvMv`v cÎ|  

R. MYgva¨‡g cÎvw‬ wjLb|  

S. ‬icÎ ev †UÛvi weÁwß|  

T. weÁvcb|  

U. e¨vsK I wegvmsµvš ÍcÎ|  

V. Bb‡W›U I Bbf‡qm|  

W. e¨emvvwqK cÖwZ‡e‬b|  

  

  

“Group-B”  (English)  
1. Style of letters- full blocked, blocked, semi-blocked  

2. Parts of writing business letters- Techniques of writing (Heading, reference, date, 
inside address, topic, greetings, complementary closing, signature, supplements etc.)  

3. Types of Business letters-(in English)  

∗  Job letter   

∗  Appointment letter   

∗  Joining report  

∗  Letter of enquiry, orders, cancellation  

∗  Letter of compensation and complaint  

∗  Official note  

∗  Memorandum  

∗  Letter to the print and electronic media  

∗  Tender  
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∗  Quotation  

∗  Notice  

∗  Bank and Insurance letter  

∗  Opening a bank account  

∗  Bank solvency certificate  

∗  Application for bank loan  

∗  Business report  

∗  Letter of credit  

  

e¨envwiK t  

     K wefvM: wjLb Abykxjb (Writing Practices)                                                                           

(Marks-8)  
1. cÖwZôv‡bi wbKUeZ©x †h‡Kv‡bv e¨emvwqK cÖwZôv‡b Mgb Ges †m cÖwZôv‡bi weµq †KŠkj †hvMv‡hv‡Mi 

e¨envi wel‡q cÖwZ‡e‬b ˆZwi|  

2. wbZ¨ e¨envh© c‡Y¨i Rb¨ ‬…wó AvKl©Yc~e©K ˆ‬wbK cwÎKvq cÖKv‡ki Rb¨ GKwU bgybv weÁvcb ˆZwi|  

3. cÖwZôv‡b m‬¨ cÖ¯`ZK Z cÖmvabx c‡Y¨i Rb¨ †Uwjwfk‡b cÖPv‡ii GKwU AvKl©Yxq w¯ŒÞ ˆZwi|  

4. miKvwi I AvavmiKvwi cÎ ˆZwi|  

5. PvKwii Av‡e‬‡bi Rb¨ Rxeb e…ËvšÍ (wmwf/ev‡qvWvUv) cÖYqb|  

6. we‡‬wk cÖwZôv‡b †hvMv‡hv‡Mi Rb¨ Bs‡iwR fvlvq cÎ cÖYqb|  

7. ZvwË¡K As‡ki 7 bs welqe¯`i cÖwZ cÖKvi c‡Îi GKwU K‡i cÎ evsjv I Bs‡iwR‡Z iPbv Ki‡Z n‡e|  

8. wba©vwiZ wel‡qi Dci wk‣K †kªwYK‡‣ 5 wgwb‡Ui Rb¨ K¨v‡mUe× K‡i A_ev wbR gy‡L welqe¯` 

wk‣v_©x‡‬i kªeY Kiv‡eb Ges Zvr‣wYKfv‡e wk‣v_©x‡‬i KvQ †_‡K Zv wjwLZfv‡e MÖnY Ki‡eb|  

  

(English)  

∗ Making a report visiting different business firms and facilitate the techniques of 
sales communication  

∗  Giving advertisement in the dailies on necessary commodities  

∗  Making attractive posters for new products  

∗  Resume writing  

  

Group B: Spoken English                                                                                                    

(Marks-4.5)  
  

OBJECTIVES:  
  

On the completion of this course learners will be able to - ∗ 

 Speak in English with confidence   

∗  Communicate with target person(s) effectively  

∗  Understand the speech of English users  

∗  Achieve better professional performance     

                                        

  

Contents  

  

SL No.  Conversational situations 

1.  Introducing oneself 

2.  How to improve English 

3.  Meeting someone 

4.  Parting  

5.  Daily Activities 
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6.  Meeting at the train station 

7.  Meeting at the airport 

8.  Getting to a hotel 

9.  Asking for directions 

10.  Asking about time 

11.  Punctuality 

12.  Living in an apartment 

13.  Using telephone 

14.  Sending and receiving letters 

15.  Talking about weather 

16.  Traveleing  

17.  Talking about eating habits 

18.  Common health problems 

19.  Finding and quitting jobs 

20.  Delay of a delivery 

21.  Buying goods and selling goods 

22.  Missing an appointment 

23.  Taking a leave 

24.  Having a personal computer 

25.  Slow speed of internet 

  

  

Practical:  
1. Speaking on a specific situation  

2. Public speaking  

3. Exchanging views with target person(s)  

4. Introducing oneself  

5. Describing and narrating events, place, object etc  

6. Producing the meaning of given words (by the teacher)  

7. Prepared speech   
   

  

  

  

  

  

  

gvb e›Ub  

c~Y©gvb : 100  

ZË¡xq    : 75     avivevwnK g~j¨vqb : 30      P~ovšÍ g~j¨vqb : 45 e¨envwiK  

: 25      avivevwnK g~j¨vqb : 12.5     P~ovšÍ g~j¨vqb : 12.5 cÖkœ cÖYq‡bi aviv (ZË¡xq)  

K-wefvM   

1. eo cÖkœ (3wUi g‡a¨ †h ‡Kvb 1wU)            1 ×5 = 5  

2. weÁvcb/ ‬icÎ weÁwß/AbymÜvb cÎ/ZvMv‬v cÎ (3wUi g‡a¨ †h‡Kv‡bv 1wU)    1 × 4 = 4  

3. wPwVcÎ wjLb (3wUi g‡a¨ †h‡Kv‡bv 1wU)         1 × 4 = 4  

4. msw‣ß ‡bvU (5wUi g‡a¨ †h‡Kv‡bv 2wU)           2 × 2.5 = 5  

5. msw‣ß ckÖ œ(5wUi g‡a¨ †h‡Kv‡bv 2wU)           2 × 2.5 = 5 

                    ‡gvU = 23 b¤i^  
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L-wefvM   

1. Broad Question : (One out of three)      1 × 4 = 04   

2. Advertisement/Quotation /Tender/ Memo/L.C: (One out of three)  1 × 4 = 04  

3. Formal Letter : (One out of three)          1 × 4 = 04   

4. Short Notes : (Two out of five)                             2x2.5 = 05   

5. Short question : (Two out of five)                           2x2.5 = 05   

              Total=22 Marks  

Practical:   

1. Bangla (One out of two)                  1 × 4= 4  

2. English (One out of two)              1× 4 = 4  

3.Viva            
  

Reference Books:  
  

                     = 4.5  

1. Business Correspondence for colleges By Hunringer 

2. Business English Essentials Handerson 

3. Basic Business Communication – 

Skills for empowering the Internet 

generation 

Lesiker and Flatley (10
th

 Edition)  

4.  A Text Book of Commercial English 

and Business Communication 

–Abdus Sattar 

5.   e¨emvwqK †hvMv‡hvM I mwP‡ei Kvh©c×wZ -Wt k¨vgmy›‬i Kg©Kvi 

6.   e¨emvwqK †hvMv‡hvM I mwP‡ei Kvhc©×wZ -Aa¨vcK jwZdzi ingvb I KvRx dvi“Kx  

7.      Conversation on Everyday English -Md. Faruquzzaman Akan  

8.      English Conversation Practice -Grant Taylor 

e¨emvq msMVb I e¨e¯’vcbv-2  

  

D‡Ïk¨ t wk‣v_x©iv e¨e¯v'cbv, e¨e¯v'cbvi Kvhv©ewj, e¨emvq cwiPvjbvq e¨e¯v'c‡Ki fw~gKv, ‬‣Zv, ¸Yvewj 

m¤ú‡K© we¯Í vwiZ Rvb‡Z cvi‡e Ges fwel¨‡Z e¨emvq cwiPvjbvq D³ Ávb Kv‡R jvMv‡Z m‣g n‡e|  cÖ_g Aa¨vq 

- e¨e¯'vcbvi †gŠwjK aviYv (Fundamental Concept of Management)t  e¨e¯'vcbvi aviYv,  ¸i“Z¡, 

e¨e '̄vcbvi Kvh©vewj/Pµ, e¨e¯'vcbvi AvIZv, e¨e¯v'cbvi bxwZgvjv, e¨e¯v'cK †K? GKRb Av‬k© e¨e¯'vc‡Ki 

¸Yvewj, e¨e¯'vcKxq ‬‣Zv, e¨e¯'vcbvi ¯Í i, e¨e¯'vcbvi mve©RbxbZv, e¨e '̄vcbv wK GKwU  

†ckv?  evsjv‡‬‡k e¨e¯'vcbvi mgm¨v|   

wØZxq Aa¨vq- cwiKíbv (Planning) t cwiKíbvi aviYv, ¸i“Z¡, DËg cwiKíbvi ˆewkó¨, cwiKíbvi myweav, 

cwiKíbvi cÖKvi‡f‬, cwiKíbv cÖYq‡bi c‬‡‣c, cwiKíbvi mxgve×Zv|   

Z…Zxq Aa¨vq - wm×všÍ MÖnY (Decision Making) t wm×všÍ MÖn‡Yi aviYv, ¸i“Z¡/myweav, wm×všÍ MÖn‡Yi cÖwµqv, 

wm×vš ÍMÖn‡Y cÖfve we¯ÍviKvix Dcv‬vb, wm×všÍ MÖn‡Yi †kªwYwefvM, ‬jMZ wm×všÍ MÖnY, wm×všÍ MÖnY I ev¯Í evq‡bi 

mgm¨v|   

PZz_©  Aa¨vq - msMVb (Organization) t aviYv, ¸iæ Z¡, bxwZgvjv, e¨e¯'vcbv msMV‡bi cÖKvi†f‬, msMVb 

KvVv‡gv, msMVb PvU©/ZvwjKv|   

cÂg  Aa¨vq - Kg©xms¯’vb  (Staffing) t Kgx©ms¯v'‡bi aviYv, cwÖµqv, ¸i“Z,¡ Rbkw³ cwiKíbv, Kgx© wbev©Pb 

c×wZ, cÖwkÿ Y, cÖwkÿ Y c×wZ, c‡‬vbœwZ| lô Aa¨vq - wb‡`©kbv I †bZ…Z¡  (Direction & Leadership) t 

wb‡‬©kbvi aviYv, DËg wb‡‬©kbvi ˆewkó¨, ¸i“Z¡, wb‡‬©kbvi aib, wb‡‬©kbvi g~jbxwZ, civgk©g~jK wb‡‬©kbv| 

†bZ ‡Z¡i aviYv, ¸i“Z¡, aib, Av‬k© †bZvi  

¸Yvewj, †bZ ‡Z¡i cÖKvi‡f‬|  

mßg Aa¨vq - mgš^qmvab  (Co-ordination) t mgš^qmva‡bi aviYv, ¸iæ Z¡, mgš^‡qi Dcvq, mgš^‡qi mnvqK 

e¨e¯v'mgn~, mgš‡^qi bxwZ|   

Aóg Aa¨vq - †cÖlYv (Motivation) t †cÖlYvi aviYv, ¸iæ Z¡, †cÖlYv ‬v‡bi Dcvqmgn~, †clÖYvZË-¡gvm‡jvi Pvwn‬v 

†mvcvb ZË¡, nvR©ev‡M©i wØ-Dcv`vb ZË¡,  
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beg Aa¨vq - wbqšY¿  (Controlling) t wbqšÿ c, wbqšYi‡‫‡‬Yi aviYv, ¸iæ Z¡, bxwZgvjv, wbqšYi c‡‫‡‫ 

†KŠkj| gvb e›Ub  

‡gvU b¤^i t 100  

1| avevevwnK gj~¨vqb  - 40 2| P‥ovšÍ g~j¨vqb   

- 60  

P‥ovšÍ g~j¨vqb t iPbvg~jK 

cÖkœ  

10wU ckÖ œ_vK‡e †h‡Kv‡bv 6wU DËi w‬‡Z n‡e           6 × 6 = 36 mswÿß 

DËi  

12wU ckÖ œ_vK‡e †h‡Kv‡bv 8wU DËi w‬‡Z n‡e           3 × 8 = 24 mnvqK 

Mªš’vewj t  

1. e¨emvq msMVb I e¨e '̄vcbv-2  

- evsjv‡‬k KvwiMwi wkÿ v †evW©, XvKv  

2. e¨emvq msMVb I e¨e '̄vcbv - (2q cÎ) e¨e¯'vcbv   

- †gvt mwn‬jy Bmjvg I Avn¤§‬ Kwig  

3. e¨emvq msMVb I e¨e '̄vcbv - (2q cÎ) e¨e¯'vcbv   

- KvRx dvi“Kx I KvRx mvqgv   

  

Awdm g¨v‡bR‡g›U  

D‡Ïk¨t   

wk‣v_x©iv Awd‡mi D‡Ïk¨, Kvhv©ewj, ¸i“Z ¡ I fw~gKv m¤ú‡K© ‬‣Zv AR©b Ki‡e Ges fwel¨‡Z Awdm e¨e¯v'cbvi 

hveZxq Kvh ©môy I ¯^vfvweKfv‡e m¤úv‬b Ki‡Z m‣g n‡e&|   

  

welqe¯`t 1.  Awdm I Awdm 

e¨e ’̄vcbv :  

  aviYv, AvIZv, Kvh©vewj, cÖKvi‡f‬| Awdm wefvMxqKiY : Awdm wefvMxqKi‡Yi wfwËmg~n, cÖ‡qvRbxqZv, 

AvaywbK Awd‡mi wewfbœ wefvM, Awd‡mi wewfbœ wefv‡Mi g‡a¨ mgš^q mva‡bi c‡ÖqvRbxqZv, mgšq^ mva‡bi 

cwÖµqv, Awd‡mi wefvMmg~‡ni g‡a¨ mgš^‡qi Afv‡e m…ó mgm¨vmg~n I mgvavb|  

2.  Awdm Kg©x e¨e¯’vcbv t  

  aviYv, D‡Ïk¨, ¸i“Z¡, Kvh©vewj, bxwZgvjv, Awdm e¨e¯'vc‡Ki Kvh©vewj, ‬‣Zv I ¸Yvejx, Awdm Kg©x 

msMÖn|  

 Awdm Kg©x t wbe©vPb cÖwµqv, Awdm Kg©xi c‡‬vbœwZi bxwZgvjv wfwË, c‡‬vbœwZi DËg wfwË Kx Ges †Kb? 3. 

Awdm dig I Awdm gwbnvix :  

  Awdm digm : aviYv, ¸i“Z¡, myweav, cÖKvi‡f‬, b•v cÖ¯`ZKiY, wbqš|c‣‡‬‫Y, dig wbqšYi c‡‫  

 Awdm gwbnvix : aviYv, myweav, ZvwjKv, evQvBKi‡Yi we‡eP¨ welq, Awdm gwbnvix msMnÖ I gRZy e¨e¯'vcbv|  4. 

Awdm miÁvgvw` :  

 aviYv, ¸i“Z,¡ cKÖvi‡f‬ msi‣‡Yi c‡ÖqvRbxqZv I c×wZ, Kw¤úDUvi, ¯‹¨vwbs, wcÖw›Us, †Uwj‡dvb, d¨v•, 

wcGweG•, d‡UvKwcqvi, Ab¨vb¨ †gwkb I Gi e¨enviwewa|  5. Awd‡mi ¯’vb wbe©vPb, web¨vm I cwi‡ek :  

  Awd‡mi ¯’vb wbe©vPb : aviYv, we‡eP¨ welq|  

 Awdm web¨vm : aviYv, we‡eP¨ welq, AvmevecÎ wbe©vPb, Avmevec‡Îi cÖKvi‡f‬, AvmevecÎ web¨vm I 

AvmevecÎ web¨v‡m we‡eP¨ welq| Av‬k© †Uwe‡ji ˆewkó¨, †Pqvi wbe©vPb I web¨vm|   

  Awdm cwi‡ek : aviYv, Dcv‬vb, kã ‬l~Y, Av‡jv, †fw›U‡jkb, Zvc, m¨vwb‡Ukb, Awd‡mi cwi‡ek m›y‬i 

ivLvi ¸i“Z ¡Ges Dcvq|  6.  bw_KiY I m~PxKiY :  

  bw_cÎ e¨e¯’vcbv : aviYv, ¸i“Z,¡ bxwZgvjv|  

 bw_KiY : aviYv, ¸i“Z¡, bw_KiY c×wZ, bw_cÎ †kªwY web¨vm c×wZ, DËg bw_KiY c×wZi ˆewkó¨ I  
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¸Yvewj|   m~PxKiYt aviYv, ¸i“Z¡, c×wZ| KvW© m~PxKiY : myweav-Amyweav, DËg m~PxKiY c×wZi 

ˆewkó¨, bw_KiY I mP~xKi‡Yi cv_K©¨, mP~xKi‡Yi wbqg I D`vniY, Kw¤úDUvi dvBwjs|  7. Awdwmqvj cÎ I 

†hvMv‡hvM :  

 Awdwmqvj cÎ : aviYv, ¸iZ¡, wewfbœ ai‡Yi Awdwmqvj cÎ, Av‬k© Awdwmqvj c‡Îi ‪ewkó¨, †hvMv‡hv‡Mi gva¨g 

wn‡m‡e Awdwmqvj cÎ, Awdwmqvj c‡Îi wewfbœ Ask, Awdwmqvj cÎ †jLvi c×wZ| Awdwmqvj †hvMv‡hvM Kx, 

Awdwmqvj †hvMv‡hv‡Mi cÖKvi‡f‬ I ¸i“Z¡| 8. Awdm Kg©KZ©v I Kg©Pvix :  

 Awdm e¨e¯'vcK Gi Kvh©vewj I ¸i“Z¡, Awdm mwP‡ei Kvh©vewj I ¸i“Z¡, Af¨_©bvKvix, †UKwbwkqvb, 

g‬yvª‣wiK, †Kvlva¨‣, wnmve i‣K, Awdm mnKvix I PZy_© †kªwYi Kg©Pvix, Awdm cwiPvjbvi cÖ‡Z¨‡Ki ¸i“Z¡|  

9.  Awdm LiP wnmve i¶Y :  

 Awdm LiP wnmve i‣Y : aviYv, D‡Ïk¨, ¸i“Z,¡ mwyeav, AvIZv, wnmve i‣Y c×wZ, Li‡Pi †iwR÷vªi eB, 

fvDPvi ev cÖgvYcÎ, ivR¯^ wUwKU, m¤¢ve¨ Awdm Li‡Pi LvZmg~n, Awdm Li‡Pi wnmve i‣Y msµvšÍ KwZcq 

D`vniY|  10. WvK ‡hvMv‡hvM I Kw¤cDUvi wfwËK †hvMv‡hvM :  

 WvK †hvMv‡hvM : aviYv, ¸i“Z|¡ WvK mvwfm©t †iwRw÷KªZ  cÎ, exgvKZ  cÎ, cv‡mj©, eKy †cvó, gvwb  

AW©vi, †cvóvj AW©vi, B.Gg.Gm, wR.B.wc, Kzwiqvi mvwfm©, B›Uvi‡bUt aviYv, I e¨envi cYÖvjx, B- 

†gBjt aviYv, I e¨envi cÖYvjx, B-Kgvm©t aviYv I e¨envi cÖYvjx| cÎ MÖnY I wewjKiY c×wZ| 11. 

mfv/Abyôvb I  †bvU wjLb :  

  aviYv, Kvh©vewj, cÖKvi‡f‬, mfv Abyôv‡bi cÖwµqv, mfvi †bvwUk, Av‡jvP¨m~Px, Kvh©weeiYx  

 †bvU wjLb t †bv‡Ui aviYv, wm×všÍ Mªn‡Y †bv‡Ui f~wgKv I cÖwµqv, †bvU wjLb c×wZ|  

  

e¨envwiK :  

  

1. ¯'vbxq, miKvwi ev †emiKvwi Awd‡m Mgb K‡i ev¯Í e ÁvbMnªY| we‡klZt H ‬ß‡ii wewfbœ wefvM I   

ˆ‬bw›‬b Kvh©vewj I ‬ß‡ii Ae¯'vb m¤ú‡K© g~j¨vqb cÖwZ‡e‬b cÖYqb|  

2. Kw¤cDUvi, wcª›Uvi, ¯‹¨vbvi †gwkb, d‡UvKwcqvi, d¨v•, wcGweG• ‡gwkbmg~n Pvjbv Kiv wkL‡e Ges 

B›Uvi‡bU, B-‡gBj, B-Kgvm© Gi ev¯Í e cÖ‡qvM wkL‡e|  

3. KgP©vix‡‬i Rb¨ GKwU gvwmK †eZb wej ˆZwiKiY| 

4. bgybv bw_ ˆZwiKiY|  

5. bw_i K¨vckb I m~PxKiY|  

6. bZzb dig c~iYKiY|  

7. GKwU mfv Abôyv‡bi Rb¨ c‡ÖqvRbxq KvMRcÎvw‬ ˆZwi Kiv| h_v, †bvwUk †jLv Av‡jvP¨m~Px cÖYqb I 

Kvh©weeiYx ˆZix Ki‡e|  

8. GKwU Av`k© evwbwR¨K cÎ cÖYqb Kiv| 

 gvb e›Ub  

†gvU b¤^i t 100  

ZË¡xq -75 avivevwnK 

g~j¨vqb-30 

Po~vš Ígj~¨vqb-45 

e¨envwiK-25 

avivevwnK g~j¨vqb : 

12, P‥ovšÍ g~j¨vqb t 13 

iPbvg~jK cÖkœ  

8wU cÖkœ _vK‡e †h‡Kv‡bv 5wU DËi w‬‡Z n‡e     5 × 7 =35 mswÿ ß DËi  

8wU ckÖ œ_vK‡e †h‡Kv‡bv 5wU DËi w‬‡Z n‡e         5 × 2 = 10 e¨envwiK   

8wU ckÖ œ_vK‡e †h‡Kv‡bv 6wU DËi w‬‡Z n‡e         6 × 2 = 12  

  

mnvqK MÖš’vewj t  

4. Awdm e¨e¯'vcbv  

- evsjv‡‬k KvwiMwi wk‣v †evW©, XvKv  

5. Awdm e¨e¯'vcbv   

a. †gvt BDbQ~ nvIjv‬vi  

6. Awdm e¨e¯'vcbv  
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- bRi“j, nvwiQ  

 wnmveweÁvb bxwZ I cÖ‡qvM-2  

  

1. c_Ög Aa¨vq : cvÖc¨mg~‡ni wnmvei‣b (Accounting for Receivables)  cvÖc¨mgn~ I Gi cKÖvi‡f‬, 

cvÖc¨ wnmv‡ei gj~¨vqb, mivmwi Ae‡jvcb I fvZv c×wZ‡Z Abv‬vqx cvIbvi wnmvei‣Y|  

2. wØZxq Aa¨vq : Ae¨emvqx cÖwZôv‡bi wnmve (Accounting for Non-Trading Concern)  Ae¨emvqx 

cwÖZôv‡bi msÁv I Gi ˆewkó¨, e¨emvqx I Ae¨emvqx cwÖZôv‡bi cv_K©¨, cvÖwß I c‬Övb wnmve Ges Avq-

e¨q wnmv‡ei cv_©K¨, cÖvwß I cÖ‬vb wnmve n‡Z Avq-e¨q wnmve c¯ÖZ`KiY, gbyvdv‡fvMx I Agybvdv‡fvMx 

cÖwZôv‡bi wnmvei‣Y, †ckv‬vix e¨w³e‡M©i wnmvei‣b|  

3. Z…Zxq Aa¨vq : Askx`vwi e¨emv‡qi wnmve (Accounting for Partnership Bussines)  

Askx‬vwi e¨emv‡qi aviYv I Gi ˆewkó¨, Askx‬vwi e¨emv‡qi Dcv‬vbmg~n, Pzw³i Abycw¯'‡Z Askx‬vwi 

e¨emv‡qi wnmvei‣‡Yi wbqgvejx, Askx‬vwi e¨emv‡qi jvf-‣wZ Ave›Ub wnmve, ¯'vqx I cwieZ©Ykxj 

c×wZ‡Z Askx‬vi‡‬i g~jab wnmve cÖ¯`ZKiY, Askx‬vi‡‬i PjwZ wnmve cÖ¯`ZKiY|  

4. PZz_© Aa¨vq : †hŠ_g~jabx †Kv¤úvwbi g~jab (Capital of Joint Stock Companies)  

†hv_Šg~jabx †Kv¤úvbxi msÁv, ‪ewkó¨, †kqvi, ÷K I FYcÎ, †kqvi I FYc‡Îi cv_K©¨, mgnvi, Awanvi 

Aenv‡i †kqvi Bmy¨|  

5. cÂg Aa¨vq : †hŠ_g~jabx †Kv¤úvwbi Avw_©K weeiYx (Financial Statements of Joint Stock Company)  

†hŠ_g~jabx †Kv¤úvwbi Avw_©K weeiYx Ñ †Kv¤úvwbi wek‬ Avq weeiYx, †Kv¤úvwbi gvwjKvbv ¯^Z¡ weeiYx, 

†Kv¤úvwbi Avw_K© Ae¯v'i weeiYx, c‡ÖqvRbxq mgš^q mvab K‡i †Kv¤úvwbi Avw_©K weeiYx c¯ÖZ`KiY|  

6. lô Aa¨vq : Avw_©K weeiYx we‡k−lY (Financial Statement Analysis)   

Avw_©K weeiYx we‡k−lY I Gi cÖ‡qvRbxqZv, AbycvZ we‡klY, − ¯^í †gqvw‬ FY cwi‡kva ‣gZv,  

Zvi‡j¨i AbycvZmn jvf DcvR©b ‣gZvi AbycvZmg~n, ¯^‧QjZvi AbycvZmg~n|  

7. mßg Aa¨vq : Drcv`b e¨q wnmve (Cost Accounting)   

Drcv‬b e¨q, Drcv‬b e¨q wnmve I Gi D‡Ïk¨, Avw_©K wnmve I Drcv‬b e¨q wnmv‡ei cv_©K¨, Drcv‬b 

e¨‡qi Dcv‬vb, Drcv‬b e¨q wnmve Pµ, Drcv‬b e¨q weeibx cÖ¯`ZKiY, †UÛvi ev ‬icÎ c¯ÖZ`KiY|  

8. Aóg Aa¨vq : gRywi I †eZb (Wages & Sataries)  gRwyi I †eZb, gRwyi I †eZ‡bi Dcv‬vb, gRwyi 

I †eZb weeiYx c¯ÖZ`KiY| cÖkœcÎ cÖYq‡bi bxwZgvjv  

K - wefvM  

7 wU ZËx¡q ckÖ œn‡Z †h‡Kv‡bv 4 wU c‡Ökiœ DËi w‬‡Z n‡e      3 × 4 = 12  

L - wefvM  

5 wU c‡ÖqvwMK mgm¨v n‡Z †h‡Kv‡bv 3 wU c‡Ökiœ DËi w‬‡Z n‡e    7 × 3 = 21  

M - wefvM  

†Kv¤úvwbi Avw_©K weeiYx cÖ¯`ZKiY (Avewk¨K)        12 ×1 = 12  

                                                                                                         = 45  

e¨envwiK  

GKvDw›Us mdU&Iq¨v‡ii gva¨‡g †hŠ_ g~jabx †Kv¤úvwbi †jb‡‬b wjwc×KiY n‡Z Avw_©K weeiYx cÖ¯`ZKiY cwÖµqv 

Abkyxjb|  

  

gv‡K©wUs bxwZ I cÖ‡qvM  

  

wØZxq cÎ  

1. Drcv`‡bi aviYv (Concepts of Production)  
K. Drcv‬‡bi aviYv, ¸i“Z¡ I AvIZv|  

L. Drcv‬‡bi DcKiY- f~wg, kªg, g~jab I msMVb|  

• f~wgi aviYv, ˆewkó¨ I ¸i“Z¡|  

• kª‡gi aviYv, ¸i“Z¡ I kªg wefv‡Mi myweav-Amyweav|  

• g~ja‡bi aviYv, ¸i“Z¡ I g~ja‡bi MVb|  

• msMV‡Yi aviYv, ˆewkó¨, ¸i“Z¡ I †kªwYwefvM|  

M. Drcv`bkxjZv, Drcv`bkxjZvi cwigvcK|  

2. Drcv`‡bi gvÎv (Scale of Production) K. Drcv‬‡bi gvÎvi aviYv I ¸i“Z¡|  
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L. gvÎvRwbZ e¨q ms‡KvP aviYv|  

M. ‣z‬ª I gvSvwi G›UvicÖvBR : ¸i“Z¡, myweav-Amyweav|   

N. e…n‬vqZb G›UvicÖvBR: ¸i“Z¡, myweav-Amyweav|  

O. Drcv‬‡bi Kvg¨ gvÎv|  

P. ‣‬z ªI gvSvwi wkí weKv‡k GmGgB dvD‡Ûk‡bi fw~gKv|  

3. cY¨ wWRvBb I Dbœqb (Product Design & Development) K. cY¨ wWRvBb I Dbœq‡bi aviYv, 

¸i“Z¡|  

L. bZbz cY¨ Dbqœb cwÖµqv|  

M. G‡m¤^wjs (Assembling), Kv÷gvB‡Rkb (Customization)|  

N. bZbz cY¨ Dbqœ‡b we‡eP¨ welqmgn~|  

O. cY¨ gv‡bi aviYv I ¸i“Z¡|  

P. cY¨ gvb wbqš‡|‫Y weGmwUAvB I AvBGmI Gi fw~gKv  

4. e¨emv‡qi Ae¯’vb (Location of Business)  

K. e¨emvq Ae¯'v‡bi aviYv, ¸i“Z¡, myweav-Amyweav|  

L. e¨emvq Ae¯'v‡bi Ici cÖfvewe¯—viKvix Dcv`vbmg~n|  

5. weÁvcb (Advertising)  

K. weÁvc‡bi aviYv|  

L. weÁvcb gva¨‡gi cÖKvi‡f‬|  

M. weÁvcb gva¨g wbe©vP‡b we‡eP¨ welqmg~n|  

N. weÁvcb cÖwZwjwc cÖYqb|  

O. evsjv‡‬‡k weÁvcb †ckvi eZ©gvb I fwel¨r|  

6. e¨w³K weµq (Personal Selling) K. e¨w³K weµ‡qi aviYv I ¸i“Z¡|  

L. Av`k ©weµqKgx©i ¸Yvewj|  

M. weµq Dc¯'vcb cwiKíbv|  

N. evsjv‡‬‡k e¨w³K weµq †ckvi eZ©gvb I fwel¨r|  

7. weµq cÖmvi (Sales Promotion)  

K. weµq cÖmv‡ii aviYv, D‡Ïk¨ I cš'vmg~n|  

L. evsjv‡‬‡k eûj e¨eüZ I RbwcÖq weµq cÖmvi †KŠkjmg~n|  

8. MYms‡hvM (Public Relations) K. MYms‡hv‡Mi aviYv I ¸i“Z¡|  

L. MYms‡hv‡Mi nvwZqvimgn~ I MYms‡hvM cwÖµqv|  

M. evsjv‡‬‡k MYms‡hvM †ckvi eZ©gvb I fwel¨r|  

9. cÖZ¨‣ gv‡K©wUs (Direct Marketing)  

K. cÖZ¨‣ gv‡K©wUs Gi aviYv I ¸i“Z¡|  

L. cZÖ¨‣ gv‡Kw©Us Gi cšv'mgn~| M. cÖZ¨‣ gv‡K©wUs Gi myweav-Amyweavmg~n|  

10. gv‡K©wUs c− vb (Marketing Plan)  

K. gv‡K©wUs c−v‡bi aviYv, ¸i“Z¡, D‡Ïk¨|  

L. gv‡K©wUs c−¨vb †Ug‡c−‡Ui aviYv|  

M. gv‡Kw©Us c−¨vb †Ug‡c−‡Ui welqe¯`- mvims‡‣c, e¨emv‡qi msw‣ß weeiY, cY¨/†mevi eY©bv, 

gv‡K©wUs cwiKíbv, Avw_©K cwiKíbv, Drcv‬b cwiKíbv, gvb wbqš‫Y cwiKíbv, msMVb I e¨e¯'vcbv 

cwiKíbv, Ab¨vb¨ cÖmw½K Kg©cwiKíbv|  
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gvb e›Ub  

c~Y©gvb t 100 avivevwnK g~j¨vqb : 40(gv‡K©wUs c−¨vb Gi Dci 15 b¤^‡ii cuwPk (25) c…ôvi GKwU cÖwZ‡e‬b 

Rgv w‬‡Z n‡e) P~ovšÍ g~j¨vqb : 60  

 cÖkœ cÖYq‡bi aviv 

P~ovšÍ g~j¨vqb :  

iPbvg~jK cÖkœ : 10 wU cÖkœ _vK‡e 5wU cÖ‡kœi DËi w‬‡Z n‡e|                  
 5 × 8 = 40  

msw‣ß ckÖ œ: 10 wU ckÖ œ_vK‡e 5wU c‡Ökiœ DËi w‬‡Z n‡e|                 
5 ×  4 = 20  

                                              

  me©‡gvU = 60  

mnvqK cy¯ÍK t eZ©gvb wm‡jevm †gvZv‡eK cÖKvwkZ †h‡Kv‡bv eB mnvqK MÖš' wn‡m‡e 

we‡ewPZ n‡e|  

  

  

†WUv‡eR g¨v‡bR‡g›U wm‡÷g D‡Ï k¨  :   

Kw¤úDUvi †cvÖMvÖwgs m¤ú‡K ©aviYv jvf Ki‡e| e¨envwiK Kv‡R wewfb œmgm¨vi mgvav‡b G aviYv‡K Kv‡R 

jvMv‡Z m‣g n‡e| GQvov D‧P wk‣vi †‣‡Î mnvqK n‡e|  ZvwË¡K :  

1. †WUv I dvBj  

1.1 †WUv, Z_¨, dvBj|  

1.2 g¨vbqyvj I Kw¤úDUvi †WUv c‡Ömwms|  

1.3 wm‡÷g Dbœqb Pµ|  

1.4 †WUv Gbwµckb I wmwKDwiwU|  

2. †WUv‡e‡mi cÖv_wgK aviYv  

2.1 †WUv I †WUv‡em g¨v‡bR‡g›U wm‡÷g|  

2.2 GwUweDU (Attribute), GbwUwU (Entity), †WUvi gvb|   

2.3 Kw¤úDUvi †WUv‡em g¨v‡bR‡g›U wm‡÷‡gi mwyeav|  

2.4 †WUv †j‡fj I cKÖvi‡f‬|  

2.5 †WUv‡e‡mi msMVb|  

2.6 K¬v‡q›U mvf©vi I wWw÷ªweD‡UW †WUv‡em|  

3. †WUv‡em g¨v‡bRvi I A¨vWwgwb‡÷ªUi  

3.1 †WUv‡em g¨v‡bRvi|   

3.2 †WUv‡em g¨v‡bR‡g›U wm‡÷‡g †WUv‡em g¨v‡bRv‡ii ¸i“Z|¡  

3.3 †WUv‡em g¨v‡bRv‡ii Kvhµ©g|  

3.4 †WUv‡em A¨vWwgwb‡÷ªkb|  

3.5 †WUv‡em A¨vWwgwb‡÷Uª‡ii Kvhµ©g|  

3.6 †WUv‡em BDRv‡ii †kªwYwefvM|  

4. †WUv †Wwd‡bkb I g¨vwbcy‡jkb  

4.1 Bbm‡UÝ I w¯‹gv| (Instance & Schema)  

4.2 †WUv †Wwd‡bkb j¨vs¸‡qR (wWwWGj) Gi e¨vL¨v|  

4.3 †WUv wWKkbvwi|  

4.4 wdwRK¨vj, jwRK¨vj I mve-w¯‹gv|  

4.5 †WUv g¨vwbc‡yjkb j¨vs¸‡qR (wWGgGj)  

4.6 †cÖvwmwWDivj I bb-†cÖvwmwWDivj wWGgGj|  

5. ‡WUv g‡Wj  

5.1 †WUv g‡Wj I †WUv g‡W‡ji †kªwYwefvM|  

5.2 Ae‡R± †eBRW jwRK¨vj g‡Wj I †kªwYwefvM|  

5.3 †iKW© †eBRW jwRK¨vj g‡Wj I †kªwYwefvM|  

  

6. GbwUwU wi‡jkbwkc g‡Wj  

6.1 wi‡jkbwkc I GbwUwU †mU|  
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6.2 wi‡jkbwkc I wi‡jkbwkc †mU|  

6.3 GbwUwU-wi‡jkbwk‡c g¨vwcs Kb‡÷B›U Iqvb U z†gwb, †gwb Uz Iqvb, †gwb Uz †gwb|  

6.4 cÖvBgvwi Kx, K‡¤úvwRU I d‡iBb Kx| 7. GbwUwU wi‡jkbwkc (B-Avi) WvqvMÖvg  

7.1 B-Avi WvqvMvÖg I Dnvi wm¤ĵmgn~|  

7.2 wewfb œcKÖvi g¨vwcs Kb‡÷B‡›Ui Rb¨ B-Avi WvqvMvÖg|  

7.3 ÷ªs I DBK GbwUwU †mU| 8. ‡bUIqvK© †WUv g‡Wj  

8.1 †WUv ÷ªvKPvi WvqvMÖvg|  

8.2 evBbvwi wi‡jkbwkc|  

8.3 †Rbv‡ij wi‡jkbwkc| 9. wi‡jkbvj †WUv g‡Wj  

9.1 wi‡jkbvj †WUv‡em|  

9.2 wi‡jkbvj †WUv‡e‡mi ÷ªvKPvi|  

9.3 †bUIqvK© †WUv g‡Wj‡K wi‡jkbvj †WUv g‡W‡ji wWK‡¤úvwRkb †UKwbK|  

9.4 wi‡jkbvj †WUv †_‡K wiwUªfvj Avc‡WU dvskb|  

10. Object oriented database model   

10.1 Object oriented database model Gi †gŠwjK aviYv|  

10.2 Object oriented database model Gi DcKvwiZv|  

10.3 Object oriented database model cÖ‡qvM‡‣Î|  

11. †Kv‡qwi j¨vs¸‡qR  

11.1 †Kv‡qvwi j¨vs¸‡qR I Gi ZvwjKv|  

11.2 Gm.wKD.Gj I Gi wewfbœ Ask (wm‡j±, dig I †nvqvi)|  

11.3 Gm.wKD.Gj Gi †ewmK ÷ªvKPvi|  

11.4 Gm.wKD.Gj Gi dvÛv‡g›Uvj Acv‡ikb|  

12. †WUv wmwKDwiwU GÛ A‡_bwU‡Kkb  

12.1 GbwUwU †j‡fj wmwKDwiwU Gi aviYv|  

12.2 A‡_bwU‡Kk‡bi †gŠwjK aviYv| e¨envwiK:  

1. †WUv‡em †g‡bR‡g›U †cvÖMvÖ‡gi Rb¨ wb‡gœv³ †cÖvMÖvg¸‡jv ˆZwi Kiv|  

1.1 B›Uvi‡dm wWRvBb Kiv|  

1.2 †WUv‡em wWRvBb Kiv|  

1.3 †Kv‡qvwi wWRvBb Kiv|  

1.4 wi‡cvU© wWRvBb Kiv|  

Dcwi³ KvR¸‡jvi Rb¨ mnR UvB‡ci cÖ‡R± IqvK© Ki‡Z n‡e| cÖ‡R±-1 

: †µZv‡‬i K¨vk‡g‡gv †‬qvi Rb¨ †cvÖMvÖg ˆZwiKiY|  

cÖ‡R±-2 : UvKv Rgv I c‬Öv‡bi Dci wfwË K‡i GKvD›U wnmv‡ei Rb¨ †cvÖMvÖg ˆZwiKiY| cÖ‡R±-3 : 

wRwbmcÎ wiwmf I Bm¨yi Ici wfwË K‡i ÷K wn‡me i‣Yv‡e‣‡Yi Rb¨ †cvÖMvÖg ˆZwiKiY| cÖ‡R±-4 : 

K‡j‡Ri †iRvë kxU ˆZwii GKwU †cvÖMvÖg ˆZwiKiY|  

cÖ‡R±-5 : †Kvb cwÖZôv‡bi GKwU cvi‡mvbvj †WUv‡em †cvÖMvÖg ˆZwiKiY| cÖ‡R±-6 

: jvB‡eiªx g¨v‡bR‡g‡›Ui Rb¨ †cvÖMvÖg ˆZwiKiY|  

  
  
  

gvbeÈb  

c~Y©gvb    : 200  

ZË¡xq    : 100     avivevwnK g~j¨vqb : 40      P~ovšÍ g~j¨vqb : 60 e¨envwiK  : 

100      avivevwnK g~j¨vqb : 50      P~ovšÍ g~j¨vqb : 50  

  

cÖkœ cÖbq‡bi aviv (ZË¡xq)  

eo 8wU ckÖ œ_vK‡e 5wU DËi w‬‡Z n‡e            6 × 5 = 30 msw¶ß 

12wU ckÖ œ_vK‡e 10wU DËi w‬‡Z n‡e           3 ×10 = 30  

  

e¨envwiK   
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8wU cÖkœ _vK‡e 5wU DËi w‬‡Z n‡e             10 × 5 = 50 mnvqK 

cy¯ÍK t  

1.D‧P gva¨wgK Kw¤úDUvi wk‣v - cÖ‡KŠt gwReyi 3.D‧P gva¨wgK Kw¤úDUvi wk‣v - ‡gvt Avãyj gv‡jK Lvb ingvb  

2.D‧P gva¨wgK Kw¤úDUvi wk‣v - gvneyei ingvb  4.D‧P gva¨wgK Kw¤úDUvi wk‣v - cÖ‡dmi gvneye nvmvb Lvb  

  

  
jvBd w¯‹j †W‡fjc‡g›U   

D‡Ïk¨ t jvBd w¯‹j †W‡fjc‡g›U Aa¨vqb K‡i Awd‡mi hveZxq KvR m¤ú‡K© Ávb AR©bc~e©K ‬‣Zvi mv‡_ Awdm 

cwiPvjbv K‡i AvaywbK cÖwZ‡hvMxZvg~jK we‡k¦ cÖwZôvb‡K GwM‡q †bIqv hvq| jvBd w¯‹j †W‡fjc‡g›U bZzb 

welq mshy³ Kiv n‡q‡Q| GQvov G wel‡qi gva¨‡g GKRb mwP‡ei Kgc©×wZ m¤ú‡K ©we¯—vwiZ Rvbv hvq| 

hvi gva¨‡g mwPe Zuvi Kvh©vewj, ‬vwqZ¡, ¸Yvewj, Kg©c×wZ, cÎ iPbv, mfv Avnevb, Kvh©weeiYx wjLb, 

mfv cwiPvjbv, †hvMv‡hvM, Z_¨ msMÖn, Z_¨ msi‣Y Ges †cÖiY, mv‣vZKvi MÖnY, Af¨_©bv, e¨w³Z¡ Dbœqb, 

AvPiY, Awd‡mi AvaywbK hš‫cvwZi e¨envi BZ¨vw‬ m¤ú‡K© we¯—vwiZ Ávb AR©b Ki‡Z cv‡i|  

  

welqe¯` t  

 ZË¡xq  

1. jvBd w¯‹j †W‡fjc‡g›U cwiwPwZt msÁv, ¸i“Z,¡ D‡Ïk¨, jvBd w¯‹j †W‡fjc‡g‡›Ui c×wZmgn~|  

2. AvZ¥we‡klY I Dbœqb t− AvZ¥-Dcjwä, g‡bvfve, AvMÖn, BwZevPK Dcjwä, AvZ¥m¤§vb, AvZ¥wek¦vm MVb, 

DØy×Ki‡Yi aviYv, cxob e¨e¯'vcbv, cxo‡bi aviYv, KviY, djvdj, gyw³ ev Kgv‡bvi Dcvq, ¯^v¯'¨ 

e¨e '̄vcbvi msÁv, ¸i“Z¡, mgq e¨e¯'vcbvi msÁv, ¸i“Z,¡ mgq cwiKíbv c×wZ, mgq AcP‡qi 

Dcv‬vbmg~n, Av‡e‡Mi msÁv, aviYv, D™¢vebx ‣gZvi msÁv, aviYv|  

3. cvVvf¨vm t msÁv, cvVvf¨vm MVb, Áv‡bi mgš^q mvab, wk‣vMÖn‡Yi c×wZ I g‡Wj|  

4. mvgvwRK `¶Zv I SWOT we‡k−lY t mgvR, mgv‡Ri MVb, †mŠnv‬¨©cY~ ©I bgbxq AvPiY MVb, SWOT 

we‡k−l‡Yi msÁv, aviYv, e¨envi c×wZ|  

5. e¨w³-e¨w³ m¤úK© t g‡bvgvwj‡b¨i KviYmgn~, g‡bvgvwjb¨ ‬i~xKiY, e¨w³i mwnZ e¨w³i m¤úK© Dbœq‡bi 

c×wZmg~n|  

6. mgm¨v mgvavb t mgm¨v mgvav‡bi avcmgn~, mgm¨v mgvav‡bi c×wZmgn~|  

7. Dc¯’vcbv `‣Zv t ˆ‬wnK fvlv, †cvlvK, Dc¯'vcbv, †÷R- G AvZ¥wek¦vm, ¯^i I fvlv, fvlY Abykxjb|  

8. `je× ch©v‡jvPbv I Kvh© m¤úv`b t aviYv, c×wZmg~n, cÖ‡qvRbxqZv, ‬je× Kv‡h©i aviYv, ‬jxq †bZ Z¡, ‬j 

m‬m¨‡‬i nZvkv ‬i~xKiY I Kg ©e¨e¯v'cbv|  

  

e¨envwiK t kU©n¨vÛ ( Bs‡iwR)  

weeiY 

Bs‡iwR kUn©¨v‡Ûi eYg©vjv, kã MVb, weªd dig, †d«R, evK¨, kã Avi¤¢ I kã †k‡li bxwZgvjv, wbqgmg~n I 

wewfbœ cvV (Lesson) m¤úbœ Kiv|  

evwYwR¨K cÎ cov I wjLvi Abykxjb (Bs‡iwR kU©n¨vÛ)|  evwYwR¨K 

c‡Îi wWK‡Ukb (Bs‡iwR kUn©¨vÛ)  

wk‣v_x©iv cwÖZ wgwb‡U 50/60/70/80/90 k‡ãi MwZ‡Z k“ªZwjwc wjLb PPv© Ges Kw¤úDUv‡ii gva¨‡g Abeyv‬ 

Kivi Af¨vm M‡o Zzj‡Z n‡e|  

 

 e¨envwiK t i) GmvBb‡g›U  

  

wb‡gœi cÖwZwU wel‡qi Ici GKwU K‡i Abykxjb I GKwU K‡i GmvBb‡g›U Rgv w`‡Z n‡e|    

1. K‡_vcK_b/Avjvc/Mí ¸Re  

1.1. AvR‡Ki evRvi ‬i  

1.2. Drm wb‡q Av‡jvPbv : ag©xq I wewfbœ RvZxq Drme  

1.3. cix‣vi †kl w‬b  

1.4. ‬k©bxq ¯'vbmg~n cwi‬k©b wb‡q Av‡jvPbv  
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1.5. Rxe‡bi j‣¨ eY©bv  

2. †gŠwLK ¯^xK…wZ cÖ`vb  

2.1. †ekf~lv m¤ú‡K©  

2.2. †Kv‡bv Kv‡Ri m¤ú‡K©  

2.3. fv‡jv djvd‡j Rb¨   

2.4. ïf msev‬cÖvwß‡Z  

3. gvbexq m¤úK©  

3.1. cvwievwiK m¤úK©  

3.2. cÖwZ‡ekx‡‬i mym¤úK©  

3.3. we‡kl m¤úK©  

3.4. e‡qv‡R¨ô bvMwiK  

3.5. AvZ©gvbeZvi †mev  

3.6. Amy¯' †ivMxi/GwZg wkï  

3.7. gvbwmK cÖwZeÜx  

3.8. kvixwiK cwÖZeÜx/ ‬w…ó cwÖZeÜx/mvgvwRK cwÖZeÜx  

4. †Uwj‡dvb AvjvcPvwiZv  

4.1. †Uwj‡dv‡bi e¨envi  

4.2. †Uwj‡dv‡b K‡_vcK_‡b wkóvPvi/f‬ªZv  

4.3. †Uwj‡dv‡bi gva¨‡g msev‬ MÖnY I †cÖiY  

4.4. gj~ welqe¯ `Dc¯v'cb  

4.5. K‡_vcK_bmgn~  

5. mv‣vrKvi †KŠkj  

5.1. gvbwmK cÖ¯`wZ  

5.2. †cvkvK wbe©vPb  

5.3. mv‣vrKvi †ev‡W ©wb‡R‡K Dc¯v'cb  

5.4. cvÖ_wgK c‡ÖkvœËi  

5.5. mivmwi DËi Dc¯v'cb  

6. †cvkvK m¤ú‡K© Ávb  

6.1. wkóvPvi/f‡‬ªvwPZ/i“wPkxj  

6.2. ¯v^¯ '̈m¤§Z  

6.3. we‡kl w‬‡bi †cvkvK  

6.4. †cvkv‡Ki †mŠ›‬h©  

6.5. †cvkvK I FZiz m¤úK © 

7. †hvMv‡hvM e¨e ’̄vcbv   

7.1. †gŠwLK †hvMv‡hvM  

7.2. mvaviY †hvMv‡hvM/Avw½K/ fw½gv  

8 †÷R g¨v‡bR‡g›U  

8.1. we‡bv‬b Af¨vm  

8.2. a¨vb wbgMœ nIqvi Af¨vm  

8.3. wPšvÍ cwieZb© Af¨vm  

9 mgq e¨e¯’vcbv  

9.1. K‡g©i Rb¨ mgq wbiƒcY  

9.2. K‡g©i Rb¨ ågY mgq I mgq AcPq wbiƒcY  

9.3. ˆ‬bw›‬b Kg© mgq wbiƒcY  

9.4. ˆ‬bw›‬b Kg©cwiKíbv cÖYqb  

10. mgm¨v mgvavb t   

10.1. mgm¨v wPwýZKiY  

10.2. mgm¨vi KviYmgn~ wPwýZKiY  

10.3. SWOT we‡k−lY  

10.4. m¤v¢e¨ mgvavbmgn~ wbiƒcY  

10.5. m‡evr©Kó  mgvavb wPwþZKiY  
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10.6. mgvav‡bi cÖ‡qvM  

11. Dc¯’vcbv †KŠkj t  

11.1. wi‡cvU© ˆZwiKiY  

11.2. Dc¯'vcb‡hvM¨ Ask wPwþZKiY  

11.3. Dc¯'vcbvi mvgMÖx ˆZwiKiY (OHP, Multimedia BZ¨vw`)   

11.4. Dc¯'vcbv gnov  

11.5. Dc¯'vcb Kiv  

12. †hŠ_ Av‡jvPbv t  

12.1. `jMVb   

12.2. ‬‡ji m‬m¨‡‬i f~wgKv wba©viY  

12.3. cÖwZwU m‬‡m¨i gZvgZ MÖnY  

12.4. Av‡jvPbvi mvigg© msMÖn  

12.5. ‬jxq Aby‡gv‬b  

12.6. Av‡jvPbvi mgvwß †NvlYv  

13. `jMZ KvR t  

13.1. `j MVb  

13.2. †bZ Z¡ wba©viY  

13.3. ‬jxq m‬m¨‡‬i f~wgKv wba©viY  

13.4. m‬m¨‡‬i g‡a¨ msnwZ m…wó  

13.5. Kvh© m¤úv`b  

  

14. Af¨_©bv t   

14.1. ï‡f‧Qv wewbgq  

14.2. cwiPq †bIqv  

14.3. AvMš`‡Ki Pvwn‬v wbiƒcY  

14.4. cÖ‡qvRbxq Z_¨ mieivn  

15. ¯v^¯’¨ e¨e¯v’cbvt   

15.1. ¯^v¯'¨Ki Lv‬¨  

15.2. ¯^v‡¯'¨i wb‡‬©wkKv AbymiY  

15.3. m¯yv^¯¨'  

15.4. cwiwgZ e¨vqvg  

(ii)   evwYwR¨K cÎ (wWK‡Ukb Ges Abyev‬) t kU©n¨vÛ Bs‡iwR  

  

wWK‡Ukb cÖwZ wgwb‡U 50 kã K‡i 10 wgwb‡Ui wWK‡Ukb †‬Iqv n‡e Ges GwU Kw¤úDUv‡ii gva¨‡g Abyev‡‬i Rb¨ 

30 wgwbU mgq †‬I  qv n‡e|  

  

gvbeÈb I mgq   

c~Y©gvb t 200  

ZË¡xq   t   100      avivevwnK g~j¨vqb t   40      P~ovšÍ g~j¨vqb 

t 60  

e¨envwiK  t   100       avivevwnK g~j¨vqb t   50      P~ovšÍ g~j¨vqb 

t 50  

  

cÖkœ cÖYq‡bi aviv  

 ZË¡xq  

* cÖwZwU Aa¨vq †_‡K iPbvg~jK 1wU K‡i me©‡gvU 8wU cÖkœ _vK‡e|  

4wU cÖ‡kœi DËi w‬‡Z n‡e|               4×10 =40  

* cwÖZwU Aa¨vq †_‡K msw‣ß 1wU K‡i me‡©gvU 8wU ckÖ œ_vK‡e|  

4wU cÖ‡kœi DËi w‬‡Z n‡e|                4×5 =20  

                     †gvU = 60 b¤^i e¨envwiK t   
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K-wefvM  

cwÖZwU wel‡qi Dci GKwU K‡i GmvBb‡g›U Rgv w‬‡Z n‡e|              = 30  

L- wefvM  

evwYwR¨K cÎ (wWK‡Ukb Ges Abyev‬) t kU©n¨vÛ Bs‡iwR                    = 20  

   

                †gvU = 50 b¤i^  

wWK‡Ukb cÖwZ wgwb‡U 50 kã K‡i 10 wgwb‡Ui wWK‡Ukb †‬Iqv n‡e Ges GwU Kw¤úDUv‡ii gva¨‡g Abyev‡‬i  

Rb¨ 30 wgwbU mgq †‬Iqv n‡e|  

(wWK‡Uk‡b 10 b¤^i Ges Abyev‡‬ 10 b¤̂i)  

  

mnvqK cvV¨cy¯ÍK t  

a. jvBd w¯‹j †W‡fjc‡g›U -‡gvt BDbQy nvIjv‬vi  

b. jvBd w¯‹j †W‡fjc‡g›U -‡gvt AvgRv‬ †nv‡mb  

  

  

  

D‧PZi wnmveweÁvb  

1. cÖ_g Aa¨vq: bM` cÖevn weeiYx (Cash Flow Statement)  bM‬ cÖevn Ges Gi †kªwYwefvM, bM‬ cÖevn 

weeiYxi D‡Ïk¨, c‡iv‣ c×wZ‡Z bM‬ cÖevn weeiYx c¯ÖZ`KiY|  

2. wØZxq Aa¨vq: ¯^Z¡-fvov wnmve (Royalty Accounts)   

¯Z^-¡ fvovi aviYv, bb~¨Zg fvov, NvUw&Z fvov, NvUw&Z fvov D×vi, ¯Z^ ¡ MnÖxZvi eB‡Z wnmvei‣Y c×wZ|  

3. Z…Zxq Aa¨vq: fvov µq I wKw¯Í c×wZ (Hire Purchase and Instalment System)  fvov µq 

c×wZi aviYv I Gi ˆewkó¨, fvov µq msµvšÍ my‬ MYbv, fvov µq msµvšÍ †jb‡‬‡bi wnmvei‣Y, 

wKw¯ Íc×wZi aviYv, fvov µq c×wZ I wKw¯ Íc×wZi g‡a¨ cv_K©¨|  

4. PZz_© Aa¨vq: Pvjvwb e¨emvq (Consignment)   

Pvjvwb e¨emv‡qi aviYv, Pvjvwb e¨emvq I weµ‡qi g‡a¨ cv_K©¨, bgbyv Pvjvb, weµ‡qi wnmve, Pvjvb 

cvÖc‡Ki Kwgkb, Pvjvb cvÖcK KZK…© AwMgÖ cÖ‬vb, †cŠbtcwybK I A‡cŠbtcwybK LiP, AweµxZ Pvjvwb 

c‡Y¨i gj~¨vqb, µqgj~¨wfwËK c×wZ‡Z Pvjvwb e¨emv‡qi †jb‡‬b wnmvefy³KiY|  

5. cÂg Aa¨vq: †hŠ_ D‡`¨vM (Joint Venture)   

†hŠ_ D‡‬¨v‡Mi aviYv, †hŠ_ D‡‬¨vM I Pvjvwb e¨emv‡qi g‡a¨ cv_©K¨, †hŠ_ D‡‬¨vM I Askx‬vwi e¨emv‡qi 

g‡a¨ cv_©K¨, c…_K-wnmve eB c×wZ‡Z †hŠ_ D‡‬¨vM msµvšÍ †jb‡‬‡bi wnmvei‣Y|  

6. lô Aa¨vq: `…k¨gvb I A`…k¨gvb m¤úwËi wnmvei‣Y (Accounting for Tangible and Intangible 

Assets)   

¯v'qx m¤úwËi aviYv, ¯v'qx m¤úwËi e¨q wba©viY, AePq, AePq av‡h©i c×wZ, mij ˆiwLK I µgn«vmgvb 

†Ri c×wZ‡Z AePq wbY©q, m¤úwË wnmve, AePq wnmve I cyÃxfyZ AePq wnmve c¯ÖZ`KiY, ¯v'qx m¤úwËi 

weµq msµvš Íwnmvei‣Y, A‬k…¨gvb m¤úwË I cvÖKw ZK m¤ú‡‬i aviYv| 7. mßg Aa¨vq: wefvMxq wnmve 

(Departmental Accounts)  wefvMxq cÖwZôvb, wefvMxq wnmve cÖYq‡bi myweav, wefvMxq wnmv‡ei Amyweav, 

wewfbœ wefv‡Mi g‡a¨ Avq  

I Li‡Pi eÌb, µqg‡~j¨ AvštÍwefvMxq †jb‡‬b, wefvMxq Avq weeiYx c¯ÖZ`KiY|  cÖkœcÎ 

cÖYq‡bi bxwZgvjv  

7 wU ZËx¡q c‡Ökiœ g‡a¨ †h‡Kv‡bv 5 wU c‡Ökiœ DËi w‬‡Z n‡e     6 × 5 = 30  

7 wU cvÖ‡qwMK mgm¨vi g‡a¨ †h‡Kv‡bv 4 wU c‡Ökiœ DËi w‬‡Z n‡e    15 × 4 = 60  

                            = 90 e¨envwiK  

GKvDw›Us md&UIq¨v‡ii gva¨‡g wnmvei‣Y cÖwµqv Abykxjb|  
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e¨vswKs wnmvei¶Y  

D‡Ïk¨ t wk‣v_©x e¨vs‡Ki wnmvei‣‡Yi g~jbxwZ I c×wZ eY©bv Ki‡Z cvi‡e I nv‡Z-Kj‡g wnmvei‣Y Ki‡Z 

cvi‡e|  

  

welqe¯`t  

  

1. wnmvei‣‡Yi †gŠwjK welqmg~n t wnmvei‣‡Yi msÁv, D‡Ïk¨, AvIZv, ¸i“Z¡ I myweav| wnmveweÁvb I 

wnmvei‣‡Yi cv_©K¨|  

 Kvievwi †jb‡`b t msÁv, ˆewkó¨, mKj NUbvB wK †jb‡‬b?, GKZidv I ‬yÕZidv ‬vwLjv c×wZ (msÁv, ˆewkó¨, 

g~jbxwZ, myweav, Amyweav I cv_©K¨), wnmvePµ|  

  Rv‡e`v t msÁv, Kvhv©ewj, bgbyv QK I Rv‡e‬v ‬vwLjv|  

  LwZqvb t msÁv, Kvhv©ejx, Rv‡e‬v I LwZqv‡bi cv_K©¨, LwZqvb cYÖqb|   

  †iIqvwgj t msÁv, D‡Ïk¨, mxgve×Zv, ‬Õycvk ¦©bv †gjvi KviY, †iIqvwgj c¯ÖZ`KiY|   bM`vb ewnt 

msÁv, D‡Ïk¨, mwyeav, cKÖvi‡f‬, bgbyv, D‬vniY, LPyiv Li‡Pi bM‬vb ewn|   e¨vsK †jb‡`b cwiwPwZ t e¨vsK 

e¨emvq iw‣Z cÖavb ewnmg~n, e¨vsK msµvšÍ †jb‡‬bmg~n wjwce× Kivi wbqgvewj|  

2. e¨vs‡Ki P‥ovšÍ wnmve t †K›‬ªxqfv‡e e¨vs‡Ki wnmve msi‣‡Yi cÖ‡qvRbxqZv| cÖavb Kvh©vj‡qi wefvMmg~n I 

wnmvei‣Y wefv‡Mi KvR| P‥ovšÍ wnmv‡ei msÁv, e¨vs‡Ki jvf-†jvKmvb wnmve I DØ…ËcÎ cÖ¯`ZcÖYvwj|  

3. fvDPvi t msÁv, ˆewkó¨, cKÖvi‡f‬ I c¯ÖZ̀cYÖvwj| fvDPvi-msÁv, D‡Ïk¨, ¸i“Z ¡I wewfb œ†jb‡‬‡bi 

mZ¨Zv hvPvB c×wZ|  

4. e¨vs‡Ki wewa wnmvei‣Y t  

 jKvi-msÁv, kZm©gn~, wewea wbqgvewj (†gqv‬, fvov, Pvwe, †MvcbxqZv, g‡bvbqb, bevqb, eÜ), jKv‡ii 

wnmve, †fv‡ëi wnmve, wmwKDwiwU †ccvim-Gi wnmve, gRy‬ ‬ªe¨vw‬i wnmve, e‡ÛW Iq¨ve nvDm-Gi wnmve, 

‡jUvi Ae †µwWU (Gj wm) wnmve|  

5. AvšÍtkvLv wnmvei‣Y I mgš^q wnmve t  kvLv wnmve I AvšÍ t kvLv wnmv‡ei msÁv, cv_K©¨, mgšq^ wnmv‡ei 

msÁv, c‡ÖqvRbxqZv, c×wZ, †nW Awdm ÷K ˆZwii wbqgvewj|  

6. e¨vs‡Ki mvgwqK weeiYx t msÁv, cÖ‡qvRbxqZv, ˆ‬wbK, mvßvwnK, gvwmK, ˆÎgvwmK, Aa©evwl©K I evwl©K 

weeiYx| wewea weeiYx (Avq, e¨q, Gm-weGm-1, Gm weGm-2/3 weeiYx) ˆZwii wbqg|  

  

e¨envwiK t  

1. e¨vs‡Ki Rvb©vj I bM‬vb eB ˆZwii nv‡Z-Kj‡g cÖwk‣Y MÖnY|  

2. e¨vs‡Ki †jRvi †cvw÷s wel‡qi ev¯Í e Ávb jvf|  

3. e¨vs‡Ki P‥ovšÍ wnmve cÖ¯`Z Ki‡Z †kLv|  

4. Kw¤úDUv‡i †jb‡‬b m¤úbœ Kivi c×wZ Rvbv|  

5. e¨vs‡Ki fvDPvi ˆZwi msi‣Y m¤ú‡K© Rvbv|  

6. e¨vs‡Ki my‬/jvf wnmve (Rgv I F‡Yi) Ki‡Z †kLv|  

7. mgc©Y g~j¨ wbY©‡qi nv‡Z-Kj‡g wk‣v cÖ‬vb|  

8. wegvi wcÖwgqvg wbY©‡qi MvwYwZK mgm¨vi mgvavb|  

gvb eÈb  

  

c~Y©gvb t 200  

ZË¡xq    t 150     avivevwnK g~j¨vqb t 60      P~ovšÍ g~j¨vqb t 90 

e¨envwiK  t 50      avivevwnK g~j¨vqb t 25      P~ovšÍ g~j¨vqb t 25 cÖkœ 

cÖYq‡bi aviv (ZË¡xq)  

  

ÒKÓ wefvM t 30 iPbvgj~K cªkœ t mvZwU msw‣ß c‡Ökiœ g‡a¨ cvuPwU c‡Ökiœ DËi w‬‡Z n‡e     5 × 6  

= 30  

  

ÒLÓ wefvM t 40 iPbvgj~K cªkœ t QqwU c‡Ökiœ g‡a¨ PviwU c‡Ökiœ DËi w‬‡Z n‡e     4 × 10 = 

40  

(Gi g‡a¨ eo cÖkœ Ges Rv‡e‬v, LwZqvb bM‬vb ewn I †iIqvwgj BZ¨vw‬   

wel‡q mgm¨v (Problem) mgvavb Ki‡Z n‡e)  
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ÒMÓ wefvM t 20  

P‥ovšÍ wnmve GKwU                20 × 1 = 20  

                  

            me©‡gvU = 90  

e¨envwiK t  

7wU ckÖ œ_vK‡e 5wUi DËi w‬‡Z n‡e             5 × 5 = 25 mnvqK 

cy¯ÍK   

1. e¨vswKs wnmvei‣Y Ñ evsjv‡‬k KvwiMwi wk‣v †evW ©KZK…© cKÖvwkZ|  

2. wnmveweÁvb Ñ Avwgb, mvjvg, wkcb, wgjb|  
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‣z`ª e¨emvq e¨e¯’vcbv  

  

1| ‣z ª̀ e¨emv‡qi cÖK…wZ I aibt- ‣‬y ª e¨emv‡qi msÁv, cKÖw Z I ˆewkó¨, cKÖvi‡f‬, AvIZv/†‣Î, ‣‬z ª 

e¨emv‡q mvd‡j¨i KviY, e¨_©Zvi KviY I ‬~ixKi‡Yi Dcvq, evsjv‡‬k Av_©mvgvwRK Dbœq‡b ‣y‬ª e¨emv‡qi f~wgKv 

I †Km ÷vwW|   

2| e¨emvq aviYvt- aviYvi Drmmg~n, aviYv wPýZKiY I g~j¨vqb Ges aviYv evQvBKiY, †Km ÷vwW| 3| e¨emvq 

cÖKí wbe©vPbt- ‣‬z ªe¨emv‡qi cKÖ‡íi msÁv, evRvi m¤v¢ebv hvPvB, cÖhyw³MZ m¤¢ve¨Zv hvPvB, evwYwR¨K m¤¢ve¨Zv 

hvPvB, cwi‡e‡ki Dci cÖfve hvPvB I cÖKí wbe©vPb|   

4| ¶z`ª e¨emvq cwiKíbvt- cwiKíbvi msÁv, cwiKíbv cÖYqb c×wZ, Kg©cwiKíbv cÖdg©v|   

5| ‣z`ª e¨emvq e¨e ’̄vcbvt- ‣z‬ª e¨emvq e¨e '̄vcbvi msÁv, Kvh©vewj, msMwVZ KiY I DØy×KiY I †bZ Z¡‬vb I  

†Km ÷vwW|   

6| ‣z`ª e¨emv‡qi A_©ms¯’vbt- A_©ms¯'vb Kx? ‣z‬ª e¨emv‡q A_©ms¯'v‡bi Drm, A‡_©i e¨envi, ¯^í‡gqvw‬ A_©ms¯'v‡bi 

myweav I Amyweav, g~ja‡Yi SuzwK, A‡_©i cÖevn I FY e¨e¯'vcbv|   

7| ‣z ª̀ e¨emv‡qi Drcv`‡b e¨e ’̄vcbvt- Drcv‬b I Drcv‬bkxjZvi msÁv, Drcv‬bkxjZv I Rbkw³i g‡a¨ 

m¤úK,© Drcv‬b we‡klY c×wZ, gvb wbqš−  |‫Y I c‡b¨i weµqg~j¨ wba©viY 

8| ¸`vgRvZKiYt- ¸‬vgRvZKi‡Yi c‡ÖqvRbxqZv, gR‬y gvj wbqšY|c×wZ ‫   

9| ‣y`ª e¨emv‡qi evRviRvZKiYt- evRvi I evRviRvZKi‡Yi msÁv, Kvh©vewj, c‡Y¨i msÁv, c‡b¨i g~j¨ wba©viY, 

c‡Y¨i Pvwn‬v, ‣z‬ª e¨emv‡qi cY¨ evRviRvZKiY mgm¨v I cwÖZKv‡ii Dcvq, †µZv mšw`ó|   

e¨envwiKt    

1| e¨emvq cÖwZôvb cwi‬k©b I cÖwZ‡e‬b ‪ZwiKiY| 

2| e¨emvq cwiKíbv ˆZwi I Dc¯'vcbKiY (15 b¤^i eva¨Zvg~jK)| 

3| bZyb e¨emv‡qi aviYv wPwþZKiY| 

4| i“M&b ‣z‬ª e¨emvi †Km ÷vwW|  

5| g~ja‡bi Dr‡mi †Km ÷vwW|  

6| evRvi Rwic|  

7| Drcv`bkxjZv wnmve Abykxjb Kg©cwiKíbv cÖYqb| 

8| †Km ÷vwW    

K) nvum-giywMi Lvgvi|  O) K wl DcKi‡Yi †‬vKvb|  

L) grm¨ Pvl|  P) ˆe‬y¨wZK I B‡jKUªwbK miÃvgvw‬i †‬vKvb|  

M) ‬ y Lvgvi| Q) †i‡¯vÍivu| N) n¯Í wkí|  

gvbeÈbt  

c~Y©gvb t 200  

ZË¡xq    t 150   avivevwnK g~j¨vqb t 60      P~ovšÍ g~j¨vqb t 90 e¨envwiK  

t 50    avivevwnK g~j¨vqb t 25      P~ovšÍ g~j¨vqb t 25 cÖkœ cÖYq‡bi aviv 

(ZË¡xq)  

iPbvg~jK 12 wU cÖkœ _vK‡e 6wU cÖ‡kœi DËi w‬‡Z n‡e|                 6 × 10  = 60 msw¶ß 12 wU cÖkœ 

_vK‡e 6wU cÖ‡kœi DËi w‬‡Z n‡e|                  6 ×  5   = 30  

                                                                                                        = 90  

  

mnvqK cy¯ÍKt  

1. D‧P gva¨wgK e¨emvq D‡‬¨vM Ñ G GBP Gg nvweeiy ingvb  

2. ‣‬z ªe¨emvq e¨e¯v'cbv -1 I 2 Ñ evsjv‡‬k KvwiMwi wk‣v †evW ©KZK…© cKÖvwkZ  

  


